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1. TNTRODUCTION

’

»
,. r

-As one aspect of the development of a new science curriculum for
Cobb Middle School, grades 6-8, an on-going program for Career

Education was defined and correlated with various topics of the

N . D
proposed sclence continuum.
' . . ’ . %

Fpur occupational clustersfand Qelécted occgpatfons were identified
-, for-in-depth éxplorqgi;ﬁ at each ggédé level, and the devélopment
. 4
~ of unit guide® to be utilized 19 19ié§75 was inittated. The clusters
:;re sel?cted‘fog in;depth>bi§i6fati&£ on the basis of thei;~appxo—
3 ' -

/ fhe ) LR . - . o
Lo priate(relationéhfp to the topics in the on-golng cuxriculum at each

grade level.

'

At might be mentioned here that, although the unit guides were

[l [

. developed in correlatiqn~wjt%>a specific science continuum, the

- N
.topics are 9f such a genefal nature that the guides can be utilized
with most middle school science curricula. - L,

Since the guides represent the product of a one-week workshop,

only preliminary planning was possible. As the followiﬂé‘school
year prpgresses and the units are implemented, they will be ex-
’ ’

panded with additional resources and activities and will be re-

: vieed.By th end of the year. Suggestibns £6f folléw—ﬁp activities
- . ¢ - ‘ ’
*  and unit evaluation include the following:

o

—~Provision of one "release" day for teachers, after each unit is

implemented, to expand and revise the unit guides.




—-Submigsion of an evaluation repork on each unit, as completed;
4 ~
inclusion.of pre- and poststest data in evaluation report.
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II.

—Agri-business and Natural Resources - {i:f%;r y

S

IMPLEMENTATION PLAN

Sixth Grade . - »
The eixth-gra&e science curriculum will be designed to incorporate (

careér awareness/explorationm experiences in all occupagional clusters
throughout the school year. : :

In addition, empha?is will be placga“bn in~depth pxploratién of two ’ .
of four identificd clusters per semegjszi They jinclude
Wyt

~~Environment - Foresetry
—Health - Medical Care
~-Manufacturing -'Technology . -

Each cluster will be explored o¥er a period of three weeks and will
be correlated with the topics in the existing CI ‘ence continuum.

Seventh Grade ’ ! . -
_ The' seventh grade gclence curriculum will provide for a EEneralf . o .
discussion of careers as they pertain to related topics in the 4 ‘
existing continuum. . <
. ) . j’ ’
As in the sixth grade program, an emphasis wifl be placed on in-depth

exploration pf{f ur selected occupational clusters. They include
' re

—Transportation - Aviation )
--Marine Science - Marine Science (general) : “

- —Communications and Media - Radio and Television -

—Environment - Environment (general) » -

™e eluster explorations will be implewented as they.relate to their
corresponding topics in the on-going continuum rather than as separate
units. The students who take science for one semester will explore
two of the clusters and those who take science for the full year will
explore all four gelected clusters. .

Eighth Grade :
Q A ’ ~ - -
The eighth grade will implement two in-depth'clnster exploration per
semester, since there are semester and year-long courses offered in
7th and 8th grades. Tentative scheduling provides for the following . . (’
presentation of units:

e
1st Semester - Agri-business and ﬂatural Resources - Zoology f' .
Environment - Historical Geology
2nd Semester - é&mmunication and Media - Telephone iﬂgustry~ ‘
Environment - Space Industry ' ) ' :

Each unit will be epproximately three weeks duration, as it will
. be interspaced with related subject matter. _ ’

-5-
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, 4I1. SCIENCE/CAREER EDUCATION UNIT GUIDES /\

Objectives of Unit Guides

v The genergl‘objectiﬁes emphasized in the unit guides are;
. - as follows: _ v

Aé.erbibrdéide orientation to the world of work

~
L2 )

- B. To provide career explora:ion experiences for all science o -
studentg in grades'6-8, in selected occup@tional clusters,
7 /7 at each grade level . >

C. To provid~ gelf awareness, educational awvareness, economic
awareness and "hands-on" :xpcriences as they gelate to

~ career exploration

+D. " To prov‘de opportunities for practical application of thE“

following process skills in all activities:
: < v - '
--observing .
- —classifying _ -
' ~-inferring ' e
-~predicting
—measuriifig N
--interpreting v
A ——formulating ’
—experimenting / :
(;\ --model building
The following pages include the unit guides developed for the ’
) /> selected occupational clusters and related careers to be
~ .- explored in grades 6-8.° Although the guides are directed to
the general objectives stated abovée, time did not allow for the
- definition of specific objectives. Rather, an initial effort
was made to review avallable resource materials and identify
/ .o possible activities for the implementation of general objectives.

~

As the units are expanded-and revised, student objectives and
expected outcomes will be st:ted.

)
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BOOKS

-~

R371.42
H

371.42
Ber

371.42
B

371.42
B

-

371.42
Brl

371.42
D

371.42

Dodd

374 .42
E

371.42
Fen

371.1
D

R

A e

Kay

371.42
. L

371.42

81

o .
i
A RESOURCE MATERIALS
Encyclopedia of Careers and Vocational Guidance . .
LS ’ :
Jobs That Save Our Environment § 9

- w7

Your Career in the Aerospace Industry

» »

Archéologists & What They Do

&

Zoo Careers . ’

Tour Future in Computer Programming

Careers for the ZO'S - Comnservation

-

Airline Stewardess . - .
] ‘ | , /L,‘ . .
. é
MS =MD | .
Careers in Biological Sciences :
Your Future in Optometry
- | \ |
“orest Fire Fighters & What They Do y ‘
i S i
Your Career in Teaching B .
. ? ' 4
Health Care Careers , . .
; By
Your Career in Transportation
Engineers lUnlimited
‘ 4 [ [ ) ’
@ 34 |
. ~31-



37¥.§£§ Your Career in<Electronics

[y ,N‘t_-». ]
r "."{ \ N ' -
371%42 So you Want to Be A Scientist
' N )
[ 1 . N
- ) 371.42 Careers & Opportunities in Science
Pol - \\f
371.42 Your Career in Nursing
s -
371.42 Find A Carger in Nursing
S ¢
_ 371.42 Find A Career in Aviation
S :
i \
371.42 Find A Career in Medicine
371.42 Animal Doctor

Whi -

) % May Be Found In Cobb Media Center

“
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FILMS® i _ - ¥
.

1. "The Kingdom of Could Be You = Agri-Business"

2. "The Kingdom of Couiﬁ Be You - Environment" K - )

4

3. "The Kingdom of Could Be You - Health"

4. "The Kihgdom of Could Be You - Marine Science" *

5. "The Kingdom of Could Be You - Transportation"

6. "Airplanes Work For Us"
% ‘
7. "Community Helpers - Sanitation Department"
/{v8. The Weather Man = A Community Helper"
9. "Weather Map"
10. "How to Study Ecology" - 1lst Film \\

11. "Oceanography"

A}

[

TRANSPARENCIES® ﬁ . , N

e

1. "Brofessional Health Spécialists” (20 Trghs.)“ - BENT

- .

.

/ ‘ ;5 \ . {

-
N Y

“ * ' Bv

“May be found in Leon District Media Center.
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FILM STRIPS )

*Westinghous;/Film Strips & Cassettes, "Fifteen Occupational Clusters"

#%"Commitment to What?"

"Discovering What g}fe's Al1l About" ) ' , “
. . ,
"Learning to Make Decisions" . .
¢ "Success - What Is It?" ’ '(
"The Newspaper Reporter" .
"What Is A Job? , : o !
"What- Good Is School" C )
"Why Study?" J ' ) : . "
d 'RH@ &re You" ' ' ' B
- ) .
‘ 12
. {
’
” »
: 3
o b .
’ i
9
, i . ’ ) o
BN g
“May 'be found in Cobb Media Center. .
. #%May be fdund in Career Education Center. . ‘
. - * j
N Ly
S .,3 ;

, - .‘ - ~34- . |




CAREER EXPLORATORY KIT*

¢

Job Titles“Available - ',

H
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12,
13.

Ka 14,

15.

NS W N
.

[
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L I RENEN N I SV
v . .

SV & W o=

o ~ 2

-

Aerospace Engineer
Aerdspace Engineering Technician'
Agriculture Agent

Agriculture Engineer

Agricultural Jobs

Agricultural Research Careers
Agronomist

Aly: Traffic Controller
Anesthetise

Anthropologist

Archaeologist

Astronomer _

Atomiu Energy Engineers & Scientists
Atomic Energy Technicians
Audiologist

Bacteriologist
Biochemist
Biologist .
Biophysicist B '
Botanist \kx?
Butcher-Meat Cutter

mical hngiqggrn
uh cal Laboratory Techniclan
ChRmist
Chiropodist ‘ .
Chiropractor
Clinical Pathologist

Clinical ,Psychologist LU G

Coal Miner -
Conservationist

Dairy Farmer

Dental Agsistant .

Dental Hyglenist .
Dental Laboratory Technician
Dentlet

Diesel Mechanic

@

BN

%
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11.
12.
13.
14.

B

Dietit.an
Drug Inspector S
Drug Store Salesperson L

A
¥

Electrical Engineer .
Electrical Technician '
Electrical Repairman

Electrical. Transmission Occupatione
Electricians ;
Electric Power Plant Occupations
Electronic Computer Personnel
Electronic Technicians
Fntomologist

3

7

Farmer, Cattle v
Farmer, Dairy ‘

Farmer, Fruit

Farmer, &oultry

Fggmers

Farmer, Truck :
Farm Manager

Fisherman, Commerciai . §
Floral Designer

Food & Drug Inspector )
Food Scientist

Fond Service Supervisor

Forester Technician m
Forester ’

-G
[}
Geneticist
Geologist _
Geophysirists ) .

v .

Health Careers

Health Physicist
Horticulturist
Hospital Administrator
Hospital Jobs
Hygienist .

.

-I-
Ichtbyologiét
Industrial Electronics Technician
Industrial Engineer

.

349
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.

1

Landscape Maintenance Superintendent

-M-
¢
»

Machine Tool Operator
Madhinist -
Marine Architect
Marine Engineer

Meat Cutter, Retail
Medical Technologist
Metallurgidal Engineer-
Meteorologist
Microbiologist
Mycoldglst

Nurse Anesthestist
Nurseryman .
Nutritionisc

Oceanographer

~Ophthalmologist

tUptician

Optometrist
Orthodontist
Orthoptiet

Orthotist

Osteopathic Physician

. -P-

Paleontologist )
Pathologist, Clinical _}f
Pathologist, Plant ‘
Petroleum Engineer

Petroleum Production Occupations

Petroléum Refining Occupation .
Pharmacist N
.Pharmacologist

Physicist

.

I'e
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) -P- con't ,
Psé/ 7 o ® | | h
'10. iatrist - .
11. Poultry Farmer ‘ ) - o .

"

1. Radio%fapher- . ‘ g
2. Radiologic Technologist . . ’ e
3. Radiation Monitor : o

. % N - .

e

A ’ -S— ‘ - ‘ V . *
. ' : : y )
1. Ssaitarian = N
2. Science & Engineering Technician' : . - .
& A 3. Scientists, Biological ; ' ‘ . St
4. Scientists, Earth ~ ) o ~ e
* 5.  Scientists, Physical ' .
P l 6. Space Careers °~ '’ ¢* .. . , )
7. Speech Pathologist oy . ‘ :
"\; N -~ ) \/_( ° aT- ’ = " -
v ‘ S e . ’ ) J
1. Technicians S
2. ‘Technicians, Science & Engineering ' " R
« 3. Thergpists . .
4. Tree Surgeon 6
\ ' ’ R .
. & ’ ~u- -
- - ~
3 p ) . , .
? -v— ' ’ ’
R T - , B -
‘ 1. Veterinarian ' . . R
> £ : —W- ’ 2 “ « . )
. 1. Wildlife Specialists ) °® _ va
e 2. Wood Scieptist : o . . : ¢ ’
& -X-Z- . ] , . .
1. X-Ray Technician : 5 o
2. Zoologist U +
%#Career Exploratory Kit l ’
Careers, Inc. . A . . . .
P.' 0. Box 135 : ) ‘ . : . T
- Largo, Flotida 33540 . . ) .
(< . ﬂMay Be Found ?n Cobb Middle School Media Center - e 7 ’
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OCCUPATIONAL GUIDANCE KIT#*

Job Titles Available - /

Aerial Crop Duster /
Aerial Photographer
Aerodynamic Engineer
" Aercnautical’ Engineer
Alr Traffic Controll
Astronaut %
Space CommunicatiOns Scientist
Flight Instructor!
"Agricultural Econdmist
Agricultural Enginker .
Agricultural Research Worker
Agronomist

Beekeeper (Apiarist)
Botanisq
Cannery Fieldman
County Ag. Agent
Dairy Herd Tmprovement Supervisor
grain Buyer ¢

rain Inspector 7

Horse Breeder .
Horticulturist
Irrigation Engineer .
Landscape NurEeryman <
. Livestock Buyer (Farmer)
Soil Scientist
Tree ‘Expert’ ' X .
Veterinurian '
Vocational Agricultural Teacher
Alr Conditioner & Refrigeration Engineer
Air Pollution Control Engineer
Anesthesiologisgt
Anesthetist
Computer Design Engineer
Computer Operator
Computer Programmer
Computer Serviceman
Criminology
Cryptographer N
Dairv Teghnologi t

Dam Co;zp{uctiouiEngineer

°

Darkro Technician
Dental’Assistant
Dental Hy glentist
Dental-Technician,

" Dentist : { -
Dermatologist s
Designer, Floral

" Chemist,

Architect, Landscape’

Astronomer -

Atomic Scientist

Audio Engineer .
Bacteriologist

Bacteriologist Fishery
Biochemist . >
Biologist
Botanist
Ceramics
Chemical
Chemical
Chemist,

Engineer
Engineer
Lab Technician
Analytical

.Consulting

Food

Hi Temp

Paint

Paper

Petroleum !
Physical

Chemist, Plastics

*Chemist, Research

Chemist, Rubber

Chiropodist (Podiatrist)
Chiropractor

Civil Engineering Tech,
Clinical Audiologist

Fire Inspector

Investigator

P14sh & Wildlife Conservationist
ood Technolqgist

urniture Refinisher

Game Warden

Geographer

Geologist

Geologist, Petroleum

Glassblower

Chenist,
Chemist,
Chemist
Chenis
Chemist,
Chenist,

. Glazier

—

Greenskeeper ;
Artificial Limb Maker
Blood Bank Technologist
Health Information Writer
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' Pediatrician .

(continued)

Designer, Textile

Designer, T. V.

Diamond Cutter

Mechanic~Auto, Diesel, ~Plane ‘
Dietitian

" Osteopathic Surgeon

Specialist (Dr.) Ear,‘Nose, Throat

* Electrical Engineer

Electrolysis Expert
Electronic Engineer
Electronic Draftsman
Electronic Technician
Electroplater-
Elecirotyper
Endocrinologist
Entomologist
Experimental Psychologist
Extractive Metallurgist
Extruder Operator (Plastics)
Federal Feod & Drug Inspector

Fingerprint Identification Expert

Orthopedic Surgeon
Parasitologist
Pathologist

Periodontist _ A
Pharmaceutical Representative
Pharmacist

Pharmacologis;

‘Physical Therapist

Physician & Surgeon

Tlastic Surgeon

. Psychiatric Aide

Pgychiatric Nurse °
Psychiatrist . R
Public Health Nurse
Radiologist

Scalp Treatment Specialist i
School Psychologist
Sociologist

Toxicologist

f-Fay Technician "
Herpetologist

‘Horticulturist

Hydrologist

Ichthyologist

Illuminating Engineer

’ Jeweler

Rey Punch Operator

a

Health Physicist .
Industrial Nurse
Industrial Phychologist
Inhalation Therapist
Institution Psychologist
Nurse-LPN, BN, Male, Surgicaliy

- School
Medical Technician g L.
Medical Illustrator <
Medical Librarian (Record) .

Medical Photographer A
Medical Clerk ‘ ‘ /
Medical Social Worker .
Health Officer -

Music Therapist
ccupational Therapist

Opthalmologist

" Optician
Optometrist
Oral Surgeon
Orthodontist
Mineralogist
Mining Engineer
Mortician
Oceanographer
Pasteurizer
Pathologist
Physicist
Photoengraver
Photographer, Aerial
Photographer, Fashion
Photographer, Commercjal
Photographer, Medical
Photographer, Under Water
Psychometrist
Safety Engineer .
Orinthologist ‘é\
Silversmith

z;axidermist *
eacher
Time & Motion Study Man
Zookeeper
Zoologist
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’ (continued) : ,—q)
. . : B i
Mirine Surveyor : .
Meat Cutter ’ ’ .
' Metallurgist, Physical . .
Meteorologist .. . . _ .
. ‘ L . _ A [~ |
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%#0ccupational Guidance
Finney Company

- 3350 Gorham Avenue ., ' R
Minneapolis, Minnesota 55426 B
\N/
v “May Be Found In Cobb Middle School Media Center

\ - | 41

=41~ ‘ ¢




fon : ) )
FINDING YOUR JOB KIT* I
) N
Job Titles Available  ° ’

Apple Picker 0
Beekeeper's Helper

'Bicycle Repailrman

Citrus Grower's Helper
Commercial Fisherman
nggercial Fisherman's Helper -~ ' : ¢
Cotton Picker ’

Dairy Farm Helper ' . “ _ \ .
Dog Groomer .7 . S _ .
FParmhand , { .

Fish Gutter :

Figh Hatchery Worker
Florist's Helper

Laboratory Glassware Washer
Landscape Gardener v )
. Mink Ranch Worker _ .
Nurse's Aide :
Research Farm Worker

Tree Trimmer .

TOOL KITS** -

\
\
| 1
Coal . |
\X é:_ctﬁ\\ 5 J ) . . ‘
. » . ¢
*Fin&dng Your Job ’ :
Finnej\ Company " .

3350 Qordon Avenue " v
Mi polis, Minnesota 55426

"#May Be Found In Cobb Media Center’

#*May Be Found In Cobb Cccupaticnal Specialist Center
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>

I. INTRODUCTION

Y

To further incorporate Career Education into the science program at

Raa Middle School, several occupational clusters have been identified

as the point of departure for orientation and exploration activities.

ol These clusters have been selectzd ~n the basis of theif relationship

0 to the existing curriculum at each grade level.

:
(4
Ly

-~ Unit guides for each selected cluster have been compiled for use dur-

> Yy

ing the '74-'75 school year. Since the guides represent a product of

v //gfz;:iweek workshop, only prelimiﬁary planning w§§ possible. As the
school year progresses and units are implemenféz, unit guides will be
FEKpanded.through the éddition of resources and activities. Unit revi-

s

sions, based on teacher evaluations and recommendations, will then be

>

made. : f i
Periodically, evaluation reports and resulting revisions will be sub-
Eﬁt}‘ﬂ.. In view of the time involved in accomplishing these tasks,- it

is recommended tEﬁ# teacher release time be pfbvided to insure adequate

planning and revision, .



TI.

IMPLEMENTATION PLAN <8

- ==Health Occupations

The Raa science program will provide for orientation and exploration
of various occupational clusters as they pertain to related topjcs in
the existing science curriculum. However, an emphasis will be placed
on gelected occupational clusters and careers at each grade level.

Sixth Grade

: s
The gixth grade program will include orientation to the following
clusters: . , .
=-Marine Science QOccupations l a
==Agri-Business and Natural Resources Occupations

=-Environmental Science Cctupations

”

-
°

Within these clusters various activities will be provided for orienta-
tion to one or more careers. .

Seventh Grade . ' .

»

‘Seventh grade students will explore the following occupational clusters

through discussions and activities:

==Communications and Medfa Occupations ,
=—Environmenta? Science Occupations -
——Manufacturing Occupations

Eighth Grade

Iu the eighth grade emphasis will be placed on exploration of sp%cific
careers within occupational clusters listed below:

=-Marine Science.Occupations ’ Vg

=-Transportation Occupations

-=Health Occupations ¢

;There will be flexibility, both in the scheduling and the duration of
Career Education activities, depending on student interest and the amount

of emphasis placed on individual clusters and/or careers.

.



’ ( ' . ~
IiT. SCIEﬁCE/CAREER A_HQATION UNIT GUIDES !

S

Objectives of Unit Guides

The general objectives emphasized in the unit guides are, as follows:
A. To provide orientation to the world of work.
B. To provide career expldration experiences for science students.

€. To correlate career orientation and ékploration with the existing
sclence program.

o,
-

D. To provide aelf aw areness and educational awareness as they relate
to the world of work. ” -

The following pages include unit guides developed for the selected
occupational clusters and related careers. Although the guides are
directed to the general objectives stated above, time did not allow
for the development of specific objectives. -Rather, an initial effort
was made to review available resource materials and identify possible
actilvities for the implementation of the genergl~objectives. Specific
objectives will be stated as units are expanded and revised. . '

] , - ' ' ‘

~ -

{ | 51 °
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. . Supplement 1.~ List of Careers in Marine Research

Marine Biologist ‘ ) .

Oceanographer

Physical Oceanographer

Chemical Oceanographer

Marine Meteorologist .
Ocean Engineer '
Ocean Technician ;
Marine Amusement Center Worker %
Mathematician ‘ ’

Medical Specialist
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Suppleﬂent 2. - Career Information on the Astronaut

A,

A\

Personal Qualifications T

Intelligent

Brave Ve

Able to make decisions

Emotionally stable

Physically strong

Healthy .
Can work alone for long periods of time
Can work under noisy .conditions

Must be a U. S. citizen

-ty

No more than 6 feet tall
No dlder than 35

= :
HOWVWONAWVESEWN -

B. Education Requirements <:£, _ /.'
1. Pilot Astronaut R4 o
‘a. Degree in engineering or sclence
b. 1,000 hours of jet pilot training or graduated from
miditary test pilot school
# 2, Scientist Astronaut (
a. Doctors degree in science, medicine, or engineering ’ .
or experience equal to that

C. Training » .

. ey \ i

1. Before a man goes into space he is sent to school for astronauts

2, Most of the training takes place at Manned Spacecraft Center (MSCEE7
-near Houston, Texas

3. Learns how to use.a space suit

4. Learns how to stand G-Forces

5+ Learns hoy to dive and work when weightless

6. Learns to "fly" his space craft T

. @ -

D. Duties

. Flies spacecraft ) - - ’ Ci:;l‘

1
2. Analyzes and solves inflight problems .
3. Observes and photographs the earth, moon, planets and, stars

from space - -
. ‘ 4. Gathers information about how man can live in space .
. ~E. Related Terms -
1. Astronaut - person whg occupiles a space vehicle
2. Atmosphere ~ blanket Sf alr around the ‘earth
! 3. Countdown - backward count during which final preparations
are made fer space flight .
'/) 4. Gantry - the tall metal tower which supports “a rocket ship

during countdown
5. G=Force = unit showing pull of gravity on a body
S ' s
=» -23-




- ' hd - §oN
| %» J

t

) 6. Gravity -/the pull of the earth on any celestial body and
\ . upon objects ‘near or on it
7. Jet propelled - state of being pushed forward by strong
backward rush of jets
8. LM-Lunar Module - that part of space craﬁ; which lands
. on the moon é’ <
* 9., Launching Pad, - fire-proof congiete platform from which a <=
~ - rocket i3 launched 0
10. Lunar-rover Car - used by astronauts on the moon. * . o :
11, MOL (Manned Orbiting Lab) ~ See space station
3 12: Mock~up - full sized model used in training of an astronaut
13. NASA™ National Aeronautics Space Administration
1l4. Orbit - path of one object circling around another
15. Pressure Suit - protective suit worn by astronauts -,
16. Re-Entry - return of space craft or other object from space
17. Rendezvous - meeting of space crafts in space

g ' 18, Satellite - an object in orbit around a larger body
19, Space -~ region beyond atmosphere of ®arth :
20. Space Station - (MOL) manned artificial satellite used for . :
scientific work and a base for future space exploration
21. Splash Down - Space Capsule returning to earth by landing . -
+ in the ocean *

\
22. Weightless - seemingly unaffected by gravity '
' |

& /‘\ “ ‘ \ ;




‘Supplement 3. - Careers Reiated to Pharmacy

A

1, Bacteriology

2. Pathology

3. Chemistry . 4

4. Medical or sctentific research
5. Teaching

6. Physics '

7. Medicine

" 8. Pharmaceutical Selling
9. Wholesale and retail drug manufacturing
¢ 10. TFood and drug inspection
11. Pharmaceutical advertising
‘ [

-~

4
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-

-

371.42
- H

371.42
P

371.42
P

371.32
~ N

371.42
H

371.42
J

371.42
" K
371.42

L

371.42
A

371.42

c

»

371.42.
F

371.42
+ F

-

371.42
G

371.42
H 1

371.42
‘H

371.42
L

1

Career for Jennifer (photography).

Careers and Occupations

»

Careers and Opportunities in quineeridg

Careers and Opportunities in Science

»

Careers in Airline Operations

Careers jin Natural Resource Conservation

Careers Outd

0o0rs

Encyclopedia of Care

ers and Vocational Guidance

7

Vocations for Boys"

Teenage Jobs ¢

American Dietetic Association (Vocational Guidance)

Your Future

in Dentistry

Your Future in Chemical Ehgineering

Your Future

in Dental Assisting-

Your Future

¢
in Optometry

Your Future

in Forestry

Find a Caree

.

-

Your ftture in Electronic Engineering

r in Photography




371.42 Successfully Finding Yourself and Your Job
M L3

. 371.42 Executive Careers for Women
M
J «
371.42 So You Want to Be a Doctor
A : N
371.42« Hospital Health Services
R }

371.42 Cues for Careers ) ’ &§T§>
r S

. 371.42 Your Future in Radiologic Tdchnology :

S [
371.42 Your Career If You're Not "oing to College
S ' : ‘ . -~
il v
- . . B .
- 371.42 Your Future in the Automotive Industry

T ‘

. . .

i
371.42 Find a Career in Electronics’
W ' . ' \
- 371,42 - Professions gencyc1$§2dia)

- -

371.42 ‘&' Professions - Bibliography

- : - &

-/ 371.42 Nature's Guardians, Your Career in Conservation

610.73 Caree}s for Nurses

3

<

610.75 Student Nurse, Her Life in "Pictures

"

616 Hospital with a Heart . >

N o y
) 634.9 Forest Fire Fighters and What They Do
H 4 X &
655.1 . Careers and Occupations for You ﬂ
P )

-

#Mar e found in Raa Media Cehter



FILMS*

. -~

1. "The Kingdom of Could Be You - Agri-Business" /
2. "The Kingdom of Could Be You - Environment"

* 3. "The Kingdom of Could Be You

. ~ Health"
4. "The Kingdom ofACould Be You. - Marine Scignce" -
. 5. "The kinédom of Could 2? You - Transportation" }
r 6. "Airplanes Work For Us" .
7. "Comwmunity Helpers - Sanitation Department" . ‘A
, 8. "The Weather Man - A Communi ty Helfgr" . ¢ ‘
9. " "Weather Map"™ S

10. "How to Study Ecology" = 1st film

11. "Oceanography"

TRANSPARENCIES*

-

‘1. "Professional Health Specialists" (20 trans.) 610T

-

“*May be found in Leon District Media Center

-31-
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FILM STRIPS*

Q
1. "Careers in the Computer Field" (filmstrip)
. 7

2. .?Careers in Health" (filmstrip)

‘3. "Careers, Nursing" (filmstrip, records)

4. '"Careers in Science" (filmstrip)

5. "Careers in World of Tomorrow" (filmstrip)

6. "Careers - Your Job Outlook," Popular’Science - 40 fr.
7. "Getting and Keeping Your First Job" (filmstrip)

8. "Keys - Career Exb1oratioﬁf = 10 F.S./5 Cassettes

9. '"Learning On Your Own'" (fiimstrip)

10. "Preparing for the World of Work" (filmstrip)

11. "Your Job Outlook" (filmstrip)

Ped

*May he fr'vn&%p Raa Media Center

r

(filmstrip)
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A-V MATERTALS IN CAREER EDUCATION OFFICE - RAA MIDDLE SCHOOL

\‘>

BOOKS

]

Career Opportunities '
Encyclopedia of Careers and Vocation3l Guidance Vol. 1

KITS

Cross Reference Desk-'Dp Career Kit (Largo, Florida)
FAIS Program o
Hand Tools Kits

. Filmstrips ' 4

Life Guard : I.le €Clerk

Meteorologist Shipfitter
Artist ) Taxi-Cab Driver
Architect , Bookbinder
Oceanographer

t

Sound Filmstrips

N

"The People Profession: Careers in Home Economics"

"Job Attitudes: Trouble At Work" (Guidance Assoclates)
@ ' .

"Lack of Ambition" ’

"Absenteeism'

"Communication'

"Hazimg"

"First Week on the Job"

"Jobs and Gender"

Westinghouse, Filmstrips/CasSet;es "Fifteen Occupatidna} Clustersg”

*




1.

1

INDEX TO VIEW SCRIPTS ARRANGED BY CLUSTERS

CIVILIAN OCCUPATIONS

Agri-Business & Natural Resources

Account Clerk
'Flotal Designer

© 7 Forestry Aide
Pest Control Worker
Purchasing Agent

»

. Business & Office

Bank Clerk

Bookkeeper

Bookkeeper Mach. Oper.
Calculating Mach. Oper.
Caghier

Computer Progranmer
Court Reporter

dredit Mangger

Data Pro. Mach. oOper.
Executive Secretary
File Clerk

General Secretary
Insuranpe Agent

Junior Accountant

Key Punch Operaton
Office Clerk

Office Mach. Serviceman
Personal Clerk
Receptionist
Stenographer

Tabulatdng Mach. Oper.

Theater Manager

3. Communications & Media
Control Room T ician
Electronics Techinician
News Reporter
PBX Operator

8 Radio -TV Service Tech.
Teletype Operator

. Telephone Operator

. Construction .

Bricklayer
Building Inspector
Carpenter

Cement Mason

[y

NAVY OCCUPATIONS

1. Agri=BﬁsineSs & Natural Resources

Engineering Aid
Engineman

2. Buginess & Office

Aerographer's Mate
Aviation Fire Control Tech.

A¥iation Maintenance Administration Man

Aviation Ordnanceman
Aviation Storekeeper
Commigsaryman
Communications Technician
Pata-Processing Tech )
Instrumentman

Journalist “
Personnelman

Postal Clerk - 1S
Radioman ;

Ship's Serviceman
Store-Keeper

Tradesman

Yeoman ®

3. Communications & Media

Alr Control Man

Aviation Antisubmarine War Tech.

Aviation Electronics Tech,
Aviation Ordnanceman
Electrician's Mate '

'Electric1an s Tech.

Fire Control Tech.

Interior Communications Elect
Mineman

Photographic Intelligenceman
Quartermaster ’

Radarmag

Radioman

Signalman b

" Sonar Tech. ., -

Torpedoman's Mate
Tradesnan



.

4. Construction (con't.)

.

Draftsman

Draftsman, Arch
‘Draftsman, Mechanical
Electrical Repairman
Electronic Teeh.
"Electrical Contractor
Engineering Aide
Locksmith
Maintenance Mechanic
Painter, Contractor
Plasterer

Plumber

-Plumbing Inspector

Rl Rod~Chainman

Roofer
Technical Illustrator
Tile Setter

o Upholsterer

“w¥  Helder

—~. Welder Repairman

X-Ray Technician
&

5. Consumer & Homemaking

Child Care Worker

Interior Design Decorator .

Retalil Meat Cutter
Sewing Machine Operatorn
Upholsterer
Walter-Waitress

6. Environment .
-

Park Ranger

7. tine Arts & Humanities

Commercial Artist
Darkroem Technician-
Lithographic Cameraman
Lith Offset Pressman
Photographer .
/,Technical Illustrator-

<

8. Health

‘Dental Assistant

v Dental Hvglenist
Dental Tah Teth.
inh..iation Theyépist
Medical -Lab. Assistant

\ el

-

4. Construction

Aerographer's Mate

Aviation Antisubmarine War. Oper.
Aviatioh Antisubmarine War. Tech.
Aviation Electronic Tech.
‘Aviation Ordnanceman

Aviation Structural Mechanic
Boilermaker

Boilgrman‘

‘Builder

Constructioézilectrician
Construction Mechanic

% DJmage Controlman

: ectrician's Mate
Engineering Aid

" Engineman
Equipment Operator ~
Tire Control Tech.
Gunner's Mate -
,I1lustration-Draftsman
Machinist's Mate
‘Photographic Intelligenceman
Qdartermaster :
Shipfitter
Steelworker
Torpedoman's Mate
Tradesman
Utilitiesman‘ . ’

Y

5. Consumer & Homemaking

-

Steward’

. %
6. Environment

Aerographer's Mate

7. TFine Arts & Hﬁmanities

Illustration-Draftsman
Lithographer

Musician ’
Photographer's Mate

8. Health

Dental Technician
Opticalman




AN

8. Health (con't.)

Medical Office Assistant
Medical Technician
Nurse's Aide

: Operating Room Tech.
Practical Nurse

" Registered Nurse-.
Veterinary Assistantg%
Ward Clerk Hospital
X-Ray Technician
v

9. Hospitality & Recreation

Animal Keeper

Air Line Stewardess -
Air Ticket Rs. Clerk
Beach }ifeguard ©

Ride Attendant
Restaurant Manager /

- 10. Manufacturing

Alr Con-Ref. Mech
sgembler-Electronic
?nstrumentman
Lens Grinder
Locksmith
Machinist ]
Maintenance Mechanic
Millwright
Sewing Machine Operator
Tailor
Tire Recapper
Tool Die Maker
» Lens Grinder Operator
. Welder
WeIder Repairman
X~Ray Technicidn

11, " Marine Science

N:eanographic Tech.
X-Ray Technician

12. WMarketing & Distribution

Air Con-Ref. Mech.

Baker Routeman

‘Dairy Routeman

N . Retail Meat Cutter
: ' Sales Clerk Variety

Sdiﬂ,ugg, Auto

Lalesperson

e

i
E2 o
\'m B

9. Hospitality & Recreation’ |

Commissaryman
Quartermaster

10. Manufacturing .

Aviation Fire Control Tech.
Aviation Ordnanceman
Engineering Aid
Engineerman

, Gunner's Mate
Instrument Man
Machinery Repairman
Machinist's Mate
Mineman
Molder
Patternmaker
Torpedoman's Matg
Tradesman
Aviation Structural Mechanic
Construction Mechanic ®

Y

11. Marine Science

Sonar Tech.

~

.‘/( R
12. Mdrketing § Distribution -

’ Commissarymaﬁ/ ' !

Storekeeper
Ship's Serviceman




12. Marketing & Distribution (con't.)
N -
Upholsterer
Variety Store Manager
Vending Machine Routeman

R

13. Personal Services

>

Baker
Barber
Beauty Operator
Bellman '
Bus Boy b
Child Care Worker
Cook/Chef ;
Copywriter
Countergirl
Dishwasher

" Funeral Director ,
Hotel Front Desk Clerk
Kitchen Helper
Motel Clerk
Restaurant Manager
Retail Meat Cutter
Waiter, Waitress

b >

14. Public Services

Co.ait jReporter
Customs Inspector

Fircuan
Guard N
Instrumentman

Mail Carrier

" Peuce Gorps
Plumbing ILnspector
Policeman
Polil- ewoman
Pogic Office Clerk
State Policeman
Teachier Aide

15. Tiansportatica

Aircraft Loftman
&urirame-Powerplant Mech.
Alr Pilot and Co-Pilot

y Auto Body Repairman
Auto Brakeman
‘Auto Mech. General
Auto ng Car Get Redy

Q wito T ?" 3y

13. Personal Services

Commissaryman
Steward

'a...ﬁgl;

14, Public Services

Photographer'g Mate

Photographic Ingelligenceman
Tradesman

15, Transportation

Aerographer's Mate
Aviation Structural Mech.
Boilerman -

Construction Mech.

|

. |

|

Instrumentman ) 2

Machinery Repairman
Photographer's Intelligenceman
Photographer's Mate




15. Transportation (con't)

Auto Radiator Mech.
Auto Upholsterer

Small Engine Repairman
Station Attendant, Gas
Taxi-Cab Driver
‘Travel Rate Clerk
Travel Agent

Welder
Welder-Repairman

Wheel Alignment Man

15. Transportation

Quartermaster
Radioman
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-CATALOGS- OF 'FREE MATERIALS*

-

Educators Index of Free Materials — 77th Ed. — 1968

/Applied Arts: Agriculture (12) .

' Animal Husbandry (13)
Crops and Soils (14-15)
Farm Management (16)

©

Science -(60): Biology (61) '
T ' Chemistry (62) - v
‘ " Conservation e
Forestry (63-64) -
A ' General (65-66) 4 :
General Science (67-77)

o 0 . ’ ~—
_ Educators Guide to Free Films - 1973 :

#

Varied Catalogs of Free Films

For Example: Ass8c. Films ‘\~h\
8t b General Motors '
State--Department of Education
Figsh and Game Commission
Health and Rehabilitative Services

¢

<

»

N
i

Educators Grade Guide to Free Teaching Aids -~ 1973
- e '
& . " Environmental Education 7.
. Cons. Education (39)
Forestry (98)
v

»
[S

Sciehce
General Science (120)
Nature Study (154)

L

R v b

*May be found in Raa Media Center
e - - ' - - ~»
o : . 0 .&394L
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s v INTRODUCTION

. “As described in the Leon District Career Education Model, Career Education
at the ninth grade level s directed toward career exploration and is to be
‘ ‘ “
fused with the existing curriculum, when possible. Accordingly, this career
“ e : ’

gulde has been developed to explore careers in correlatiom with the agopted

ISCS text and materials and encompasses the general ohjectives below:
. h 3

e
--Provyision of career exploration activities for all ninth
grade ISCS science students, in selected occupational
clusters
--Provision of self-awareness, educational awareness, eco-
nomic awareness, decision-making, valuing and employability
skills experiences relative to their career choice °
—-Incorporation of the above Career Education elements into
. } the on-going curriculum
/J Even thouéh ISCS 1s not designed to provide students with particular occu-
pational career skills, the course does emphasiﬂi\behaviors, both physical |
and mental, which characterize science as a human process. It allows the
student to become familiar with principles and concepts which will have
lasting relevance to intellectual encounters with problems requiring investi-
gation. /
By performing simulated investigations, the student experignces? to some de-
gree, the activities of sclentists who attempt to solve real problems and at
- - i
) the same time develops his skills and abilities.
The student will have a total of six units for study during the year. These
R o . K2
§\& are, as follows: - ' il

iii »

‘ 8 3.




2

-="Winds and Wgather" - Meteorology, the study of the atmosphere
. and its phenomena
=-"What's Op?" - Space Science, including rocketry, lunar geology,
and thé’earth—ﬁoon—sun gystem

—-"Crusty Problems" - Geology, the study of the earth

=-""Environmental Science" -"Ecology, the science of the interrela-
’ ’ tionships of organisms and their en-

sl . vironment
—"Why You're You" - Genetics, the study of heredity
-="Well Being" ~ Health y ]

v

v

Throughout the units, innumerable occupations and careerd can be identified,
and although no attempt was made to 1list all possible related careers, many

are ldentified in the guides as suggestioné for student exploration. The

list of student objectives in the g 'de hés been develnped fb enable the stu-

dent to investigate any career of-his choice, utilizing a variety of activi-

ties.

I3

It should be noted here that although this career gulde 1s correlated with a

.specific curriculum and text book, the objectives and format are of such a

]
nature that the guide can be utilized with most secondary general science

courses,
7 ¥

The caseer guid nsists of two parts-—the "Studént's Career Guide," and

the "Teacher's Mgndbook" which serves as an nnotated edition to the stu-

"

dent guide.

-

a




TEACHER'S HANDBOOTK

A
s, , FOR USE WITH
)’ ' STUDENT'S CAREER GUIDE -- SCIENCE
‘\ﬁ N
GOURSE CORRELATION | . ¥

INTERMEDIATE SCIENCE CURRICULUM STUDY
) (1ISCS SCILENCE)

\

. \
L / * #




II.

I1I.

9

IMPLEMENTATION STRATEGIES

OBJECTIVES &

UTILIZATION OF SUPPLEMENTARY ACTIVITIES AND RESOURCES |

PROPOSED FIELD TREPS
GROUPING FOR DISCUSSION

PROVISION AND UTILIZATION ur “¢REE AND,INEXPENSIVE" MATERIALS
UTILIZATION OF SCHOOL GUIDANCE PERSONNEL

.

-

LEON SCHOOL VOLUNTEERS (LSV's)

APPENDIXES
A. STUDENT EVALUATION' FORM .

. B.

-

.

' STUDENT ‘EVALUATION FORM

_D

RESOURCE MATERIALS. °'

aon.

TABLE OF CONTENTS

[y

«

Y

)

13

18

21



a

L TEACHER'S HANDBOOK v .
) ' FOR USE WITH B i
STUDENT'S CAREER GUIDE--SCIENCE ) .

/
I. IMPLEMENTATION'STRATEGIES

The information, suggestions and directions included in this gection
-’ ~ are basically general in nature and are intended to serve as a guide

. to teacher planning. Detailed directions appear in the "Student's

<

Career Guide" and -are sufficient for ggqcher use. However, some im-
portant information is contalned in this section, 6n1y (i1.e., direc-

tions for use of class evaluat’- u suneet). Thus, the teacher should.

read both sections carefully. N ! .

4 . K

The teacher may select,to follow a formit other than is set forth

° in Ehis unit,‘ahd it is flexible enough to allow for individualized
adaptations. 1In th evené of making changes, care should bé taken
to make corresponding changes in the student gulde and to inform the

studénﬁs of the changes. For example, the required stydent activities

»

mdy be changed in kind and humber, from one semester to another, rather

>

than followed as described below. Briefly, the activities and imple-

mentation plan prescribed in this gulde are as follow: *°

‘e
One career 1nvestigation is required for each semester and each ac-—

tivity with the exception of the role play 1s t¢ be completed for

« » , g
* each career investigation. The inYestigatioq wi have a total weight

. of one-third of the semester exam grade. The activities are listed

’

. .
below: N _ ,

Role Play
Resume'




II.

Job Application
Letter of Applica&fon
% Career Card "

,

The "role play" activity is requiréd’bnly once during the year and is

graded on a satisfactory/unsatisfactory basis, ‘since it, too, is syaluated

subjectively. However, if the student does not .complete the activity,

A

it can adVersely affect his citizenship grade in the area of coopera-

tion. ConVersely, if the student undertakes the activity with a co-

Qperativewsgiriy, it can enhance the citizenship grade. ‘éd/?

A , .
Sincéfthe career exploration aCt‘KL;LeS are part of each semester's
. N 3

-

- exam'grade, it is important to bégin the activities at the beginniqg

)

of the semester ingtead of crowding up in the last six-weeks term of “i
: _ o

the semester. I

OBJECTIVES ) o . g
The following student objectives provide the basis 6f the career expLora—

v’
¢ J

tion segment of this program. They are defined, in detail ‘in the sta-

dent guide, page 6, along with corrolated activities: S

Objective 1 N - %,

Given a list of suggested science-related careers to explore, the student

s4f
will select a career and, in writing -

—-state the importance of the oecupation and its rel&t#om to

N k/éociéty.

. hd .
-—define the occupation in depth

-

= ¢

—-state the nature of the work




<
. 3 5y n : //
- -
--1list and briefly define related occupations 'i\\wa////////
- ‘ » ‘ ﬁ ’
—--Identify earnings and rewards
’
--identify places of possible employment
% —--1dentify future job opportunities or obsolescence in career area
--determine if it is possible to pursue his choicg on a volunteer
"non-salaried" basis or if it 1s only a "salaried" career
’ " --compare hils educational plans to the requiredents of his career
’ ; cﬁoice and determine if they are compatible. If not, the student

will explore an alternative, compatible educational plan.

Objective 2

Utilizing the above information, the student will complete a 5" x 8"

! .
index card, giving a brief outlined report of his career exploration.

Objective 3 - (Optional)

Using a newspaper, magazine, etc., the student will locate at least

two "help wanted" advertisements relating to his career exploration.

3

94 .
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ijectivgol}\~ : . ) ' -

LN - -

The student will compose a simulated resumé®,(related to_g}séﬁgreer ex-

- Y
L ploration) ®ontaining the following information: Address, personal quali-
-fications, educational qualifications, work experience, personal and work
g &
references, leisure time activities, professional and civic organization
memberships. ) ‘
é . g |
- [+ .‘ _Q @ K
Objective 5 L T ‘
The student will write a simulated letter of application gor a position -
G104
in the area of his rareer exploration.
¢
Objective 6 ' .
. Given a jub apglication form, the student will complete the form accu-
rately and'héétly.
‘ Objective 7
The student will participate in a simulated job interview with,a class-
. mate acting as the émplov}
- Soky, 9 o .
. . © ﬁ
[II. (TBLIZATION OF SUPPLEMENTARY ACTIVITIE§ AND RESOURCES.
: - &
VROPOSED FIELD TRIPS .
\ 7\\ ‘
Field Trip 1 - National Weather Service ]
Metecrolngy station located at Tallahasgee Municipal Airport, ground floor

|

|

. |

of building complex next to flight services. Phone: 576-6318. ‘
1

The personnel conduct tours on Monday, Tuesday, Thursday and Friday. At ‘

least- one week's notice"is requested for Planning tours. Groups of 12-18

are preferred as larger proups will be crowded.

Functions, duties and experiments pecformed are dicrussed and career in—

v |
formation is given. Teachers are invited to go to the station prior to
~11-

|

1

|

: 95 o |
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the field trip. -

It 1s suggested that ties fleld trip be scheduled after students have
L N
. completed the unit "Winds and Weather" and"have a better background
for observation. However, some may prefer to go half-way through the

. S four-week 'weather watch."
. : . . o

4 -«

. ‘ Field Trip 2 - Water Pollution Coatrol Facility ‘

&

The local faéili;y is housed at Spring Hill Road and Capitol Circle.

Phone: 576-2224

]
.

It is suggested that the trip be planned after January 1, 1975. At

least one to two weeks notice is requested for planning tours. Twenty

)

to twenty-five students pér group are preferred. ‘.

-

- A tour of the physical plant 1s conducted, dperation§ and -‘functions

are explained asd.career opportgnities are discussed. Teachéts are in-

vited tdvgo to the facility before the trip and are requested to call

’

) before visiting.

It is suggested that the field trip be schedulqd‘dufing study of the
Al ' .

"Environmental Science' unit and after the "milk/yeast" activitigs

have beer completed. e "

Fiei¢ Trip 3 - A. B. Hopkins Gen.riting Plant

. The plant i 16cated on Geddie Road. Phone: 576-2525 ’ L
. -
At least one week's notice 1s requested, Groups of 40 students can

bc accommodated, as the large group is broken down into smaller groupé.

“ .

g .

The rluant is toured, .perations and functions explained and career

oppoftunities discussed. Teachers may visit the pilant prior to field

12~ T . a




< . -
] ' e

oo ) . : ~ v

¥
trij/pnd&are requested to call before visiting. \

. : 4
~- Unliké the preceding ficld &rips, there 13 no specific unit this trip

y

¢ . : s
can be reclated to. Possibly, the most appropriate times would be dur-

ing the study of "Environmental Science" or "Geology' units.

! . ‘ , %\,\
" =

\,GRoUPING FOR Dé?qy§SION§¢ L .
Frequeptly,.students ask the‘teachgr, "Why do weIhave to study this?" .
' . They fail to see the relevanck of whatﬂlhey are 1earning in a; academic
i ‘ v
; subject, 5hd at times it is difficult to identify the relationship be-
tween‘subject matter andfspecifi- -.réers without delibérate pIanSing.

»
~ . a.
N . . \

One method~the teacher might "consider for developing such relationships’
- A -
' “through student involvement is described below:
, . Toward the end of studying a new unit, group the class into small groups--

. P )
triads are most effectlve:b Each group would, then "brainstorm" in an

attempt to relate information, conqépts, principles and skills delivered

‘ a
, [N “ . '

. by the subject to occupations and careers that they are exploring{ After

o
N

- . T , N <
small group discussions uare compleeed, the teader from each group might
L]

§ ‘ - be asked to share his/her group's conclusions with the entire class.

v [N -

\
‘ LY .
. . Through this type of ‘activity the-students become active%& involved in

" as well as practicing group®process skills.

. r . AN . N N
. 1

\\x) xdentifyljg relevance- and interrelationshlps of what they are studying,

PROVISION AND UTILIZATION OF "FREE AND INEXPENSIVE" MATERIALS S

A great variety of free and Ihexpensive pamphlébs and brochures on. care%g

opportunities-are available amnd have been placed in the classroom. (Refer

to Appendix B, page ¢ ot this -handbook for listing.) Students should be

97




JEON SCHOOL VOLUN:“ERS (LSV's)

made awdre of theSe materials and encouf%ged to utilize them in their

. .
-~ .
L4 .

career ¢ xplorations. ¢

R ' . . / ‘ ’

It would be helpful it students located and contributed similar materials

*
’

relating to the‘SUbject area, possibly tﬁroagh a ¢lass cdrrespondence

committee. In"this way, class resources would be supplemented and up-

dated with 1little effort, and students would practice skills of letter .
. . 4 . *

writing and'bedome familiar with soutces of career information.

S
2

UTILIZATION OF SCHOOL GUIDANCE PERSONNEL -

Y

-y .

The guidance counselor is an iutcgral . part of the Career EdWeetion !'team."

?he;team consists of the student, counselor,,bccupaﬁional specialist and .

‘
4 -

. teacher, as well as parents and commupity resource persons. The student

-

should be encouraged to utilize the services of this team in order to

-

gain maximum career information and preparation. ’ . #

In addition to the resources provided in the classroom, the guidance
center offers testing and counseling services, career infgfmation (VIEW,
A ’
Occupational Guidance Kits, ote.) and plbacement and follow- up services.
, ) ‘ y

»

a2

¥ . *

" The LSV's consist ol a group of communiiy resource persons interested

v

in assisting in the district schools qn 4 voluntary basis. -Their con-
tact person is located in the District Administration Building, Instruc-

tional Services Division.

* o

The} are véry helpful in providing appropriate resource persons and *
community-based activities related to Career Lducation. It is urged that
thes reseurce peopiu%@e utilized whenever possible. Their cadre' of

-
v
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.
. : i *

resources; draws heavily from the ranks of local business and indﬂgtry ‘

gt ] . . ‘ . 0 ’
and government agencies, as wgll as university personnel. They currently

)

‘up-dated their liQting and 1t should be available at this time. \\J 'Q\D
) . A c” h

BECause of heavy degfand for resource people, they have developed & well-

. -

~ coordinated system for filling requests. Teachers are asked to submit”
requests two weeks in -advance, 1if possible. (This 1is usualipjdone tRrough
‘a school conthct person, such as the media specidlist of occupational

: N
speclalist.) Further, it 1s required that all guest speakers be approved
& /

by the principal. Tt 1s the teacher's responsibiisty to attend to this

before inviting the speaker. ’ »

IV. STUDENT EVALUATION FORM

" ..The student evaluetionaform is designed to.rqpuce the time and paper- work
. AN
involved in recording Btudent outcomes on career exploration activities.
. - -
A one-page check list is’ used for the entire class, and the items are

I »

checked off aS‘the students satisfactorily complete them. .If the item 1isg'

’ f ’ not'completed satiéfactori}y, this might be otherwise indicated until the
PN o,

student fulfills the requirements. In add{tion to the required activities,
the studepts should: be encouragcd to complete optional activities.

N : -
If the student does not fulfill all requirements, he/she has not spccess-

L . .

. - fully completed the career exploriations. The student should be urged to

/ S ) v \ . ' B

a' keep an individual evaluatinn shest as a record of which activities have
» § * U

s

1_ | - . .
apd have not been completed. (One is provided in thﬁ Student's Guide,)

> S
"An example of the Student Evaluation Form is included in Appendix A,

»

page 17, of this handbnok.

-

—15- v
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PERIGD

SEMESTER

—

STUDENTS'

NAMES

STUDENT EVALUATION FORM
LY

7

Checklist of Required Objectives*
4

—

A .
%
-~
‘
’
-
.

Opt.
Obj.

k2

1

Pg




; STUDENT EVALUATION FORM
1 ' ' ' 4 |
& g
1 ) ’ .
, Opt.
Checkligt of Required Objectives* Ogj.
/ - —

STUDENTS' NAMES

-

~

+

2 | 4

3

<

21. 2 - , . . /
22. . , ). D : '
. LR AN / ‘ ] -
23, a\ ~ , ’
2.

25..

26. ’ . . . ' o ol N »
27. ' ‘ et N E V4l
,. 28. ' ' ‘

i . : .

248,

K%

30. . '

31. 5

32.

Y N
. N : 1 f

35. . ‘ ‘ ’ ' 4 .

7
"

*Objectives 1, 2,.4, 5, 6, and 7 are'requireda Objective 3 is optional.

- v - \
-
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wll Toxt Provided by ERIC

£
- *Ameriéan Geologichl Institute

e ’

RESOURCE MATERTALS IN CLASSROOMS
* b

American Aﬁthropologicai Association
1703 New Hampshire Avenue, NW
Washington, D. C. 20009

"What is Anthropology?"

American Association for Laboratory Animal Science
2317 West Jefferson ‘Street, Suite 208

Joliet, Illinois 60435 ‘

"A Career in Laboratory Animal Science and Technology'"
American Astronomical Society '

211 FitzRandolph Road A
Princeton, New JeTsey 08540 -

"A Career-in Astronomy" &
"What Astronomy is About."

+

2201 M. Street, NW . ' -

Washington, D. C. 20037 .
"Geology: Science and Professio%&;é’/—‘

1-49 copies 35¢ ea. _ , N

50+ copies 25¢ ea. :
"Publication of Value in Planning an Earth Science Career"
American Geophysical Un106\~

2100 Pennsylvania Avenue, NW ,
Washington, D. C. 2@037(,.

"Geophysics: ThéxEarth in Space"

American Hospital Associatidn
840 North Lake Shore Drive
Chicago, Illinois 60611
"Careers that Count" - .
"Health Careers Services"
American Institute of Aeronautics and Astronautics
1290 Avenue of the Americas _ .

New York, New York.10-19 ) .
"Careers in Aeronautics" .

American Institute of Biologi¢al Sclences
7Bioinstrumentation‘Advisory Council '
3900 Wisconsin Avenue, NW

. Washington, D. C. 20016

"Biomedical Engineering ‘(BME)"
"Careers in Biology"

American Institute of Industrial Engineers, Inc.
25 Technology Park ) . -
Atlanta, Georgia 30071 ’

"Industrial Engineering: - The f}ofession with a Future':.

v

=21~ v,
*Fee required .

104 .

'




L]

American Institute of Landscape Architects ‘ . A

6810 North 2nd Place - oo
Phoenix, Arizona 85012 ‘ ) )j
"Environment 70's" 3 N ] i

s . American Instftute of Physics

355 East 45th Street - ’
New York, New York 10017 ‘ﬁwxﬁ/ .

o "The Wise Use of Science"

. American Society of Animal Sciences K R
39 Sheridan Avenue . -
Albany, New York 12210 he
’ "A Career In Animal Sciences" .

E *American Society for Engineering Education
Suite 400 ¢ - . R
One Dupont Circle ' / . ’
Washington, D. C. 20036 g ‘ i
"Nuclear Engineering in Your Future" .50¢

American Society of Safety Engineers :

850 Busse Highway , .

Park Ridge, Illinois 60068 : o ©
"Scopé and Functfons of the Professional Safety Position"

. ' #%Bellman Publishing Co.
Box 164 ° . .

Arlington, M. A. 02174 . '

"College--Yes or No? Your Future- with or without collége." R

e

Gemological Institute of America . s
11940 San Vicente Blvd. ) '

Los Angeles, California 90049 ',

"Gomology As A Career"

K3

weneral Mdtors Corp.

‘ Public Relations Staff ‘ . :
Room 1-101, General Motors Building .
Detrort, Michigan 48202 ’ . ’ _
"Can I Get .the Job?7- v t

p Interﬁational Business Machines Corp. o, v
Armdnk, New York 10504 '

"Anaiytically Minded?" ' ' ’
_ "The Programmers"

- "Science and Engineering"

Manufacturing Ghemists Association s
1825 Connecticut Avenue, N. W. | . L ;>
Washington, D. C..20009 . - Ma%g
"Sources of Career Information in Scientific Fields" R

< - s

1




-

Marine Technology Soclety !
1730 M. Street, N. W.

Washington, . C. 20036 . Vo .

"The Ocean and You" . ) ///

The Mathematical Associations of America ' . . — R'
1225 Connec¢ticut Avenue, N. W. . ° ‘
“Wasttngton, D. C. 20036 )

"General Information Hando . . , ) ,

The Methllurgical Society pf“ﬁéﬁé \
345 East 47th Street

New Yorl, New York 10017 .
"Careers 1in Metallurgy, Materials ctepce and Metallurgical Engineering"

Wetal Powder Indu tgies ?ederation
(no address lfsted) v ‘
"Seekers of the Unilue'y

- *National Aerospace Education Association

806 -~ 15th Street, N. W. . -
Washington, D. C. 20005 _ L SR
"Career Opportunities in Aviation"  24pp., 50¢ .
"Careers In Aviation'" 20pp., 25¢ . . ' v
. National Forest Products Industries .
1019 Massachusetts Avenue, N. W.
Washington D C. 20036 N ’ .

Upportunities Unlimited in the Forest Products Industries"
National Pest Control Association J
(The Buettner Bldg.) - : °
250 West Jersey Street
Eli?abvth, New Jersey 07207

Cdrcer Opportunities in the Pest Control Industry"

‘f.et Me Tell You About the Career Opportunlties 1In the Pest

Control Industry

Scientific Apparatus Makers Association

370 Lexington Avenue o
New York, New York 10017 ' .

"Make Your Godl Measurement and Contxol" s
Shell 011 Co. v \
One Shell Plaza ‘ ' ' . \ I
P. 0. Box 2463 g 23

Houston, Texas 77001 .

"Opportunities with Shell"

Society of Mining Engineers of AIME’

345 East 47th Street o £ . . 4
New York, New York 10017 . ) " :
"Penetrating New Frontiers with Minerals Engineers"

”




D /

Soclety of Nuclear Medical Technologists

P. 0. Box 284 , -
Arlington Helghts, Illimois 60006 ‘ . .
"Should You Be a Nuclear Medical Technologist?" ' o '

Society for Technical Communication

Sulte 421’ .
- 1010 Vermont Avenue, N. W. SRR - o DR
Washington, D. C. 20036 . '

"Technical Writing as a Career" )
"Is Technical Writing Yaur Career?" -

Society of Wood Sclence and Technology

?. 0. Box 5062 )
Madison, Wisconsin 53705

"Wood Technology: 'The Materials Science of the Forest Products Industry"

JTechnical Education Research Centers ‘, (-
44 Brattle Street i .
Cambridge Ma.e 02138 C
"Nucleat Medicine Technician/Technologists” : g

) " R
University of Missouri’at Rolla : '
Rolla, Missourl 65401 ’
"Chemistry Guidance Leaflet” :
_"Engineering Guidance Leaflet
"Geophysics" |
"Geology-Earth Science"

Woods Hoie bcenaographic Institution
Woods Hole, Ma. 02543
""Research in the Sea'

Wildlife Management Institute

709 Wire Building .

Washington, D. C. 20005 .

"Carcers in Wildlife Conservation and Management"

The Wildlife Society
3900 Wisconsin Avenue, N. W.
Washington, D. C. 20016

Q'\

"A Wildlife Conservation Career for You" - o= ,
U. $. GOVERNMENT AGENCIES o, v
U, S. Civil Service Commission ~

washington Area Office
Washington, D. ¢. 20415
"Civilian Careers with the Corps of Engineers"

“Federal Careers for Technicians in Engineering anq Physical Scfence'

a v

A -
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. . S Dept.

-Bethesda, Maryland 20014 ~

Forest Service

U. S. Dept. of Agriculture )
Washington, D. C. 20250 ’
"WhaE’the Forest Service Does : ¥

of Health, Educ. and Welfare ) : “
Bureau of Health Manpeower Education ; . » )

u. 8. Dggt. of Labor . : N
Woment's Bureau - ‘ ' ' )
Washington, D. C. 20212

"Why Not Be a Technical Writer?"

U. S. Environmental Protection Agency . : /
Waterside Mall Building . ‘ . *

401 M Street, S. W. )

Waghington, D. C. 20460 ‘

”WOrking Toward a Better Environment--Some Career Choices"

"Career Opportunities in the Environmental Protectior Agency"

°
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INTRODUCTION

$s’described in the Leon Bistrict Career Education Model, Career .Education

-

at the ninth grade level is directed toward career exploration and is to be

fused with the existing curriculum, when poésible. Accordingly, this career

guide has been developed to explore careers in correlation with the adopted
ISQS'text and materials and encogpasses the general objectives below:

—~Provision of career exploration activities for all ninth
grade .ISCS science students, in selected occupational
clusters

. —--Provision of self-awareness, educational awareness, eco-
nomic awareness, decision—making, valuing and employability
gkills experiences relative to their career ghoice

~—Incorporation of the abovel|Career Education elemen,s into ,.

*

the on-going curricullim - ° /

Mo
s

-Even though ISCS is not designed tosprovide students with particular occu-

petional career skills, .the course does emphasize behaviers, both physical

and mental, which fharacterize science as a human process. It allows the

v J

student to become familiar with principles aTS/éoncepts which will have

-

lasting relevarnce to intellectual encounters with problems requiring investi-

\

gation.

. By perfo;ming s fnulated investigations, the student experiences, to gsome de-

t ~

. - .
gree, the activities of scientists who attempt to solve real problems and at

the sawe time develops his skills and abilities. . AN

The student will have a total of six units for study during the year.~These
- !

<. by

are, as follows:

--"Yinds and Weather"

- Meteorology, the study of the atmosphere
and its phenomena
~-"What's Up?" - Space Science, including rocketry, 1unar geology,
and the earth-moon~sun. system
- Geology, the study of the earth

--"Crusty Problems"

Mo




™ |
) ‘ j
- ‘ \ . |
| r="Environmental Science" - Ecology, the science of the interrela-,
- . . tionshig; of organisms and their en=
' vironmen

B —="Why You're' You" - Genetics, the study of heredity
. ~-"Well Being" - Health

Throughdut the units, innumerable occupagions‘and careers can be identified,

v y " ‘ ' .
and although no attet wag made to liat ‘all possible related caféers,,nnany
» ides as euggestione for student exploration. The )
-~

list of student objectives in the guide has‘Been developed to enable the’mﬁu-

[N

v

are identified in the

v
dent to investigate any career of his choice, utilizing a variety of activi-

- - - 3 ' 7
ties. ) P - h

¢

- \ -

It should be noted here that although this career guide is correlated wfih a

-

\\\\ Vspecific chsriculum and text book, the objectives and format are of such a

5 ;

nature that the gu;de can be utilized with most secodﬂary generil sclence

cOurses . N - "
€ . : .

" 1I. DIRECTIONS v

/o

A. Read through the entire ggide carefully and become familiar with whatl
) Ju will be required to do. If you have any questions at any time or
o have trouble locating information, don't hesitdte to -ask the instructor

for assistance. . . ' Ay

B. As you complete your objectives, submit 'them to your instructor for

]
Kl

evaluation. He/she will rate your work satisfactory or unsatisfactory

-




B @ A ]
and return it to you. If your work is unsatisfactory, the instruc- .
tor will make a notation as to what improvements are needed or will

schedulg a conference time to explg}n mhat adjustments are required.

’

). .

[ ki @

Ca, Use fhe '"Student Evaluation Form" in yoyr guide to record your ob-

3 jectives as you complete them. n this way you will have your own 3
. fecord of what you have submitted and what you need to complete.
0 o _ =%
» ’ sy '
S ¢
D. If the directions for a specific objective state that the student )
FEd ) ) < - ’
. _ig §o receive the permission of the instructor before continuing,
P be @uge to do so., - ' & 5 e
) fa : ‘ g
M . o , ( . . . N .
¥ o ’ B . ” . . . .
'Y',I“-"\ ?ﬂ“. - -
€ - : ¢ .
e ¢ L .
. ! o Y
v i . -t
(A
. . v = ¢ -
’ o . ” AN

> . b } It »
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III.

®

OBJECTIVES
The general and specific objectives of this career exploration are stated

below. You will be required to explore two cabeers of your choice during
a
the course of the year - one each semestér. If you are interested in a

.

career that is not included in the listings, discuss this with your teacher

<

before proceeding with your exploration. Your choice should be related to

the ISCS units studied each semester.

ety

If, during the ‘gecond semester, you realize you are Interested in a career

v 3 o

*  that was related to an ISCS unit studied in the first semester, request

approval by your imstrugtor before continuing. In some cases, other stu-

LI

deﬁts might have explored the same 55?3&; and you might be ablg to gain

‘the information needed without auplicating‘effoft.

b

-

GENERAL OBJECTIVES

.This career guide has beén developed to explore careers 1in correlation

with the adopted ISCS text and materials and encompasses the éeneral

-
x

ijectives below:" - y .

> a

\

¢

--Provision of ‘3ﬁeer exploration activities for all ninth
grade ISCS science students, in selected occupational
clusters s
-—Provision of salf-awareness, educational awareness, eco-
nomic auareness,‘dec151on-maklng, valuing and employabilLty
skills experiences rélative to their career choice
——Incorporation of the above Career Educa;ion elements into '

sbe on-going curriculum /

. . ] ‘ +

SPECIFIC OBJECTIVES

a . A ° .
The student objectives listed below provide the basis of the career ex-’

ploration segment of this program. The abbreviations following each ob=-
jective fthdicate which elements of Career Education the objective develops.
The key to the abbreviations is included, following éﬁ; obJectives.

‘N,

\, w

T



Objective 1

Given a list of tsuggested science-related careers tq_explore; the student

will seleét a career and )

--gtate the importance of the occupation and its Eglation to

gociety. (EdA, AA)

a

., -=define the occupation in depth. (CA)

——state the nature of the work. (CA)

--1ist the job qualifications, limitations, etc. (physical,

e

mental). (CA) ’ - .

_—gtate the job preparation gequired. (EdA)

"

~~1ist the entrance qualifications. (SA, EdA, CA)

LN

!/ L 9
--state the time needed to attain skill and advancement. (ca) ~

4

--1ist and briefly define related occupations. kCA, EdA)
/ ‘

—widentify.eérqings and rewards. (EdA, AA)

i

o

AY

-~identify places of possible employment. (Ca) .

—-identify future job opportunities or obsolescence in career

-

-area. (CA, EdA, DA) . ' . i

__detgrmine if it is possible to pursue his choiée on a volunteer
§ {
"non~salaried" basis or if it is only a "salaried" career.- (AA,

CA, EdA) «




Y
“ .
’

N —\Compate his educational plans to the requirements of his career
4 . : -
cholce and determine 1if t§;y are compati%&e. If not, the .student

will explore an alternative, compatible educational plan. (EA;

)

CA, DM, SA) : - o . .

Objective 2° o , -
Utilizing the above information, the student will complete .a 5" x 8" e

J «

*index card, giving a,prief outlined report of his career exploration. (CA, é%)

-
_ * . .
Objective 3 - (Optional)
' g v -
. Using a newspaper, magazine, etc., the student/will locate at least two
: . : )
”Hgip-wanted" advertisements relating to his career exploration. (CA, EdA) -
@ - - k) A \‘ P24
Objective 4 : , ' . \ s
N . ’

The student will compose a simulated resume' (related to his career ex-
L Y .

ploration) containing thg following information: Addre?s, personal quali-

fications, educational qualifications, work experience, personal and*work

v - ‘ .
. refepgnces, leisure time activities, professional and civic organization
o 3

. » « /" .
memberships. (ES, SA) ' !

Objective 5 ' ' o
» & f o

The student will write a simulated.letter of application for a position

in the area of his career exploration. (ES) , . .

. . .
¢ - s ~ . 3

Objective 6 o " .

~ i}

Given a job application form, the studént’wii}‘complete tbe form accu- .
rately and neatly. (ES) , i ///
BN . : .
. ~ ) . ; 3

Objective 7 - : oo ‘ @
Thé student will particiﬁate in'a simuiéted"job interview with Qjclass-
[

‘mate acting as the employer. (ES, BC)
[N o .

== 516 e
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SA -

o
T

EcA =

DA *

BC -

ES -

Career Education is composed of eight elements.
their abbreviations, meanings and outcomes are listed below.

KEY TO ABBREVIATIONS

)

l

L

Those elements along with

Self-awareness (The knowledge of self that will enable an. individual

to make career decisions. Outcome: self-identity)

Educational awareness (The perception of the relationship of educa- !
tion to one's careers and life roles. Outcome: educationa&l identity)

Career awareness (The understanding of “the characteristics of the World

of Work that determine one's life career decisions.
Outcome: career identit¥)

Economic awareness .(The perception of the relationship of the economic

processes in the environment to one's life career decisions.

Outcome: economic understanding)

4

Decision making (The skill of applying one's knowledge to a rational
process of career ‘choice. Outcome: " career decisions)

«

Beginning competence and skill awareness (Awareness and acquisition of

the skills necessary in the performance of tasks related to one's career.

Outcome: employment skills)

Employability skills (The social and communication skills appropriate

to career placement. Outcome: career placement)

Attitudes and appreciation (One's feelings towards the social and eco-

nomi¢ environment 1in relation to one's life roles.
Outcome: self/social fulfillment)

N

-4
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IV. ACTIVITIES ‘ ‘ ' '

L5 -

. . Q
The care-r exploration activities correlated to the specific objectives

v -

are described below. (Complete the required objectives and record youru

progress on your student evaluation form.

~

Objective #1/Activity #1

GiKen a 1list of careers related to ISCS Units, the gtudent will choose a

career to explore and collect specified information on the career.
* ! -
(Refer to Specific Objective #1, page 7 for details.)’
Select a career to explore, following directions given on page 4 of
. tids guide and recogd data speciffed in Specific Objective #1. Keep
data readily available. ~ A %o
) ) AT
can be added or interchanged ¢asily. The information gathered will be
. - ¢ ‘

ose-leaf binder is recommended, since pages

b

. - o .
required to write the career card, resume', letter of application and

abbiicatiod blank and may be of some use in séarc%ing for newspaper ads,

5 brochures, etc. ' 2
~ . ¥

» . I L ). -
’ The guidelines for exploring careers are included in Agafndix é, page 58.

IThse sho%ld be of help to you in researching your cateﬁg choice.

.

{
!
[l
%

* Objéctive #2/Activity #2 - &

~

Using the 5" x 8" cards provided by thé'tfstructer, the/student will
complete the card, giving a brief dutliqed report on the careers which .

he explored. . . . . 4

¢ . ‘ .
Upon completion the student will present his career card to the instruc—

e

tor for final apphoval and then orally present this information to the )

. o ¥ '
. class. The career card will be placed on a bulletin board for a _period

X

. ~10- :

ERIC 18




y

of time (approximately oné“waék); Aftegkkg has been/displayed, the

career card will be put in a career file loeJted in the classroom for -

“ +
o

use apd inypstigation by utth students. The card will not be aéﬁepted 7
. - / - : -
unless it is filled in completely and neatly. o -
. - v v

v
. .

On the back of the card the student is to.ligt his name, initials, date -

and class period. ‘ . ) | \\
Example: Smith, J. T. - ' » . .

Ogtober 24, 1974 .. '

Period 6 ’

Objective #3/Activity #3 .
.(Optional, But Recommended)

Using a newspaper; mAgazine, etc., the student will locate at least two

- >

help wanted advertisements—related to hié . career exploration.

- s /
This activity is optional for the student because some careers cannot

be found listed in many advertisements. For example--space photographic:

engineer.  For the student who is able to’ find-his career listed, he 1is

3

to locate and copy two advertisements gilving information such as name of

oo,
o

source and date.

-

The advertisements should be presented to the teachgdr so they can be

cheécked off the student evaluation fbrms- ’

.
- -

Oblective #4/Activity #4

The student will compose a simulated resume"sontaining the following
'infofmation: Address, personal data, educationalgdata, experience,
references, hobbleg, interests and ,or ations based upon informaticn

gathered about his career choice.




Directions:-

5

’ ) When *you feel that you have gathered enough information about your career

choice, write a simulated resume' as if you were applying for a positﬁon

B ' > ' . A
in the career of vour choice. i £ .

’ You may use the sample resume' on-~the following page to help you. You )

»

may also "make up" educational backgroundﬁ job experience and anything

* t

elsgﬁ?;\WaEé»your resume’ ‘fit the occdpation.;

When you have finished, submit your resume' ‘to your teac%er for approval

’

. . i ) A
and so it can be thecked off on the evaluation sheet. °

- . . ©
I/ - N ¢
\ )




A '»/ - .
) 7 SAMPLE RESUME'
) t "‘ -
‘ John T. Smith - -
Address: .. 624 Ridgeyay Drive Telephone: 583-0923 °
g ' . Miami, Florida .- ‘ , % ST
| o « N ] )
Pergonal: . = Date of Birth: January 20, 1956 . .
N Place of Birth: Miami, Florida .
= Marital Status: Single
- ’ Hejght: 6'0" Weight: 175 Lbs. ' K .
Health: Good ‘ o .
Selective Service Classification: Class IIA L » . T
Social Security Number: 294-21-2898 . »
o . : 1,. . B v
Education: Miami High School . : : ’
- Miami, Florida L _ '
Graduated .- June, 1974 ' ' .
Organfzations: Active member of Key Club . v v ) .
/ Member of the Football'Squad : v
. Member of the South Florida Outing Club '
» : ' K
Interests: Sports, Camping, Public Service
Experience: Construction work for the past two summers With
C *  Southside Construction‘Compény. The first summer worked
“ as a general laborer. The second summer tied steel. o
N ‘ . \
References: Art Gilmag, Owner 5f Southside Construction Company

Larry Cooke? Foreman-Southside Construction Company

Southside Constructidn‘Company
1239 S. W. 83rd Street
Miami, Florida L

N 1 .

A
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.
. . .

- - .t N
Objective #5/Activity 8 ,
v ) , N . oy (-
a The student will writ Simulated letter of application. s %57 ,

‘The next few pages contain suggestions on wr%ﬁing a letter of application

v

1 1

A2

- for a job and'two pdﬁple letters which are to be uged as guidés.

/ 0

- . . ’

-

The student -will use information gathered from his career exploration to
P -

>

Q

‘L\ simulate, a letter of application. - - 8 } » .,

* This simulated letter f; to be submitted to the teacher for rating as to
. - by M r-] .

s

content, neatness, form, etc. Ratings will'be on a satisfactory/ un-

satisfactory basis. . o . oo 2

: o




-——r’/

4

SUGGESTIONS FOR WRITING A LETITER OF APPLICATION

-

’ .
It is important that your letter of application immediately attract the

a

reader's attention and stimulate him to look further, invite you for a

personal.interview; or send an applicat¥on form.

N
*

v

Here are some suggestions to help you.

Type your letter, unless your handwriting .is perfectly 1egible and

1.
particular;y attractive. ( .
2. Use good quality, plain white paper. Follow a standard business/style.

Make sure you "write'" your signature. .

é. Address your }etter to a particular person, if possible, rather than
- to an official title.

< .0
X 4, ﬁéclare yourself a8 a cdndidate, making a reference to the specific .
e position and to the name of the employer. If a mutual friend informed
' _you about the job mention his name. (Be sure you have your friend's -
% “consent.) ‘ . S
> ‘ , o
' 5. Descfibe your general qualifications.
6. Mentgon your QQéilabiliQMfaate.“ /yf
7. Cldse with a request that your correspondent make he next move--that

he write or call you for an interview appointm¢
where you can be reached is especially importa

~ Keep a carbon topy.
yhe important paragraphs
© your getter with a phone

e

for another letter.

-

. 1
. e

&wx
v

nt. A phone number

a"

You may only need to change names and dates to use
"You may want to follow up
call to let the émployer know your intentions




SAMPLE LETTER OF APPLICATION

N

1

8 Susan S. Jones
736 West Park Avenue
. : -Detroit, Michigan
» ) April 5, 197_

// Mr. George Larson
Personnel Director . . va
Atlas Manufacturing Company
2094 Market Street .
‘Detréit, Michigan

4

fDear Mr: Larson:
Mr. Clark, who is in charge of Placement at Central High School, has told

me that there 1s an opening in your organization for a photographic repro- -
duction aide. . -

You will notice on the enclosed resume' that I have had two years experience -

as a photographer and developer on the school newspaper. During the summers

I worked for Smith's Photographic Laborat0f§es as an assistant to the picture
developers. ‘

I have also listed on the resume' names of references who can speak for my -
training and expérience. I enjoyed my work as a developers aide and I am
confident that I can adequately fill your opening. ;
I, can be ready to start work on June 15.

You may réach me at 934-6676 any day after 3:30 P. M. I hope that I may have

the privilege of a personal interview at your convenience.

Sincerelyﬁyours,

Susan S. Jones




’

SAMPLE LETTER OF APPLICATION

- ‘ John Smith

" ° - ' 183 THird Avenue : )
, v : Duluth, Minnesota 12783
: ' March 15, 197_ ) -

Mr. Duncan G. Baker .
- Personnel Director o
' General Entetrprise, Inc. - . i

416 Second Avenue .
' Minneapolis, Minnesota 12786 ¢

Dear Mr. Baker: . . .
/7 . B o -

At this morning's conference with you in regard to a poaition with your

company as a structural engineer, you asked that I send a written appli-

cation and submit comﬁlete personal and professional information concern-

ing my preparation for supervisor of construction projects. I enclose a

data sheet on which is given information concerning my training and work

experlence. 1 have also listed the names of four_,references who have ex-

pressed willingness to answer questions,concerning me. .

If the results of the test I took and “the impression made in the-:interview °
warrant your offering me a position, I shall be glad to begin work immedi-
ately. You will find me eager to take advantage of every opportunity to
grow 1in usefulness to your company.

N ‘ . Sincerely yours,
> , - (z o
_ John Smi
9 - m
| . - ’
A Y ’ ©
~.
. B
-17-




Obiec {ve #6/Activity #6

The stydent will completé a given application blank.

. 5 X
The next few pages contain suggestions for‘completing a job éppli—

[ 4

cation blank. ' .

Using the information gathered during the career exploration, the student

yill "apply" for a job by -
. ; 7 | o "
—-making an applicgtion blank like the one given 1in this
packet on'a separate page and filling it out, or,

¢ompany, government agency, etc., to which the career

- —-writing a letter requzféing an application blank from a
choice 18 related. ' .

»

The’stGdent should-be sure to state in his letter who he 18, what he is
doing, and why he wants the application. He should state—clearly that
he_is not making applicdation for job, but that h; is using the appli-
caE}on to explore a career. If mg;e than one'student is involved, state
‘how many appiications are needea (one for each studenti\\ If it is not

possible for the company to send more than one application, ask.if you

‘

would-be/pggpitted to duplicate the application. Be sure to add a state-
14 ’ .

ment of appreciation. )

4 ’ )

NOTE: DO THIS QNLY AFTER A CONFERENCE WITH THE TEACHER.

. ’ . .R .
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SUGGESTIONS FOR COMPLETING APPLICATION BLANK '
- R d

The application blank serves as a messenger between the candidate and the
potential employer. The employer who interprets the completed’blank may

find out more from it than the candidate ever intended. it'is an important

: /@ .
link 4n hiring. ’ v,

)

Here are some gids for filling*out an application blank.

1. F11l out the application blank neatly ane accurately.
2. Use ink and print answers unless otherwise specified. Use a type-

writer if pcssible. Write your signature. _ . ‘

o

3. Answer all questions. Questions left unanswered become conspicuous
‘by their absence. _ ' ,

4. Answer all questions frankly' and as honestly as you can. If you are
hired, your application form will beccme part of your permanent per-

" sonnel record. *

X‘.‘.

5. TFollow instructions. . Be careful with dates and the order in which
you tell about past job experience. If asked to 1list both®’ jobs and
education in reverserrder with most recent experleiice first, do so.

Give the required nuhber of references.“\ ’/\

If requested, state minimum acceptable salary. This question should

not" be left unanswered. ' )

I;BJ};‘ ‘ | 1.2'7 » , :




7 JOB APPLICATION **
(Please Print in Ink)

5

Date Social Security No.
Name o ‘ ' , ‘ S .
LAST ’ FIRST , : MIDDLE !
'y )
Present Address T N 4
STREET . CITY . STATE o
"Permanent Address . ‘ .
: ’ STREET ] CITY STATE .
Phone No. Date of Bifth
" o
Colq} of y , Color of
Height Weight Hair _ Eyes
Married g Single Widowed Divorced' Separated e
s - -, P — ———_ -
Number of children Citizen of U. S. A. YES NO
.Related to anyone wo;king . -
for this company? ' . v
7 ' . { Date you
Position defired , can start
4 T
".Salary desired | Are Yyou employed now?

1f so, mayﬁweTingu;re of
your prese@t emp loyer? ' ) >
e

) .
Ever applied to this

company before? ‘ Where When
-

Referred by




r

JOB APPLICATION

NAME AND LOCATION YEARS DATE " SUBJECTS
EDUCATION OF SCHOOL ATTENDED | GRADUATED STUDIED
GRAMMAR SCHOOL
HIGH SCHOOL /
3
TRADE, BUSINESS
OR CORRESPONDENCE -
SCHOOL
al
i
A
Schooling Completed
Current School
Draft Status
7
REFERENCES: GIVE BELOW THE NAMES OF THREE PERSONS NOT RELATED TO ¢
YOU, WHOM YOU HAVE KNOWN- AT LEAST ONE YEAKR. :
. NAME ADDRESS ) BUSINESS YEARS ACQUAINTED
l r e
2 A
f ’
3 " - (

#%Application’ taken from Student Research Activity Package, Career

-

-

Exploratory by Patricia Arredondo, Orange CBunty Career Education Project.

~-21~-
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. 'Objective #7/Activity #7 '

J - The student will role play a_ job interview. The student will not be

required to complete this activity each semester as\ne does the other

[N a -

activities. ) “ . ' )

+

Directions: : ‘ \. :\. -

‘Towardlthe end of the exploration of a career, the student may choose
someone to act as an interviewer in his role play of a job interview.
The student should put into the hands of the interviewer the dnformation

which he has gathered on thdécareer explored Interviewer%pay use/appli-
> ) \7'/_/5 -

cation form as a guideline for asking questions as well.

The student. should inform the teacher that he is ready to perform hig ~

role play and allow ‘the teacher to seleﬂt two studegts t0 act as observers.
. ) , ,

If there is no one available et the time gf the request to observe, the

teachek should assign a time for the role play. °

['4 .
. A R X :
The observers will raté the student as to whether his performance is satisg-
<«

/
factory or unsatisfactory.

o
For the role play\the student should dress acceptably, i.e., no shorts, ¥

ragged pants, etc. He should be neat) courteous and follow the guidelines

for an interview. y

It would be advisable for the student to practice his rolekplay outside -

of class times with his delegated interviewer. X
, i . _

The two observers will rate the student on the following points:

1. He has a ne€adt appearance.
2. He has good manners.




‘ 3. He exhibits confidence. ’ e
4. He is attentive.
* 5. He answers questions directly.
6. He asks relevant questionms.
7. He phrases questions well.
I1f"both of the observers rate the same point as unsatisfactory, the inter-

viewee must submit to the teacher a written statement explaining what was
wrong with that part of the<interview, and what he would have to do to
correct it. Bear in mind that the teéacher will have the rating sheets.

Please limit the role play time to 10-15 minutes. This shouldtbe more

——h

than ample time to complete this objective.

.
/ s ) )




GUIDELINES FOR JOB II*T’I‘}:’;RVIEE«I‘X171

‘There are several things which are done in order to obtain most jobs in

. .

any area, e@6écially at technicéliand profeégioéal-levels. One of the
.foremost of these 1is to ;roject the bes; image possible for the“job, bth
when applying in persoam and during the job interview. : it goes without say-
ing that one would not walk into a computer room wearing cement covered

overalls to ask for a joB,Aor onto a construction gite wearing a tuxedo

to ask for a laborer position.

The folloﬁing are some points to keep in mind as one goes through an
g,

interview: .

.

,o

1. Make an appointment for your interview either by mail or by telephpne.
You may wish to submit a resume' 1if youvhave not already done so.

2. Be prompt for your interview. Tardiagff‘may indicate to the inter- -
viewer that you are not dependable,

bd
3. Be neat in appearance. \\\

"4, If there is a receptjionist, inform her as to who you are and why you L
are there. Example:| "Good morning, I am John Smith, and I have an

£

appointment to see . Rlake at 10:00." )
5. Greet'your interviewer warmly and courteously.
6. Shake hands with the interviewer if he extends his hand to you.

7. Take a seat as directed. Do not "flop down" into the seat, but sit
comfortably without draping yourself over the furniture.

-

8. Answer the questions which are directed to you clearly'and honestily.

9. Ask questions which are pertinent to you and jour understanding of
the job (duties, advancement, etc.) for which you are applying.

10. Upon complegion of the- interview youw may or may not be told if you
‘ have the job. You may be asked- to make an appointment to see someone

.else. If so, do so as soon ‘as possible. , <\§=;¢//

24~ ' -
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’
.
. ®
) (
7

11. Before leaving, thank your intervivwer for-the opportunity to seé'him,

12. Before your final exit, indicate something which reassures the employer
that you '"really want therjob."

L4

Remember th§¥
the first p

t you are se¢lling your abilities apd that the interview is

sonal contact the company has had with you. Courtesy, prompt—
ness, neatness and manners may be just as important a part of your landing

the job as your educational background. Think about it!




P

/ . OBSERVERS FOR ROLE PLAY 4

v

Students who ate to observe a role play’interview will be notified either '
by the teacher, or the teacher may direct the student who is.td do’ the role -

play to notify the students who are to act as observers. - ThefobserVerﬁ will

4 C R .
meet with the student pepfcrm ng the role play at the appointed time., (In - i

4

cage of absence of one or both of_ the observers, sameone élse.may.be,appointed,

(  or the interview may be postponed.) A B

“ Y ] * hd N
Before the role play starts, thg person who is to be rate ‘will give each -
3 . ﬂ N ’
obgerver a rating sheet. A rating sheet has beén included for thia‘purpose.c
4 * . Ve )
- - N ’ : \ -
After the role play has gnd%f, the pbservers will give the student a chance

@ w0

- to look at his rating and to make notation of any deficiencies. The@harkii—’///f‘\\N\N‘
. 1’\ ‘1

rating forms will then”"be given to the teacher.
: L]

NOTE TO OBSERVERS : ¢V\\\ : " \

8 . v
Please note that your ratings should be honest, and without biases. Remem- .
(g,
ber that vou will be required to role piay an interview and you would want
. I ~,
- your performance rated honestly. ‘ . ‘ >
Y ) . .

N\

NOTE TO INTERVIEWEE:

Remember that thé.people'whorrate you will do so honestly, ‘If you should

‘receive an unsatisfactbry ratiﬁé from the obéegvers,‘ho not "lqse your cool."
They will have valid reésons for rating you in the manner which they do, since
the purpose of the activity is to give youﬂan~o§portunity to practice and ‘ ———

. y
help you improve where necessary.,

~
R . . \

&




~ RATING SHEET FOR JOB INTERVIEW ROLE PLAY
[} . .
s )
& & '
INTERVIEWEE Yoo ' , INTERVIEWER
T O < .
i \ N - <
OBSERVER 1 b ~DATE
- R , gg ,
; ‘
CATEGORY ¢ SATISFACTORY . UNSATISFACTORY
= § - ” ", "
1. Neat appeararce
H— g

2. - Good mannersgg

— -4

3. Exhiéits confidence

>

4, Shows,attentiveness

5. Answers questions directly ) u)

6., Asks relevant quesfions

\
A
7. Phrases questions well
“ .
OBSERVER'S COMMENTS .
. . \ v

‘ ' \
RATING SHEET FOR JOB INTERVIEW ROLE PLAY
. . ) “

’ v
INTERVIEWEE INTERVIEWER

OBSERVER 2 - ’ DATE

CA1EGORY ‘ SATISFACTORY : UNSATISFACTORY

1. Neat appearance

2. (ood manners ‘ .

3. Exhibits confidence

4. Shows attentiveness o

5. Answers questions directly

6. Asks relevant questions .
‘ : lﬂ
7. Phrases questions well B

B

OBSERVER'S COMMENTS ' . -

o




V. CAREER CHOICES RELATED TO ISCS UNITS"
UNIT TITLES

"Winds and Weather'™ - Meteorology, the study of the atmosphere
and its phenomena. -
"What's Up?" - Space Science, incldding rocketry, lunar geology,
and the earth-moon-sun system
"Crusty Problems" - Geology, the study of the earth
"Environmental Science" - Ecology, the science of the interre~
: - lationships of organisms and their
environment -« :
"Why You're You" - Genetics, the study of heredity
"Well Bejng" - Health' _ . o .

v ' : , S

<%

CRITERIA OF DIFFERENT OCCUPATIONAL LEVELS WITHIN A GIVEN CLUSTER

e

Professional ~— Level 1

~-important function
—~1independent
r --varicd responsibility
--deals with policy making and interpretation
--high level of education where relevant
K
Semi-Professional and Managerial -- Level 2

--gome 1ndependence
--varied responsibility

» =-policy interpretation ~
==high level of education where relevant

Techrical and Skilled -- Level 3

-—some variation in responsibility ,

--some policy interpretation and decision making
--special training, apprenticeship, and/or experience
--knowledge of a particular skill or area

°

v Semi-Skilled -- Level 4

« ~—liiiie or no responsibility 1 ' PRI ] .
- ——some special training, apprenticeéship, and/or experience ;
\ Unskilled -- Level 5

- special craini?g and/or ski11.1 (
ﬁ .

L,

lLincoln County EXemplary Program in Vocational Education, Lincoln
.County Schools, Hamlin, W, Virginia, p. 75.

136 |
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; v

‘SUGGESTED OCCUPATIONS WITHIN CLUSTERS RELATED TO ISCS UNITS

The following.pages include several occupations]cafeers related to

the ISCS.units of study.

There are innumerable other choices that

will-be ed and qdded to the listings throughout the year. -

“

o
M

career- choices are grouped according to the fifteen occu-

.5 ~ o . .
pational clusters set forth by the U. S. Office of Education.*
UNIT: "Winds and Weather" (Meteorology)
N i o , .
CLUSTERS AND OCCUPATIONS: ,
~=Agri-Business and Natural Resources Occupations ,
* Agriculture of all kinds
Forestry . : o ‘ '
Water conservation
. —=Communication and Media Occupations * . ~ .
WeaPher reporter. (television, radio) . \
?hotography (cloud cover via satellite) )
) (weathe: information via satellite) - “o
~-Construction Opcupatiops
Surveyor : . . T
Architect '
--Environmentgl Occupations &‘ . A
Air and water pollution control and abatement s, - 7
--Manufacturlng Odcupations : , w
Electronics
Engineering ' N
’ , '] - @ . i
“*For complete listing of fifteen clusters, refer to Appendix B. ¢
ty
o
& i
! 5

S 137 : -
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L]
==Public Service Occupations :
. - Meteorologist . -
Weather forecaster
} City planning

=-Transportation Occupations
Aviation (commercial and general)
Marine piloting A w

Other occupations which are directly related to meteorology but
are not readily placed in clusters:

~-Armed Forces : '
Air Force
Army - / . . %
Coast Guard Co
Marines '

Navy’ ' ' ; fe
-—Aerospace programs

~=jstronomy ' .

--Rocketry

- } UNIT: 'What's Up?" (Space Sciencé) ,
: > N~
4
The text 1s divided into l) rocketry, 2) lunar geology, and, 3) earth-
. . moon-sun systems.

- -

CLUSTERS AND OCCUPATIONS:

--Agri-Business and Natural Resources Occupations
Petroleum geologists :
Minerologist

p Water conservation.
‘Mineral -conservation an

=-Communication and ia Occupations
Photography

Television :

\ Radio ’ . .

///3 Radar Y -
> Laser ‘ : -

-—Construction Occupations .
Architect
Surveyorw
Draftsman

138 S -




—Environmental Occupations .’
Space and atmospheric monitoring and control
Forest conservation

~——Health Occupations
Nutritionist
Medical technician
Physician (dealing with stress and functions of the human body
during space travel)
Therapist ‘ . . .-

--Manufacturing Occupations
Engineer - elecgrical, industrial, mechanical, aerospace, ceramic,
~ chemical, metallurgical

Technician - all' kinds : C, e
. Computer programmer
Physicist
- ~-Other careers related to.gﬁéce science directly or indirectly:
Astronomer |, ’ i
Geologist
~ Meteorologist ° ,
" Physician S . .
° Geneticist ‘ .
e UNIT: "Why You're You' (Genetics) ‘
|

2

.

CLUSTERS AND OCCUPATIONSz

~-Agri-Business and Natural Resource Occupations _ 3
Geneticist .
Horticulturist : !
Forestry ' «
-Nurseryman - .
Biologist
Rancher
Veterinarian x
Animal Husbiandry

—=-=Communication and Media O&gppations
Photography

—-Environmental Occupations

¢ ' Biologist

-~Health Occupations
Physician
Medical technician
Embryologist
Radiologist \




~~Public SerVice . )
Probate geneologist’
e . '

. s

UNIT: "Crusty Problems" (Geology)’

L 7 - . «
CLUSTERS AND OCCUPATICNS: )
¢ ==Agri-Business and Natural Resource Occupation :
Geologist ; . o . ‘
Oceanography ¢
Petrology
<& Geography
Paleontology . . ?
Stratigraphy e e . ,
Geophysics e ) . . ‘ |
Minerology ' |
Topogfaphy ! . .
Structural geology ) Vo .
Cartography ‘ . -
- Gep-thermal energy |

Petroleum ] o k‘fﬂ/f\\

|

|

|

\

. . . }

~-Communication and>Media Occupations . \’ ' 1
|

Radio
Radar
Sonar ' ‘ )
Photography :

Television

-~Environmental Occupations
Meteorologist

--Hospitality and Recreation Occupations. - ¢
Park services (U. S, and state) '
Tour guide ) .
Geologist .'\\

, !
~=Manufacturing Occupations ‘ Q‘
Metallurgist - , “
Gemologist : "
Mining engineer ) ' ‘
Minfng technician ' . ’

Seismology ‘\g\

=-Public Service Qccupations
Geo-thermal energy

.



v

UNIT: "Environmental Sciences (Ecolofy)

CLUSTERS AND OCCUPATIONS:

-

~

—-Agri-Business and Natural Resources Occupationd

Forestry
Biologist (botanist, goologist)
Conservation (air, water, wildlife)
Meteorolbgist i
Aquatic Biology

Land Management .

Soil Consexvation _ v

o

--Communication and Media Occup%tions
Photography
Newspaper Journalist
=—Environmental Occupations
Air pollution abatement and control
Noise abatement and control
Wildlife conservation
Drainage control
Meteorologist
-Environmental pesticide control
" Environmental protection

--Marine Science Occupations
Zoological research
Water pollution =
Hydrologist
Laboratory tester

~=Public Service Occupations
" Customs inspector
Water treadtment ¥
Atmosphere monitoring
Solid wastes disposal
Meteorologist

UNIT:

"Well Being' (Health)
. J

CLUSTERS AND OCCUPATIONS:

2@ > R :
—-Communication and Media Occupations
Newsman
Photokraphy

TS
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L

- ﬁ‘ ¢
-~Environmental Occqpétioaa . 4 -
Air Monitoring <
Water Pollution Control '

. ==Health Occupations
ﬂ Medical librarian
. Health maintenance . £
Physician (obstetricdan-and general practice)
Pharmacist’® £
Dentistry . ) .o
Radiologist . &
Psychologist .
Drug manufacturer ‘ o . ’
Pathologist ‘ J
Nursing- ) i ‘
+ - Lab technician . ' - .
Dietician ‘ :
Nuclear medical technology .
Medical technician L

==Manufacturing\Occupations I Y
Medical engineer , -
Electricial techniciap’ and engineer L
Drug manufacturer”

) o Machinist . - o .

« Hearing ald repairman

=~Public Service
Meteorologist ed
Customs inspector . -
Meat inspector ’
Buiiding inspector
Fire inspector
Sewage treatment
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VI. EVALUATION OF STUDENT OUTCOMES , .

4

One career investigation is required for each semester and each activity
;
with the exception of the role play 1s to be completed for each career
investigation. The inveatigation will have a total weight of one-third
of the semester exam grade. The activities are listed below:
. ‘ - Role Play
Resume'
Job Application

Letter of Application
Career Card ( <

( ‘ .
The "role play' activity is réquired only once during the year and 1is -
graded on a sat1sfactory/un§atisfagtory basis, since it is evaluated s;b-
jectively. ﬁowever, 1f the student does not complete the activity, it
can adversely affect his citizenship grade in the(area of cooperation.
Coaversely, 1f the student undertakes‘the activity with a cooperative
+ gpirit, 1t can enhance the citizenship gradé. ‘ t\\
L | - .
-\ * Since the career exploration activities are part of eaéh semester's exam

grade, it is important to begin the activities at the beginning of the

cemester instead of crowding up in the last six-weeks term of the semester.

. .
As you comﬁlete your objectives, submit them to your instructor for eval-
uation. 3ye/she will ;ate your work satisfactory or unsatisfactory and
return it ta you. If your work is unsatisfactory, the instructor will

\\make a notation as to’ what improvements are needed.ér will,sche@u;e a

conference time to explain what adjustments are re{uired.

i




%, ’ ll*

1

~ 3%

Use' the "Student Evaluation Form" 1in your gu (aee Appeudix D ) to re-
wHy

-

cord your objectives\as you complete them. In this way you will>have

v
your own record of what you have submitted and what you need to complete.

VII. RESOURCE MATERIALS

A conscientious effort was made to avoid listing resources published

prior to 1960; however, some have been included. The reason for this

3

"draw the line" policy is tha;7many resources may be obsolete, es-
'pecially in reference to cﬁrrent career opportunities. Those sources
published before 1960 may be useful as background information and for

creating interest, although opportunities for employment may not be as
-

-

(30

great today as they were at the t;ye of printing.

3
3 3

A. BOOKS &

ASTRONOMY , S

629.45, Bone, Philip, Frontiers of Space, MacMillan, 1969.

629.4 Chester, Miéhael, Robots in Space, Putnam, 1965.

«

) 523.3 Cooper, Henry S.F., Moon Rocks, Dial, 1970.
]

/

629.4 Lapp, Ralph E., Man and Space, The next decadé, Harper, 1961.

629.4 Levins, Sol, Ybur Future in NASA, Richards Rosen, 1968.

523.01 Lovell, Bernard, Discovering the Universe, Harper & Row, 1534.

629.4 ‘Mallah, Lloyd, Satellites as a Hobby, C.S. Hammend, {962.

551 Newton, Clarké, 1001 Questions Answered About Space, Dodd, .
Meade & Co., 1971. ”
520 Rudaux, Lucien,” Larousse Encyclopedia of Astronomy, Lond&e, .
Hamlyn, 1962- :
/
629.454 Spards, James C., Moon Landing, Project Apollo, Dodd, Meade
& Co.,.l969. ) ) °
. 523 . Moore, Patrick The Picture History of Astronomy, (2nd rev. i Qkx

ed.) Grosset, 1964.

\ . n -36-
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ENVIRONMENTAL SCIENCES

L

= 24

333.7
333.7

635.9

GEOLOGY

333.9 °
551
550
550
551
550

551.4

551.4
551.4

551
551.4".

5512

551

. L
Harrison, C. William, Conservationists and“What They Do,
Watts, 1963.

! ha
Herbert, Fred W.y Careers in Natural Resource Congervation,
Walck, 1965. ‘

Pinney, John James, ¥euf—Fueufeﬁin the Nurse:zﬁlndusttx,
New York: R. Rosen Press, 1967.

Bardach, John, Harvest of the Sea, Harper & Row; 1968.

Beiser, Arthur, The Earth, Time Life, Inc., 1962..

Benson, Allan L., The Story of Geology, New York:
Cosmopolitan Book Corporation, 1931.

Bertin, Leon, Larousse 'Encyclopedia of the Earth,
Prometheus, 1961.

" Bloom, Arthur L., The Surface of the Earth, Prentice-Hall,

Inc., 1969.

Boyer, Robert E., Activities and Demonstrations for Earth
Science, Parker Publishing Co., Inc., 1970.

Carson, Rachel L., The Sea Around Us, Oxford, 1961. ¢

Cheney, Cora, Underseas! The Challenge of the Deep
Frontiers, Coward-McCann, 1961. R

Claiborne, Robert, On Every Side the Sea: Man's Involvement

fs‘}

With the Oceans, American Heritage, 1971.

Clark, Sydney P., Structure of the Earth, Prentice, 1971.

Coker, R. E., This Great and Wild Sea, Harper & Row, 1962.

Coleman, Satir Narrond, (Bar&gn), Volcanoes, New and 01d,
New York: Day, 1946.

Cousteau, Jacques-Yvas, Life and Death in a Coral Sea,
Doubleday, 1971.

Cousteau, Jé&gues-Yves, Octopus and Squid, Doubleday, 1973.

Cromie, William J.,*Why the Mohole, Li%tle, 1964.

- \
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GEOLOGY (continued) e

550

551

669.722

551

551

551.

551

551.

339.

551

387.

v

560

551.46

910.

551.

551.

574

551.

7

2

’

4

4

4

4

5 .

3

9

4

4

2

4

Del Rey, Lester, Mysterious Earth, Chilton Co., 1960.

®
Fabre, Jean-Henri, This Earth of Ours New York:
Century, 1923.

'

Farin, Philip, ed., Aluminum, Profit of an Industry,
McGraw Hill, Inc., 1969 )

J [
Foster, Robert John, Geology, Columbus, Ohio: C. E.
Merrill. Book Co., 1966. .
- v ‘

Furneaux, Rupert, Krakatoa, Englewood Cliff, N. E.7 .
Prentice Hall, ‘1964,

Gaber, Norman H., Your Future in Oceag_g;aphy, Richard
Rosen Preas, Inc., 1967.

Jordan, David Starr, High Light of Geography, North
America, New York: World Book Co., 1934.

Y

Hussain, Farocoq, Living Underwater, Praeger, 1970.

Kreps, Juanita Morris, ed., Our Natural Resou}cesz
Their Development and Use, H. W. Wilson, 1955.

Lut, L. Don, Physical Geology, Prentice-Hall, 1965

McLintoch, Gordon, Your Future in the Merchant Marine,
Richard Rosen, 1968.

’ Murray, Marian, Hunting for Fossils: A guide to finding

and collecting fossils in all fifty states, MacMillan
Co., 1967.

Newmann, Gerhafd, Principles of Physical Okeanogréphy,
N, J.: Prentice—Hi}l, Inc., 1966.

14

Geographic Projects, Doubleday, 1962.

Pennington, Howard, The New Ocean Explorers: Into the
sea in the space age, Little, Brown & Co., 1972.

Piccard, Jacques, -Seven Miles Down: The Sgay of the
Bathyscope, Triest, Putnam, 1961.

Pimestal, Richard A., Natural History, New York:
Rhineholt Publishing Corp., 1963.

Pough, Fredrick H., All About Volcanoes and Earthquakes,
Random House, 1953.

: -38- {
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GEOLOGY (continued) P

L/
" 551.4

551.4
551.7

551.4

5

551

Riesenberg, Harry E.,. Lt., The Sea of Treasure, Frederick

Fell, Inc.9,1966.

Shimer, John A., Field Guide to Land Forms in the U. S.,
MacMillan Co., 1972.

Silverberg, Robert, Clocks for the Ages, MacMillan

Co., 1971,

™

- Taber, Robert W., 1001 Questions Answered About Oceans

and’ Oceanography, Dodd, Mead, & Co., 1972.

[

Weitz; Joseph L., ph.d., Your Future in Geology, Richard

Rosen Press, Inc. 1966. .

Williams, Jerome, Oceanography; Watts,'l972

Wolfe, Louis; The beepest Hole in the World; The Story
of Project Mohole, Putnam, 1964.

P

HEALTH AND GENETICS (biology):

B

615.82" Belleay, Wilfred Emmanuel, The QOsteopathic Physician and
Surgeon, Pal Publishing House, 1951.

370.69 .Fox, William W., Careers in the Biological Sciences, Walc&,
1963, ,

610.69 Paul, Grace, Your Future in Medical Technology, Richard

i Rosen Press, 1962.’ -

617.75 Gregg, James R., Your Future in Optometry, New York:
Richard Rosen Press, 1966.

610.69 Starrett, Robert §., Findwa Career in Medicine, ?utnam,

' 1960. . ' b
, . n
METEOROLOGY

L

629.132 Allen, John Elliston, Aerodynamics, A 'Space—-Age Survey,

551.5

551.5

1 629.13

New York: Harper & Row, 1963.

Berry, F. A., Your Future in Meteorology, Richard Rosen
Press, 1962. '

Batten, Louils, J., Clotd Physics and Cloud Seeding. -

Federal Aviation Agency, Pilot Instruction Manual, Hanover

House, N. D.

_39;
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»

METEOROLOG& icontinued) - ’ ’ e

- . .

b

" 551.5 Hillman, Hal, L_ght and Electricity in the Atmosphere,

Holiday House, 1968; .
)

629313%ﬁﬂﬂcw to Make and Fly Paper Aifﬁianea, Four Winde, 1968.

629.133 Laumer, Keith, How to’ Desﬁggﬁand Build Flyin ng Models,
Harper, 1960.

. ~ , .
387,7 Rudolph, Patricia, Your Future as an Airline Stewardess,
" New-York: Richard Rosen,.1961.

. 387.7 .+ Saunders, Keith, So Zfou ,Want tg be an Airline Stewardess?,
o / .

- Arco, 1967, 3

371.42  Scrobner, Kimbell J., Your Future as a Pilot, Richard
‘ Rosen Prese,‘l968.

& : B
387.7 Smith ~Johni, How to be a Flight Stewardess, Pan. American
- Navigation Service, 1966.

MISCELLANEOUS ‘ ‘ - -

371.42 Arnoldd, Arnold, Career Choices for the '70's, Crowell-
Collier, 1971.°

- Fgl

¢

331.7 Brunetti, Cledo Your Future in a Changing Wprld, '
Richérd Rosen, 1970. - o :

-

371.42° Cobb, M., The Scientific Approach to Career Planni_g,
Lantern Press, Inc , 1961.

v /
744.4 Delong, Fred J., Aim. fox a Job in Drafting, New York;
Richard Rosen Press, 1968.

331.7 : Ducket, Walter, A Guide to Profealional Careers, Messner,
1970.:

7 ’
371.42. Gardiner, Glenn, How You Can Get the Job You Want,
Harper, 1962. "

1

624 .. Golze, Alfred R. Your Future in Civil Engineering,

Rickard Rosen, 1965+

’ oo °

371.42  Gruber, Edward C., Resumes' That Get Jobs, ARCO, 1963.

331.7 -Hopke, William E., The Encyclopedia of Careers and
Vocational Guidance, J, G. Ferguson, 1967. (2 volumes)




MISCELLANEOUS (continued) o 7~

'690. 69 Kasper, Sydney H., Careers in the Builqiqg Trade,
' Walck, 1964,

{

371.42 Munger North E., Unusual Careers, Alford A. Knoph 1962.

540.69 Nourse Alan E., So You Want to be a Chemist, Harper & Row,

1964 , , -
y 651.8023 Seligsohn, I. J., Your Fyture in Computer Progr ing, o )
Messner, 1967. \\_ ,
. v ’ -
331.7 Splaver. Sarah, Your Caregr if You're not going to . _ .
¢ College, Nessner, 1971. - N ¢
) Y , 623.8 Steele, George P., Nuclear Submarine Skippgra and What J°
' They Do, Uhtts, F., 1962 e e f‘

X ‘ .
371.425 U. S. Department of Labor, Dictiomary of Occupational’ Titles,
2 Vols., U. S. Government Printing Office, 1965.

’? ] N
Yo {J +B. FILMSTRIPS (for Student use invmédia’cgnter):
! .- - ASTRONOMY . | ’
- FS 082 The Aétronomér at Work. .
Ce ‘ FS 075  How &é Leatn About the Sky. ©
«  SOUND FILMSTRIP | o s a ' ,
. 7
. Man on the Moon. “
/ GENERAL IN:I‘EREST ‘ \
FS 061 Changing<¥oon. . , ’ .
’ Fé 523.6 Comets. .
; FS 060 Interesting Things about Plants.
. . FS 057 Multitude of Suns. ,
. FS:1265 New Portrait of Our Planet.,
fS 058 Stories of the Constellatiégs. | . ’ ‘ )
FS 059  Suns' Family. \ ‘ .
\\}s 126§ The World We Live In -- Part XIII, The Starry Universe: .
| “ -4]1-

ERIC - - . 149 | :




8 ’

GEQLOGY
—

|

|

|

' |

A : 4

FS 663 New Portrait of Our Planet: Part III, Mighty Currents ' |
- . Wof “the sea. |

o

FS 1266 ‘New Portrait of Our Planet: Part VIII, Earth's Magnetism. -

FS 550 Powers of Nature. ' ' : N , ) é

MISCELLANEOUS - o “ : B

FS 1281 Careers in the World of Tomorrow. |

. .+ . FS 202 Discovering Your Interests. ' . d o )
'nﬂ ' 331.1 The Job Interview. : ) o
o . FS-414 New Career Opportunities.
. . . ‘ ~
' FS 1109 Requirements in the World of Jobs. - : . |
L ® FS 203 Wimt are Your Problems? : T i
: : % ) , |
331.1 What Can You Do? - ., T o
— 1
FS 201 - You and Your Mental -Abilities.
L) ‘ . \
- . \ v
FS 1284 Your Job Outlook.
‘ SLIDES : .
y © T . , ;
SL 86, Mummies - . o
’ - . ; & o
TOT-ANKN-AMON'S TOMB: Funerary Effects.. - .
- 12 slides, ALCS, 1962. ‘
. C. PAMPHLETS (available in classroom) ' ' \ . >”‘
| "Career¢ in Conservation” . .
Py "Steel Facts"
/ ' e )
( "Career Opportunities in 0il & Gas" . s
>\ ) "Biological Photography" '

\ " YBotany as a Brofession"

. o . $ 42 | - R
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P ETS (continuégﬁ))
"Facts About 0il"

"Careers in Photographic Science & Engineering"

-+ - "Envirommental Science"
"A Career in Ecology"
B ) " " ‘ '
Radiology & Health' . . .
.. "A_Career in Dentistry"
"Occupatiqnal fherapx Handboqk"

"Standards for the Certification of Teachers of the'
" Hearing_ Impaired" -
v ‘ . -‘

"Careers in Radiology"
"Careers in Physical Therapy" -

"Cast Metals Career Briefs:. .
. ‘ Core Making )
QB R Engineering
\ ¢ Equipment Maintenance
Metalcasting Molder
;Megalcasting Patternmaker" "

A

"Mechanical Engineering

a A Career For The Future" "
"Naval Architect and Marine Engineer"
"In Productive Harmony"
“:"What I%dustry Loqks For in the High School Graduate"
25 Technical Careers Yow Gan Learn in 2 Years or Less"
D. PERIODICALS tavailable for student use in the library) : -

Architectural Digest

Chemistrz
Civil Engineering -

Electronics Illustrated
. \‘JY

.

P

=43~ —
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PERIODICALS (continued)

Ehvironment

Fiéld and Stream

Farm Joufnal

"% Florida Wild Life I &

Industrial Arts Voc. Ed.

. Modern Photography

" National Geographic

Natural History

Newsweek
. JEWsSweek

Outdoor Life

Popular Electronics

<

" Popular Mechanics

) Populér Science

Science .
. ) Ll
Scdence Digesg_ ' s
. ) Scfénce News -
4 . -

* Scientific American

Skin Diver

. Space World ‘ CN

. Today's He!lth

WOrkbengh

"VIEW DECK (Microfiche - Lbcated in the reference room of the library
‘ " and available for student usge.)

LIST OF OCCUPATIONS

Animal Keeper , ﬁ
Y ‘ : o
Air-Conditioning & Refrigeration Mechanic
@« “»
< .
44

152




4V¥EW DECK (continued)

Aircraft Loftsman ‘

Alrcraft Mechanic

Airf;ame and Power Plant Mechanic
;o Airline Pilots & Co-Pilot
| Airline Stewardess
Beach Lifeguard
Building Inspector
Computer Programmer
LControl Room Technician i \ DR
Customs Inépector ) &

o5

Darkroom Techhician ) ' . ‘h
DZta Processing Machine Operator
Dental Assis&gnt ‘
Dental Hygfenist :
Dental Laboratory Technician
Data Processing Eéuipment Technician
Draftsman, Mechanical

Electrocardiograph Technician

Elect}onics Technician

Electrical Contméctor ' ‘L/// ;3

Engineering Aide : .

Forestry Aide '
Inhalation Therapist

Lens Grinder -«

Licensed Vocational Nurse

M@chinist




VIEW“DECk‘(continued) )

. Médical Laboratory Ass%stant
Medical Technician l
News Repértér
Nurse Aide
Oceanographic Technician ' ) &
Operating Room Technician

P

Park Ranger P
e

Peace Corps { :} i
Pest Coﬁtrol Worker ' -
Photographer
ki g Plumbing Inspector w
Practical Nurse
.. Radiq, Anﬂéuncer
L ' Radio-TV Ser;;:é Technician

Registered Nurse .
Technical Illustrator | P
Tefétype Operator
Telephone Operator
TV Cameraman
Veterinary Assistant

b

/
X-@ay Technician+

1

F. VERTICAL FILE (The following titleé are a few of the many listings
from the Vertical File available in the school media
center,) T

-

Aeronautics

=

Aeronautics Biography

-46- . '
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VERFICAL FILE (continued)

Airplangs r | _ ; N
Air Pollution
Archeclogy ‘ N
\Aétronomy . ' %) |
- Astronauts ‘ .
{? Atmosphere | R

Earth / %&\ ’” « - )

" _-” Ecology < ¢ ’

Electrcnics ) £
. ' Employmeni _ .
" Engineering ' <:::1f\¥ - - 1
Florida Agriculture - ‘ ' . _ ;
Florida Conservation
FloridavEﬁployment i
. : Forest and Fbre;try o
Fossils ’ o
Gems
® Genetics ) ‘ ) r
Genealogy
Inventions
‘ Inventérs
Marine Biology

° . Merchant Marine ' .

Medical Research

‘ @ 0
~ Metals
’ Meteorology o ' .
=47~ ‘
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[
VERTICAL FILE (continued)

Man: Origin and Antiquity_
Mic%oscope and Microseopy / ﬁi-
M%ne and Mineral Resources
Moon ' ’ , .
- o '
Natiomal Resources
. Nuclear Physics
-, Petroleum
Photngraphy
Physics s ‘
S%ience
Space Flight
. Steel

Tornadoes ) fj>.

Water

Tfﬁgbi Pollution " .

PR Y .

MISCELLANEOUS

- CAREER WORLD: The Continuing Guide to Careers

Another resource available to the student is the publication, Career

WOrld. Career World is published monthly beginning in mid- September

are also included.

and ending in mid-May. The front cover illustrates the main occu-

pations featured in that issue. 1In addition, many other occupations

W

<

These publications are to be located in the classroom for student use.

PLEASE DO NOT REMOVE THEM FROM THE CLASSROOM. "They are for everyone's

use.

b
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- MISCELLANEQUS (continued)

An excellent way‘to use these publications is to preview them by

- ~
reading through the Table of antent% and determining 1f there is
something of interest to you. If there is, feel free Eg read that

issue; if not, leave it. for someone else's use.

»

The Career World publications presently available in .the class—

1 . : ‘
room 1nclude: g

"Agribusiness'i 7 ‘ .
"Computer Careers and other,White Collar Jobs"
. ’ . F

"Environmental Careers" ———

"Fine Arts and Humanities"

- . " "Hands-On" Jobs in Manufacturing"
"Innkeeping and Restaurant Jobs"
"Jobs in Journalism"
. , -/
. . ""Marketing and Distribution"
' . nag,
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GLOSSARY

Listed below are terms which you may come across while exploridyg career °
choices. The definitions are short, general descriptions of the terms.

For more detail, you might refer to a dictionary or encyclopedia.

7 . ] . v .
_ Abatement - Weakening or diminishing

»

Aeronautics - Science dealing with operation of alrcraft
. Aerospace - Earth atmosphere and space beyond : **~¢\\
Agriculture - Scienée of cultivation of the soil

Aquatic - Relating to water

-

Archaeology ~ Studies of material remains of past human
- . life and activities

Architect - Bui&ding designer

Astronomy - Science of celestial bodies (solar system,
comets, galaxies, etc.)/ .

- Aviation - Airplane manufacturing, Celopment, design »
and operation.

Biology'- Study of plant and animal 1life
Botany -~ Study of plant life
Cartography - Map making

Conservation — Careful preservation and protection of
. something N

”

Dietetics - Science of applying prinéiples of nutrition to
feeding

Dietician - Person qualified in dietetics
- Draftsman - Person who draws plans and sketches

Embryology - $ience of development from fertilized egg
- into independent being @
Engineering - Science by which properties of materials and
' energy are made uséful to man

=5 3=
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1

Gesmology - The sciehce of g@ﬁ%i(gtoneg and minerals for jewelry)
b
Genetics -ﬁtudy of heredity

Geography - Scignce of earth and its life (description of lamd-
forms and of 1life distribution and main industries)

Geology ~ The study of the earth and 1ife as found in rocks
‘Geophysics — Study of " the earth and its atmosphere

v o
Geo~Thermal - Relating to heat of earth's interior

Horticulture - Science of growing fruit, vegetables, flowéts, etc.

Hydrology - Properties, distribution and circulation of water ¢n
and in the earth and in the air : ‘

Machinist - makes, operates and repairs equipmént, etc.
Metallurgy - Science and technology of metals

. Po4
Meteorology - Study of atmosphere, especlally weather

Minerology - The science of minerals

Nuclear Physics' - Sciencds of atomic matter and energy

Nutritionist - Speciaiist in ‘the field of using food subgtances
(nutrition)

Obstetrician - Doctor who sgecializes i? re- and post-natal care
of mother and delivery o gaby

Oceanography ~ Science of the ocean and its phenomana

. Paleontology - Scientific study of ancient life
Pesticide - An agent to destroy pests (chemical)
Petroleum - Of of relating to oil products
Petrqlogy - The study of rock 3

XKadar - A ultra-high frequency radio wave used to determine
distances and direction %f an object

Radiology -~ The sciénce of radioactive substances
Resume' - Short account of ones career and qualifications

Seismology - Science dealing with earthquakes and artifiéially

produced vibrations of the earth
. N

-~




. \

Sonar - Device used to detect submerged object by use of reflect-
ing sonlc waves

Stratigraphy - Geology that deals with origin, composition dis-
N tribution and succession of rock layers

Survey - Measurement of the earth (as a tract of land)
Technology - Practical applications based on scientific principles

Therapist - Person trained in methods of helping people without

B the use of drugs 6r surgery

Topography - Drawings on maps used to give elevation, i.e., 3-
! dimensional form of land expressed on a flat surface

4

u

. Zoology - Study of animal life ° ‘ o
- J
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FIFTEEN OCCUPATIONAL CLUSTERS
jy S. OFFICE OF EDUCATION CLASSIFICATION)
- -1
. . I > r
Reference: U. S. Department of Health, Edugation, and Welfare, -
Vocational Education and Occupations, Washington:
u. S. Government Printing Office, 1969 .
1. Agri-business and natural resources occupations.
‘Examples: Forestry, land and water management, figheries and
R wildlife, mining and quarrying, petroleum and related products.
2. Business and office occupations. :
. Examples: Secretary, stenographer, general office clerk, office
machine operator, office manager and office supervisor.
~ . .
. 3. Communications and media occupations. '
' Examples: Publishing, photographic reproduction, broadcasting,
telephone. and telegraph.
4. Consumer and homemaking and related occupations.
Examples: Food service industry, clothing, apparel and textile
industry; child care, guidance and teaching; household mainten=- »
ance services; family and community services and housing design.
Ied e
P 5. Construction occupations.
\ Examples: Contracting, interior designing, grounds maintenance,
fabrication and installation
6. Eﬁvironment occupations. -
- ' Examples: Soll and mineral conservation and control; space and
: atmcsgheric monitoring and control; air pollution abatement and f
control; environmental health services; ornamental horticulture;
"nolse abatement and control and forest range, and wildlife conser-
vation and control. '
7. Fine arts and humanities occupations. '
Examples:  Performing arts and design, performing arts produc—
tion and creative writing.
8.  Health occupations. : 3 ) .
Examples: Medical library, science, healtb/ﬁaintenance, pediatric
care and services, mental health maintenance and medical care. &
. - 9. Hospitality and recreation occupations. IS
Examples: Recreation planning, tourism and recreation promotion, .
. group travel services and leisure consumerism programs.
. /
10. ' Manufacturing occupations. J

Examples: Model development, foundry operations, machine opera-
tions, material handling and recycling operations.




Y B ' . ’ / [

11. Marine science occupgtiong.
Examples: Marine animal (zoological) research, boat and vessel
operation and shipboard product sorting. . \\

12, Market and distribution occupations. ‘ S
Examples: Wholesale ttade, direct selling, exporting, retail -
trade, purchasing and shipping and delivery.

13. Personal service occupations.
Examples: Massage and related services, analyzing and 'counseling ' .
On weight problems, hair styling and mortuary services. v ’

14. Public service occupations. ..
Examples: Coordinating public housing; handling birth, marriage
and death records; customs inspection and law enforcement. . ‘ ’

15. Transportation occupations. . . :
Examples: Vehicle operation, freight service, commercial aviator
and marine piloting.

-
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I.

- II.

III.

Iv.

’ - ’ A
V. Prepatatig;\

VI.

V1iI.

Importance. of the occupation and its relation to society
Definition of oceupation

‘Nature of the work

%ualifications
. 13
A. Age -
B. Sex
C. Special physical, mental, social and personal qualifications

A.
B.
c.

Entrance qualifications

/

GUIDELINES

WHAT THE STUDENT NEEDS TO KNOW ABOUT CAREERS

/o ,

<
< ol

excluding those obviously necessary- for service in all types

of work N

Special skills essential for performance on the job

Special tools or equipment essential for the performance of the
job which must be supplied by the worker -
Scores on test for employment_er selection ’
Legislation affecting occupation

'4

General education .

Special training, 1ncluding probable cost of training
Experience

A. Public employmént
B. Special employment agencies
C. Civil Service examinations’ > .
D. ' Apprenticeship )
E. License, certificate, etc.
F. Other methods and channels -
Time required to attain skill and promotion \
A. Special apprenticeship or union regulations
B. Length of period of instruction on the job
C. Length of time before median and maximum rates of pay are reached
B ‘

<

&
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VIII.

IX.

XII.

Advancement

A. Linns of promotion: _jobs from which and EB‘whifh workers may '
be promoted Yo

B. Opportunity for advancement

Related occupatians . ' )

A. Occupations to which job may lead (1li'st one career) NG -
B. Occupations from which one may transfer (list one career) = :
»
’

Earnings

A. Begilnning wage range ~

B. Wage range in which largest number of workers is found )
C. Maximum wage received by most highly skilled

D. Median and average salary, if available and difference for pex
) and age groups .
E. Annual versus life earnings - ) »

F. Regulations ! s ) .
G. Benefits )

H. Rewatds and satisfaction other than monetary

Employment ,

A. Local .

B. Transient

c. Ccity °

D. County

E. State

F. Federal . N v

=

%
Number of workers engaged in occupaLions (g1ve source, date, and area .
covered by figures used) .
A. Present Number
B. Distribution
C. Trends and outlook “

. \ . - 7' ..

~
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_ GRADE

#%[UNSATISFACTORY

STUDENT EVALUATION FORM (FOR STUDENT USE) .

NAME

PERIOD

1ST SEMESTERHQP-

CAREER EXPLORED

-

EVALUATION

NAME OF ACTIVITY

S*

Uk*

CAREERVBRIEF (WRITTEN INDEX CARD)

NEWSPAPER AD (OPTIONAL, BUT RECOMMENDED)

SIMULATED RESUME' (WRITTEN)

SIMULATED LETTER OF APPLICATION (WRITTEN)

APPLICATION FORM (1) SAMPLE IN GUIDE
(2) ~ORIGINAL

JOB INTERVIEW ROLE PLAY (ORAL)
,  OBSERVER #1

OBSERVER #2

NAME
GRADE

PERIOD

2ND SEMESTER

CAREER EXPLORED

[

EVALUATION

NAME OF ACTIVITY

S*' 4

CAREER‘§3IEF (WRITTEN INDEX CARD)-

NEWSPAéiR AD (OPTJIONAL, BUT RECOMMENDED)

SIMULATED RESUME' (WRITTEN)

‘SIMULATED LETTER OF APPLICATION (WRITTEN)

APPLICATION FORM (1) SAMPLE IN GUIDE
(2) ORIGINAL

JOB INTERVIEW ROLE PLAY (ORAL) ‘
OBSERVER #1

OBSERVER #2

#*SATISFACTORY 67
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"

Educators throughout the country have recognized the need for Career

INTRODUCTION
. Wi

Education in the public schools. Implementation, however, has been

4 .
somewhat difficult ﬂk:ggg!'of existing curriculum designs and the
lack of required curriculum materials. For'tﬁese reasons, this career
guide was developed as an initial attempt to provide curriculum materials

and ;mplementatién strategies correlating biolégy - related careers with

the on-going curriculum and the Florida state adopted textbeok, THE EARTH:

ITS LIVING THINGS, published\by Harcourt, Brace, Jovanovich, Inc.,

Atlanta, Georgia.

It ghould Be noted here that although this.career guide is correlated

with a ;pecific curriculum and text book, the objectives and format

are of such a general pature that the guide can be utilized with most

secondary biology courses.

The career guide,consists of two parts--the."Student's Career Guide,"

a2

and the "Teacher's Handbook," which serves as an annotated edition to

student guide. : . ‘

<

the
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TEACHER'S HANDBOOK
FOR USE WITH .
STUDENT'S CAREER GUIDE--BIOLOGY ' -

/

I. IMPLEMENTATION STRATEGIES

L

It is recommended that this progrém be implemented throughout the

school year, with each gtudent reporting to the class on information

concerning his selected career exploration, periodically. The manner

AY

. of his reporting will vary according to his particular gtudent

» Q
activities. co

]

Because of the extent of. research required to complete the activities,

it is feit that the program will be most successful if each student 1is

1

required to investigate only one career during the school yeér.— The
student may choose any one of the grading periods in which to present

his research to the class. The presentation ghould be in the form of

.class discussion. In this way the entire clads will benefit from the

b

research of each #Adividual student. - \

N

- .
mﬂ;*“§w¢=j' Especially for those who are not:familiar with teaching students with

low reading levels, it 1s necessary to emphasize, 5} this time, that

these materials have been designed for this purpose and to describe

v

the qualifications of the students who will use the>materials.

In the 1973-74 school year, the average reading level of four tenth-
grade basic’biology classes was Grade 5.3. They ranged from non-

readers to, 1in isolated cases, ninth or tenth—gradg levels—-a ‘fact

that is always considered when grading the students.

,
A ‘




<

II. UTILIZATION OF MATERIALS . '

" The teacher should read all directions in the "Student's Career

9

The basic student will require much guidance in fulfilling his

objectiveé; howevér, if assisted with patiencé‘énd encburagement,

the experience can be invaluable to the student in his future.

'

J.Guide" to each class, paying special attention to explaining what is’
M \ LA S
meant by the "optional" and "required" objectives. Before proceeding

v

further, it should be affirmed that each Qtudeni knows exactly which .

objectives he will be expected to fulfill.

<
' The teacher should explain that each student will present his career -

# . \
t -

‘ S » N N
research during any selected grading period. It is swggésted that

*

LS

class‘di§cussion periods'fo{\ﬁzis purpose’ be scheduled near the end
of each grading perigd. The following are suggéﬂ;ions ghatamay be
given to each student a few days before his presentation:

) 4

A. Remind him to bring in any visual matexials he has acquired.

? -
B. Ask him to huve available all matgrials he used in fulfilling
- his objectives. e

C. Mention to him the benefit of following "Tips for the
: Employme?t Interview'". (Re: Appendix D.) 7
D. Caution him to put‘considerable effort into the class
discussion, in that it makes up one-fourth of his total ,
grade. » [ L - . :
E. Inform the student that he may make an informal presentation--
standing or sitting—as he feels most at ease. . &

. o , Q
-

III. OBJECTIVES ‘ ‘ F

- -

_ The f?;%owing broad objectives provide the BEsis«gf this program.

They are re-defined as specific objectives in the ''Student's Career
. o L4
. \ 179 s
- Y -11- . 5 :
. ' ﬁ? ' ’ ‘

Guide," page 4.



" The student will -

-~Demonstrate self-awareness by identifying‘his major abilities,

" interests, values, and achievements.

. - . ]
"—Relate his abilities, interests, achievements, personal values, ang

;nfluence of other's values to career choices.

—Explore” occupational cluster areas, noting key occupations and the

educational requirements, economié implications,»reduired skillé,

and job opportunities'related to occupationé.

y
LY

~Develop specifig employability ski%ls needed to obtain and maintain

v
by
P

emp loyment. * s

ACTIVITIES h

)

It should be called té the student's attention that the numbers bf the
activities do not correspond tqQ. the numbers of the objectiﬁeé; howevef,

as the wording is similar, it shoﬁld not be difficult for the student

L4

to locate those agtivities which will enable him to fulfill his

objectives; Once he 1s acquainted with the activities on which he will

A
be working, he should be allowed to decide forshimself the order in
whigh they will be completed. All should be completed within one

grading period. A sample evaluation/check list for recording student

AN

progress 1is included in Appendix A of this handbook.

-

‘Thé teacher might also encohrage.the‘student to keep a folder of the

information he acquires during the exbloratioh of his career choice.
. Y-

a o

, i , .
This folder ﬁmuld be for the student's personal reference in the

i ' . / . .
fetlre. :

189
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i

The following axe terms found jin the.@ctivities which might be

unfamiliar to the student a d need explanation'

1. Supply and Demand
&

2. Benefits and Earnings , ) v

3. Role-play Technique

CAREER CLUSTERS ‘ S

In &he section of the "Student's'‘Career Guide" entitled CAREER CLUSTERS,
the student will find a list of careers for exploration. If hé is
interested in a biology—related éareer which is not mentioned, ﬁe is
frée to explore it and may add it to the list. -

7 .

The careers have been classified under five of the fifteen cluster
titles which are widely. accepted throughout the country as a method

1 .
for grouping careers.
The levels of difficulty were determined by the parameters and recom-

mendations outlingd in the Lincoln County Exemplary Program in Vocational ~

Education-z (Refgr to p. 6 of "Student's. Career Guide" for definition of
levels.) .

s

The majority of the careers listed are Levels 3, 4, or 5 (see page 6

of . "Student's Career Guide".) However, some students may have the
. »

putential and interest to investigate careers classified as Levels 1 or

2, After the teacher has determined that the student 4is capable Qﬁ .

-

. . SR . .
handling this assignment, he should be allowed to proceed. "Each :student

should be assisted in choosing a xareer within his identified capabil-
? : 4
ities and interests. The guidance department and occupational specialist

7
-

can be\of help, here.

- e e e e em e em e e as

%
Progoct PROCESS Staff, Florida State: Univgrsity, Career Education
An Introduction, 1974, p. 74-79.

‘Lincoln County Exemplary Program in Vocational Education, Lincoln

: County Sc¢hools, Hamlin, West Virginia, p. 75. '

-13-
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-

The student should be told that the definitions given in this section

.

-

are not intended to serve as those'requiréd in the activities. The
definitions are, in most cases, oversimplified—-their purpose being

merely to add some description of a career of which the student has

-

no knowledge. For example, a student might eliminate the ecologist
\
as a career choicé because he has no idea what the term means. The

simplified definition should give him enough information so that he
can determine if that particular career corresponds closely enough to

his interests and abilities to merit investigation.

/

VI, EVALUATION - o

o

The evaluation of the career exploration portion of the student's

final grade is determined by the following three criteria:

—-Performance; one-fourth.
—-Writtéh«activities; one-half.
-~0ral presentation; one-fourth.

Each of these is explained fully in the student's guide.

-

. . e

-14-
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il STUDENT EVALUATION FORM

»

Grades on Required Objectives " gg;

Students' Names 1 2134} 6| 81011

T

10.

11.

12.

13.

14.

16.

17.

18.

19. - I

21.




T . Grades on Required Objectives

) Students' Names 11 2 31416 8 |10} 11
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-  STUDENT'S CAREER .GUIDE
-=BIOLOGY--' .

/ I. INTRODUCTION

' Broadly, biology is the science that deals with living things.
. .

Think of tle many things this includes. It would be impossible
for any one person to know all the facts about all living things.

For this reason there are many biology-related careers which are

v B}

found at all levels—=p%ofessional, semli-professional and managerial,
' B

technical and skilled, semi-skilled, and unskilled. If you have a
alncene interest in biology, vou may be ;ure you can find the right

career, and as a high school student, you should find out what kind
R . . -9

] -
of training is required and begin preparing yourself for your future.

?

-Our goal is to help you develop self-awareness, identify your

interests and abilities, and ekplore your career choices. This

3

student guide is designed to aid you in éccomplishing theése things.

II. DIRECTIONS
A. Carefully réad the entire booklet. Ask the teacher any éuestions
* you may haYe. | L i

B. Choose a blology-related career which is of interest to you.

Suggestions may be found in Section V., CAREER CLUSTERS. T
. >, You shourd meet Objectives 1, 2, 3, 4, 6, 8, 10, 11, and

at least one fsom Objecti;es 5, 7, and 9.

D. Complete the learning activities from Section IV that éo with »

your objectives.

E. Prepare to :ell the class about your career choicé during YOur

_
acheduled class discussion period.

[
L3
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I1I.

OBJECTIVES y

[

Listed below are four broad, general objectives which are broken
down into specific 6bjectiv¢s. The asterisks (*) to the left des-

ignate those which are optiona'i. The othersg are required objectives.

The student will - v : 3

ay@

. ¢ -
A. Demonstrate self-awareness by identifying his major abilities,

-~

interests, values,  and achievements, by

1. 1listing majof ‘abilities, interests, values, and achievements.
%) i ‘ ' .
B. Relate his'qbilities,'interests, achievements, personal values,

and influence of other's values to career areas, by

2. \ writingf?&‘;gparagraph expressing the impor tance of géer choice
to self and to society. .

»
an % P
’

c. ﬁiplore occupational clﬁSLgr areas, noting'key occupations and

L

the educational requiréhents,»economi implications, required
skills and job opporthnitiés related iE\occupations, by
3. writing a definition of his career/occupational choice.

4, making a list of the dutiesrperformed in®*his career choice
during a normal work day.

%5, finding out and writing information aboht supply and demand
in his career area.

6. macing a chart listing the following qualifications of his
career cholce--age, sex, physical qualifications, personal
qualifications, special skills, special tcols, preparation
and time reqyired, experience, and scores on tests. .

* 7 . making an actual observation in his field, and writing a
brief report on the observation.

¢

8 . shariny with his classmates during class discussion all of
the infiormation he acquired on his career choice, ‘

b
-

q
: 189
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Iv.

D.

ACTIVITIES
Select and complete the correlated activities for the career objectives

you have chosen. The asterisk (*) to the left designates optional

11.

Develop speeific employability skills needed to qhtain and

maintain employment, by’

9. using the career iﬂdéx, and writing a business letter asking
for information on his career.’

10.

o

application form.

a classmate acting as the employer.

o

activities.

A.

Make a2 list of your major abilities, Jjnterests, values, and

achievements related to.possible career opportunities in a chosen

field.

Write a paragraph ekpressing thelimportance of your occupational

v

{

choice to yourself and to socilety.

Write a definition of yéur catee&/occupational choice.

Make\a‘list of the duties performed in your career choice during

a normal work day.

Find out and record information about supply and demand related

[

to your career,

Make a chart listing the following qualifications of your chosen
career--age, sex; physical qualifications, personal qualificatioms, ,

specé&l gkills, special tools, preparation and time required, and

scores om tests,

Make an actual observation in your

report tellimg about it.

99

"

field, and write a brief

EN

Sp - . . ’
listing in chart form, benefits and earnings of his career.

interviewthg for a job, using the role-play techniqué with

8

.




13

Complete a job appliéation form.

Using the career index, write a businessiﬁittér asking for ”

information on your career.

List, in chart form, benefits and earnings of your career.

lIntervieQ for a job using’th; role—élay techni;ue, with a

classmate acting as the employer,

Share with your classmates during class éiscussion j?? pf the
\ )

information you acquired concerning your career ;hoice.

ey
({‘»

V. CAREER -CLUSTERS SELECTED FOR EXFLORATION

A.

B.

CLUSTER TITLES

Health Occupations

Envirommental Occupations

Agri- business and Natural Resources Occupations
Marine Science ‘Occupations

Public Service Occupations

CRITERIA OF DIFFERENT OCCUPATIONAL LEVELS WITHIN A GIVEN CLUSTER:.

Professional -- Level 1
——important function L J
-——1independent

-~varied responsibilicy
--deals with policy making and interpretation
--high level of education where relevant

Semi--Professional and Managerial -- Level 2

"

--gome ‘nda2pendence

~~t¢ried responsibility

- pclicy interpretation

~-nigh ievel of education where relevant

f;chnical and Skilled -- Level 3

—sgome variation in responsibility

~=som2 policy interpretation and decision making
~~special training, apprenticeship, and/or experiéence
-~-kncwledgs »f a particular skill or area

191
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Semi-Skilled -- Level 4
—-11ittle or no responsibiliey : * g
¢ --gome special training, apprenticeship, and/or experience -
Unskilled -- Level 5
, o ' ! )
--no special training and/or skill. h
’ : ( o
N C. SUGGESTED OCCUPATIONS FOR EXPLORATION WITHIN CLUSTERS
A9 v
o
HEALTH OCCUPATIONS oo 1
. ’ ' 1. Ambulance Attgndant —~ administers emergency treatment to
patients transported by ambulance.
[
2. Ambulance Driver - drives the ambulance; scmetimes assists ’
ambulance attendant. -
- 3. Dental Assistant - assigts dentist in preparing fillings and
injections, and havingk nstruments clean and ready for use.
4. Dental Hygienist - cleans and poliﬁhes teeth, takes and
processes X-rays, instructs patients in oral hygiene and -
assists dentist. . ¢ :
>
- 5. Dental Laboratory Technician - makes dentures, bridges,
' orthodontic appliances, by following specific orders from -
’ . the dentist. \ ' N
6. Early. Childcare Attendant - works in a child care center
helping with small children:
7. Elvﬁtfﬁcardiograph Technician - operates electrocardiograph
< ’ and interprets electrocardiogram, @
7
8. First Aid Attendant - trained in the administering.of first
i aid. ‘ > )
-9, HGspital Nursery Attendant < helps in feeding 'and caring for
. - - newborn bables. . . Y o
10. Hospital Ward Clerk ~“updatcs records and controls visitation
- wards.

11. Inhalatinn Therapist - (respiratory therapist) monitors
respiratory equipment
H g ’ . :

-
-

1
& Limcoln Lounty bxemplggy Prqgram in Vocational Educatlon, Lincoln

County Schools, Hamlin, W. Vlrginla, P. 75.
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) BN .12, JanitOr((hospital) - helps maintain sanitary conditions to

' . prevent infection and aid }n recovery : 4 o

[

13.- Licensed‘Practical Nurse - provides nursing carefﬁhich requires
technical knowledge but not professional training.
.
14. Lunch Room Manager - supervises preparation of meald planned
by dletitian. . : , ) .
* kS .\“\'v : E'Y ‘,
15. Medital Artist - prepares visual faids for classroom use, .
“publication, and educational programs.

. : (
16. Medical Laboratoqy Assiatant - assists medical- technologist .
by performing %imple routine tests and related work learned
in short time. ’ . . 4

17, Medlcal lerarian - orders, c{rtulates, and binds bpoks and
journals, imakes, literature searches andAcompile reports and
bibliography 1n/meuitdl flelds

)
” . -
' , !

-i@. Medical Secretary - secretary who must have knowledge of 'medical
X terms. .- ’

‘

19. Medical Technician -: less formal training than teohnologist,
# conducts laboratory procedures, and operateg complex instruments.

, 20. NurSe'S Alde- asiists nurse‘in performing non—;r:}essional tasks.
‘ " i ‘ . . . 0 .
21. Orderly - performs nonqprofessional tasks especially for male

-

patients. - 7, , , 6 .
Forker. (et I,m A,

22. Personné@?Wbrker (medical) - its and releases p4tients,

hahdles insurance- forms, ete. T : ! -

- ~

23. Physical Therapy Attendant -, assists therapist in patient treat-
ment and exercises. r <. -
' . ' A

24, Prosthetist - makes and fits‘agtifidial Tifwbs. .

’ \

25. Surgical Technician - monitors operating room instruments

dur‘np surgery. = v .

T

o »

« 26. &etcrinarlan ASSiStdAL - agsisl ihe vecerinarian dn care: and\ .
trtatment of animals >

N a
v

N

1.- Ecologisbs one concerned_ with the total interrelationship ,
of’ organisms and their env1ronments . o, -

> .
»

ENVIRONMENTAL OCCUPATIONS :

-

~
~

2. Fisherman (commercial) #.a person who catches and sellsh{ish;

N . L N B . 3 r
3. TForest Fire Fighter - person trained in fighting forest fires.

-

- ey - .;} . ‘ 193 ' . ..,
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4, Forestry yALde - gives ass%stance in developing, caring for, and
cultivating a forest. S / :

3
Lo~

5. ‘Logger - cuts trees and clears Jand of trees. -

© b. Lumberman - saws logs iat&2¥umber-fer the market.
7. Pest Control. Operator - sprays, places of business and residences
to provide protection agains't pests7 ' '

14

s

<
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AGRH—BUSINESS AND NATURAL RESOURCES OCCUPATIONS .
“ ] 3 ‘ B . - '

©
~

1. Animal Keeper --feeds and cares for animals in kennels, sea

shows, zoos, circuses, gte. N !
N L e
g. Animal Trainer - trains animals for showing, gor performing
responsibility tasks, or .for reseangh -~

' 3. Butcher - kills, dresses, and sells animals for meat.
]
4., Farmer - deals with the problems related to production and
marketing ®*of farm products.-
.5. Game Manager - concerned with management of -wild game resources’

. and insures that game laws are obeyed. . ‘
\ . ’ :

v

6. Gardener - grooms and cares for Lawns, plants, and shrubs.

~

7. Meat Packer - cuts and packages meat for selling.

< » ’
2 s
8. Nurseryman - owns, operates, or works in a )ursery for‘growing
- plants, trees, etc. '
~9, Range Manager - responsible for the management development and
protection of rangelands and their resources. ‘ :

v 10, Wildlife Manager = responsible for the management and protection,‘
of wild mammals, water fowi, and upland game.birds,
g
MARINE SCIENCE QCCUPATIONS

~ 1. Diver ~ person trained to go underwater *for recovery, investi-
gation, etc.

/2. Flsh-hatcher and Raiser ~ one who incubates and cares for fish
(fr&m the egg stage).
- - x .
3. Harina Artendant - sells items necessary for various salt water
activig@%s” sometimes 1in charge of docking. ° .

4. Ocean Fisherman - catche; salt water fish for ‘selling or study-

ing. 1 94- &
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: ' PUBLIC SERVICE OCQUPATIONS \ ' : .
1. ifeguard - swimmer trained to rescue persons in distress and
' « perform life saving techniques. . R\\y
& . ..
L ... . _ 2. Teacher's Aide -~ assist ;eaehervwich elerieal duties. ;L -304 -
s, . i .o . i - - .
. VI) CAREERS CORRELATED WITH TEXT, THE EARTH: ITS LIVING THINGS .
5 A
The following is an outline of the units in your textbook and the <,
specific careerg that relate to each un}t. Numbers to the side of. -
s =
. the career indicate the related chapggrs in your textg . ’
\ﬂ N
' UNIT I. LIFE AP ENVIRONMENT . ' ’
wan . , o
| ” Chaptér 1 - Matter, Energy, and Life-
, Chapter 2 -* Living Things in Their Environment co * _
. ) N . ~
- b S Careers: s
1. Ecologist' - 1, 2 . ’ . ‘
& ] b ’ N . . -
& Farmer -1 ’ K _ . . .
_ . . Cal ‘
N . [ ] a
b UNIT II. THE EARTH'S PLANT LIFE ,
. 14
. . . . . ’
® ) g Chapter 3 - Intgrchange gf Matter gnd Energy- - - T
. ' ' P ‘
" Chapter 4 - Plants Without Chlorophyll \
R\
Chapter 5 - Green Plants With Simple Structures .
‘Chapter 6 -~ Vascular Green Plants . . ,
) . i , Careers: - '_ . ‘ )
/ . T \ . ' » ‘ . : . .
R? 1. Ecologist - j . , . . ) )
: ’(\, \ . y : . N
Va 2. Farmey - 3, 6 “ 0 .
‘o rﬁ‘ ‘ ) ' +\
T 3. MNurseryman - 3, 5 A '
~/ ’ 4., Gardener - 3, 6°
' . . 5. Fowestry - 3, 6 o ' . :
| . Aides -
[ ! . - . g ” a
!

. | iYo N b o
. . ]




Z 6) Greens‘keeper - 3,6
: -
. 7) Forest fire fighters - 6 N
Y, N . v
8) Medical Lab Assistarit - 4 ' ..
) 9) " Medical Technician -4 C\ '
-~ ) . N . & .
10) Lupchrpom Manager - 4 ,
- . 11) Tree/'.[‘riﬁmler' -6
) ‘ .12) - Lumberman*® - 6 e
. . f
. 13)  -togger - 6
At .
14 . ‘
~ - UNIT ILFI.. ANIMAT, LIFE. ' .
Chapter 7 - Animals and Theﬁr- A_ctivitiés
- Chapter 8 - Soft_Bodied Animals
’ .;\ Chapf:ex/; 9 - Animals WZth Jointed Legs
‘Chapter 0 - Vertebrates —&Animqls With Backbones
a ! . ~ > M
Careers: St
Z 1) Inhalation 'I'hefaﬁist - 7 }
2) Commercial Fisherman - 7
o -
4 "3) Wildlife Manager - 7 .
; ., ‘ -
4) Life Ghard - 7. .
] 5) | Fish Hatcher & Raiser - 7
o - 6) Ocear Fisherman - 7, 8 v
7) Marina Attendant - 7, .8
- . . . y
8) 'Diverc V;— 8 ‘
) ' 9) Pest Coptrol Operator - ) 9
?10) Meat Packer - 10
: ‘ - '
¥ " o~ 11). Animal Keeper - io
. 12) Animal Trainer | - 10
. 13) Butcher. - 10
' !
o llb‘,‘ Veteriparian Assistant- .10

L

L. \

11

%
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. UNIT IV.. LIVING THINGS AND THEIR ENVIRONMENT

Chapter 1I -~ Communities of Plants and Animals

’ -

-~ Chapter 12 -~ Interdependence in Commuﬁitiesu )
Careers: \J Lo : . (
q R . - o e
1) Game Manager P11 </Fr“-\“\\\$\\\ﬁ‘
! . * 2) Range Manager - 11 c ) |
; . . . A . .
3) Wildlife Manager - 11 ’ N -
4) Ecologist - 11, 12 )
“ f
»

UNIT V. ,ADAPTATION OF MAN TO HIS ENVIRONMENT

‘ Chapterv13 - Map's Bouy Fr;mework
¢§ l ‘ Chngef 14 - Energy For the Body's Work ' -
( Chapter 15 - Matter and Engtgg For the Cell's Work -
l B Chépter 16 = Sensing the Environment'
Careers; = | .
1) Medical Laboratory Assistant - 13, 14,715, 16
0 2) 'LidQnSed Prac}ical Nurse - 13, 14, 15, 16
R 3) Nurggs Ald _ - 13, 14, 15, 16 -
4) Orderly ";? ' - 13, 14, 15, 16
9) SurglCAL Tecrnicia; ’ - 13, 14, 15, 16
6) Physical Therapy‘Attendant - 13
4 .
7) Prosthetist = 13 ,
§8) Lunchrcom Manager ' - 14
9) 1Inhalation Therapist - 15

*.10) Electrocardjograph Technician - 15
11) Dental Assistant ‘ - 13, 14, 15, 16
< ' 12) Dental Hygienist - 13, 14, 15, 16
R U 13) Dental Lab Technician | - _15, 14, 15, 16.
- '14) Medical Technician ]-é,? = 13, 14, 15, 16
3 D ) B



" 15)’ ,Medi;:al‘ Se(':r‘etary‘ v~ |ﬂl3‘, 14,
ve 16) ﬁedicaI’Artist ‘ ‘R,- 13, 14, 15]216
d 17) Medical Librarien - 13 14, 15) 16
. g | 18) H.ospi;:al %ﬂard Cl)—:rk ‘ - 13, ;M,"lS, 16
K | 19)* First Aid Attendant - 13, 14, 15, 16
, . 20) Ambulance Atfendant -~ 13, 14, 15, 16"
“ 21) Medical Persommel Workér - 13, 14, 15, 16
. / . ~ ¥ .
UNIT VI. FITNESS TO THE ENVIROMMENT
_9 « Chapter 17 - Interaction of Here.dity and Enviromment

° Chapter 18 - Adaptations of Organisms Through Learning

o f

N

”

15, 16

Careers: Lo«
*‘d/ 1) HOSpit’al Nur'sery Attendant -- '17.'»
‘ . 2) Amimal Trainer - 18
3’) Early Child Care Atten@@t - 18
: . ) ’ ) ~
UNIT VIJ;Q THE CHANGING CODE
N . .
*+  Chapter, 19 - \Apvagtation Over The Ag/es
| Ché‘pter,zo.' - Man's Adaptations .
Caréers: ) ‘ }l
) 1) ‘Ecologist - 19, 20
2 Gam.e Manager, 7 - 20
3) l“ Range yam;ger_ | U, . - 20 . ‘
©). wildlife Manager ) - 20
5) Logger ﬂ N > 20
“6) Llh;xberman - 20
- 7¥ Foliestry Aides - 20
< e 193 '
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~ UNIT VIIJY. MAN IN HOSTILE ENVPRONMENTS

‘e N —E - . v
N N - Lhapter 21 - ‘Hostile Land and Water Enviromments. :
/ /_ Chapter 22 - Adaptafion to Space . o . o
W% ~ Careess: ‘vm‘& 7 ' g )
3 - gD ' ) . T, oo \ .«
. . 1. Diver - 21 ' . ) ¢ .
. 2. Life Guard - 21°
3. Marina Attendant ;> 21 . T v
¢ ’ * * ‘ ' }
: 4. Ocean Fisherman - 21 - :
. d > <4
~ . : oA
5. Astronomer - 22 . .
5 . . ' \ .
. . ‘ - . ‘
6. Space Jobs - 22 - \ . t .
» [N ’ / " > .
. . 14
 VII. EVALUATION OF STUDBNT OUTCOMES s ,

The student evaluation will be based gn three criteria~~perform§nce,

(/‘ written activities, ~and ofal presentation. ' ..‘ : ‘

. r -
\“. 1. Perfogggnce =~ This portion of the evaluation will be the
c ‘ teacher s observations of the student s role-play attivity.
] ~N/
This\will account for.one-fourth of yourfgrade‘op the career '
T, expleration getivities. )
i | ‘ N
; v ©

2. Written Activities - The evaluation of written material will - -

~ . Y

X be compooed of ind1v1dual grades for all of the student s

’

-written activities These will make up one—half of your total

grade on the career exploration activities.

Ll 1 ‘
3. Oral Presentation - The evaluation of oral presentation will

N
(P
include the student s participation in class discussion of-
. u various éarcers. This will make . up one—fourth of your total,
. :
grade on the career exploration activities. ) )
r -
' 4
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>~ VIII. RESOURCE MATERIALS - i o { ¢

7 . % The resource materials are divided in six categories - books

films, filmstrips, occupationai guidance kits, VIEW scriptg tand

pamphletg, .
/. . ’
' A. BOOKS ~ All the following books are found in the Leon Highk
i School Library or the Guidance Office. A
o : 170.0  Your School ard You, A Textbook of Guidance by  «
. : n B Bliss, Walter ‘B. . ’ .
. \ ot - A . <
. 3%.7 Your Future in a Changing World - Brunetti, Cledo’ -
~ B - Bru ve A ,
? , 331.7 Occupations - Brunetti, Cledo .
: . ‘ Bru . ‘ ‘
B 331.7 Occupations -"Duckal,’ Walter . . )
< .
. . D ) = - ‘
. ‘ 331.7 A Guilde to Professional Careers - Duckal, Walter
. D .
¢ “ 331.7 “Encyclopedia of Careers & Vocational GuidanCe -
. H HOpEe, Wn E. - «
, 331.7 Occugations - Hopke, Wm, E. .
' v H
’ A
331.86 Lpprénticeships in America - Kursh Harry
K i \ .
333.7 gfahreers in Natural Resources Conservation - - -

H Q?ﬁerbert Fred W,
333. 7 e bonservationists and What They Do - Harrison

v 4H“ . ,
’ ) 362.11  Aim For a.Job in a Hospital - Kirk, Weir Robert
Kir ’ o ’
371.1 So'you Want to be a Teacher - Gelinas
G ‘ R

371.42  An Qutline of Careers - Bernay, E. L.

L a

371.42 @areer Opportunities - Career Infd}mation‘Service, N.Y.

371.42  How You Can Get.the Job You Want - Gardiner, Glemn L. &

371.42 Careé;fChoices.qu-the 70's - Arnold

. A , .
L 371.42 The Scientific Approach-to Career Planning - Cobb, M.
o Codb - ‘ ’ A T

- 371.42 Your Plans For the Future - Detzen, M. P, & E. W."
v D e
371.42 Employability: Discovering, Devéloping, and Using
- ) Em Personall Abilfkies
i - . ! R
371.42 Careers For You - Ferrain, E. P,
i .

Fer . aE : .
371.42  Careers For Wemen - Filene, C. :

r : . ,
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,,

. 371.42 . Resunée Tha't Get Jobs -~ Gruber,. Edward C. . /
’ Gru o : /
I 371.42 Career Guide For Young People - Moore, Mary F. .
. . . Moo - .
" " i ©371.42 Occupations - Moore, Mary P.
- v o Moo . ,
' . L 371.42 Octupations -~ Puchaski, Ben §. .
. P -.- = . .
, : - - .
K 371.42 Job Opportunities For Young §Egroe8 - Paradis, Adrian'A. *-
P&ﬂa = - - - _/ . K
371.42 Occupations - Splaver, Sarah v ~ .
- Spl ) ¢ L] ) -
371.42 Your Career if Your Not Going to College Splaver, Sarah
Spl »
540.69 So You Want to Be g Chemisgt - Nouree, Alan E. )
- ;. “ Nou / -
, 551 Your Future in Geologz Weltz, Joseph L. ¢
W .
N . 551.4023 Your Future in OCeaanraphy - Gaber, Norman H. h
Va G
551.5 ' Your Future in Meteorology - Berry, Fred A.
) Ber ) N_/// B
570.69 Careers in Biological Sciences - Fox, Williaﬁ
Fox
610.69° -So You Want to be a Doctor - Nourse, Alan.E.
Nou L : .
610.69 .. Your Future in Medical Technblogz - Paul, Grdce
ot Paul : . .
= ' 610.69 - Find a Career ik Medicine - Starrell, Robert §S.
- -8 S .
SN Sta -
‘ 610.6953 Your Future in Medical Asgisting - Chernok, Norman B,
: Che- ’ R . , '
610.7 Gareers For Nurscs ~ Demlng, Dorothy - .
D
610.7 ° Nurrse7 The Story of Great Professions - Ebrele, Irmengarde
610.9 o Aedic1nc In Action - Hyde, Margaret
¢ ) 615.4 Your Future-inggharmacy - Kraemer, James ‘ ’ .
K Kra _ i o
615.85 .Yeur Future in Orcapational Therapy - Shuff, Frances L.
Shu )
621.38 Find a Career in Fbectronlcs - West, Wallace
~ ' - Wes :
. 623.8 Nuclear Submarine Skippers and,What They Do - .
. Ste Steele, George P. .
629.1 Aviation as a Career - Daughtery, Charles M.
Dau
‘ 629.4 XEEE"EEEEIE in NASA - Levine, Sol
L k -
Y . ,
: 630.0 | Agriculture and Farm ngg_g Phillips, Harry A.
¢ . P . " .‘ '
- - » . . ' :" ’
< 20 1 :/\\\ T
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635.9 Horticnlture; Your Future in The Nursery Industry -

“Pin . Pinuey, John James )
636.089- Your _Lutu‘r_e__'_umv_ey’rnin‘a}_y Medicine - Riser, Wayne H. -
641 The Story of Meat - Himman, Robert B. :
. H ] B ‘ , ,
o "6:51.02 I‘ﬂaﬁ_‘l\_fl;(ﬁ}cal Secretary - Coffin, K. B.
‘ © Cl)f . S ) B . L} . ‘,‘ ) .
F Pam ,{g%n! Registered Nurse - Deming, Dorothy &
D o ’ e
F Ienn Public Hedlth Nurse - Deming, Dorothy
D ,
,F °  Trudy Welldy—K. N., Pediatric Nurse - Deming, Dorothy
] - : e i .
F Holly Andrews, Nurse in Alaska - Roberts, Suzanne

/ Rol, 4 ' ’
Luv~J_ov s Ca Career md Vocational® School Guide - i
Clarence E, IOVGJO)’ (Occupatloqal Specialist) -

Career Index -~ Chronicle Cuidance Publishers
. {(Guidance Oftite) ’ - )
Hanc'.buox «{ Job Facts - Thremann, Nogman L.
{Guidance Office) .

{nceup: 1t10nal Specialifst) e~

~

4 - .o

B. FILMS -- lhe fullowing films hd\(‘/b(.(‘n ord red, and. will be \
shown as they become available, (only po<tage fee required): . ~

> Co- " .
1) Day of Judgement - I'harmacy Recrnitment - Lilly & Co. ™~ 7

2) American Doctor ~ Amecrican Ogteopathic Assoclation ' ,\>

3) New Life For Lisa (Mursing) - kthicon, Inc.

4) Lignht in Shndow: _’_.Sf ry of ¥-Ray (Rdbl’)lOgiSC) & _Dupont
‘deNemours & Co., I . .

5) Laser & Living _cfgug-(c,tolng'ist) Merck, Sharp & Dohme Films
6) Careers in Oceanography. - Dppt. ol the Navy.
9 - . 4

- . 7) Animils of the 'Seé ~ Dept. of the Navy
8) Ln“mrm_nry of the Bodl ~ {Dental re.:o'eérch)
- Ame_rnan De,n;al Asso. .

)

-

£
9). Challenge of Dents&ry lknernc an Dental Asso.

10) The Grass is Greemer - Gardeners, etc - Chevron Chemical Co.
» * s
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11)
12)
13)

14)

152

16)

17)

18).

19)
<0)
21)
22)
23)
24)
25)
26)
27)
28)

29)

30)

31)

32),

33)
*a4)

35)

27)

33)

" The Making of a Plague - Entomologist, Pest Cpﬁtrol bpgrator

"Goodbye, Mrs. Ant - Entamnlogigt Pest Contrél Operator

udd Occup-tions - Florida Dept. of Commer ce

Chevron.Chemical Co. K
A Green Thumb for Macauley - Gardenerg . Horticulturist -
Union Forle & Hoe Co. :

Velsicol Chemical Co. I . )
Trel to the Tetons - Wildlife Scientist - Eaetman Kodak Co

Man Behind the Gun - Pest Control Operators
Chemagro, Division of Bagchem Corp.
Web of Life, Endless Chain - Ecologist USAEC |

Atomic Greenhouses -zUSAEC

Building Blocks of Life - USAEC Ct

Cvntrolled Photosynthcsiq - USAEC QM

1}

Radiation & the Population - USAEC

Radiation in Biologv - WSAEC

’

deerstanding the Atom: Radioiaotopes in Biology & Agriculture -
'SAEC -
Ti:a River Must, Livc -~ Pollution Control - Florida Dept. of
Rdtqfal Resources ‘ ’
Air is for Breathiug - Shell 01l ) -
N

The Rival World - Intomologisey Pest Control - Shell 0il
- ¢ '

The’Aig»forcg_ﬁpr%o - U.S.A.F. K T

The Army Nurse - Dept. of Army

To Touch tb~ Sky ~ Forestry ~ Modern Talking Picture Service

. B8
dhe Career Game - Modrrn Talking Picture Service

Code Blue - Minoritv ;roups - Careers in Health - Modern Talk-
ing Picture Servicé

Matter of Opportunity - Minor%ty Careers im Medicine =~ “

The Surgeon - Modern Talking Picture Service o

The Coveﬂant - VeLeriqarians ~ Modern Talking Picture Service

Jdorizons Unlimited —‘Over 200 Careers in Medicine -
Modern Talking Picture Service

Madern Talking Picture Service

.S

Creattires of the Sea (ﬁarine) - Miami Se¢aquariam ™

lisrine Life Preview - Marineland of Florida

o> e . . -
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*

39. The Hidden World (Fntomologist) Aetna Life & Casualty
40. Cracking the Code x6f Lifé - (Geneticist, Embryologist)

- American Cancer Sogiety v .
’ 41. From One Cc¢ll - (hmbryologist) American Cancer|Society
American Cancer Socivty ~

42. In a Medical Laboratory - (Medical Tethnicians; Pathologists, ,
Lab. A®gistants, Efc.) American Cancer Society :

“ C. FILMSTRIPS - These filmstrips are in the Leon High School Library
. and-can be checked out through your teacher. ‘ B .

FS082 The ,Astronomer at Work , .
FS201) You and Your Mental Abilities _ e
FS202 Discovering Yoyr Interests / : '
FS331.1 ., Finding Your Carcer o -
FS331.1  Getting a Better Job .
FS331.1 Job Shopping
FS331.1 The Job Interview .
FS331.1 ‘What Can You Do?- o’ K
FS469. Science Opens Ncw Doors - . ,
FS414 New Career Opportunities -
FS640 New Frontiers‘in Space 2 )
FSH44 Devedopment "of Embryos
FS740 The Fruit Fly, K6y to Heredity )
FS746 New Exploration in Science -
FS781 Bacteriological Techniques o
FS1033 * Animal Care 1in the Laborg;pry — - B T
FS1052D Getting a Job and Keeping It : o
FS1077A-F -"Interdependence, of Living Things Sertes - Ecology - ®
FS1109 = Requircments in'the World of Jobs , ' ‘
FS1110 Achieving Success in the World of Jobs - : D«
FS1149 Investigations in Blological Heredity 5
FS1159 Basic Subjects - Preparation for Work . RN
FS1195 Ocaan raphys weloping Science )
181203 Interpreting Mological Data )
FS1254 ° Science Technology and Soclety '

% FS1281 Carcers in the World of Tomorrow . s

' FS1284 Your Jub Outlovk ’

FS1331 Fourlations 1n Occupatlional Planning Pharmacy: A Health Career
New" People Who Work in Science - Guidance Associates -

D. QQCWP\”{' QauﬁﬂTﬁ§§9§,KLI - Thi: is a series of booklets giving informa-

tive on numerous careers. It is available in the Leon High Schgol m

Library-and the Ufcupational Specialist's office. All careers are listed
’ R

alphabetically in an index volume. .

SCTENCE & ENGINELRING &REERS KIT. - Largo - This kit contains aﬁ

alphal ¢tized wories of sclentific career descriptions. It will be

< . *
ket iu the science department or media center.

‘
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‘.‘E. VIEW SCRIPTS - The VIEW scripts can be found in both the library :

.and the Occupational -Specialist's 'office. They lthLinformation

. concerning caﬂ/;rs inscondensed form. The following are availalfle
g R Sk
- *  biology-related careers broken down by clusters: N

- [y

" a. ‘Health Occupations - | R < o
. ’ o , v L o .
1) Dental Asgistant Y .. )
- . 2) Dental Hygienist , ' ) : )
Ly . 3) Dental Lab/Technician oo - : - B
o 4) Inhalatiod Therapist ' . . :
ﬁ%*‘ 5) Medical Lab Assistant . " .
s o 6) Medical Office Assistant Tt )
R . 7). Médical Technician < o T . o
- 8) Nurséds Aide - . ) .
. 9) Operating Room Iechnician .o B B A

N lO) Deatal Technician .
; 11) Opticalmaf

12) Practical Nurse _ *-. o .
13) Registered Nurse, =+
14) Veterinarian Assistant ‘ A ' .

15). Hospital Ward Clerk
16) X-ray Technician

~17) Funeral Director\?Mortician) -
18) Technical Illustrator (Artist) ’
) 19) Child Care Service ' \\//
ﬂb. Environment: ﬁ"O”bupatlons - o °
’ -3 A -
1) Park Ranger ' ' o - ..
. 2) . Forestry vde . . -
o » Pest Contrrl Worker . .
c. Agri-business and’%atural'Resources Occupations ?
; : ; i

1) Retail Meat Cutter
2)" Aninal Keeper

.' : d. Marine Science Occupations .
. . 2
1) Oceanographic Technician

e. Public Scevice Occupations ,

1) Teach.:c't Aide s J v




F. PAMPHLETS = The folloWing list of pamphlets and books have been . *
ordered as resource matenlals for the students. his 1is not
intended to bpe a complete ligt, as other materials will soon be /7

' . : o ordered. THese are broken down into clusters, with the first

v . group of general interest to everyone.

'I. GINFRAL

. o { Can I Be A Scientist? " -

o oy | ‘ General Motors Corporation . : -
. . K . ! S
. , : Can I Get the Job? - .
: General Motors Corporation : - ’

» . \

Career In Biology ® ) ) ‘

0 American Tnstltution of Biological Sciences '

Cross Referehce:_ Manpower-Education-Careers
American Hospi¢al Associatjion

Preparing For A Career in Biology g
)' Carolina Biological Supply Co.

- *
B t . ’
. .

, A Career in thc Biological Sciences
{ B'nai B'rith Gareer & Counseling Services

A - IT. HEALTH . ) , )
. " A Career in Hursing ’ ' . ‘ '.
B'nai B'rith Career and €dunseling Services

! -
P Career Matcri®ls - ) . ‘ ‘x
> ‘ American Nurses' Association, Inc. :

_Career Opportunities - Licensed Practical Nurse
National Asscclation For Practical Nurse
Education and Services, Inc.? ) .

. . L W : .

\ ’ { ' Declaraiion of Funﬂtfbn‘ of the Licensed Practical/Vocational

. Nurse ~ . .

National Association/For Practical” Nurse .

Education and Services, Inc. -

.- ' kN P

Do You Want to Be A Nurse?
i | . " National LeagEe For Nursing, Inc.”
Educatizn For Nursing: The Diploma Way
National League For Nursing, Inc.

. . »

' . : A Husband/rathes/Huhgnitarian/Specialist/Nurse
' National League For Wursing, Inc. : Y

»
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A S2cure Job, A Lifetime Career, after One Year of Study
Natidnal Association For Practical Nurse '
- Education and Service, Inc.

National Association For Practical Nurse
Fducation and Service, Inc. :

Why Have %alc Nurses? - <i

Carcers in Dental Hygiene oo

American Deptal Hyglenist ‘Association

"Orthodontics; A Challenging Dentad Career
American Dedt.l Association
' Careers i Pharm-cy
B'nai B'rith Carcer & Counseling Services

Pharn.cy Serves P"ﬂ%yone ’ v »
Arcrican Association of Colleges of Pharmacy
Shal?l tud* Pl&armacy
Americarn Association of Colleges of Pharmacy
What 1s A Pnarmacist?
» Upjohn Company

Pharmacy: A Synthesis of Sclences (book) by Fay
D.C. Heath (o.

Oppértunitics in Pharmacy Carcers (book) by Gable
Vocatiopal Guidance Manuals T

A Carcer i. Pharmacoiogy K;%
American Society fuov' Pharmh .ology

and ﬁhperlmental Therapoutucs, Inc.
Opportunlities in Opticianry
Vocational Materials

The ,Paraoptomeirics
American Optomotric Assoclation
P i)
Career Opportunitics. For Orthotists .Zad Prosthetists
Americuan Urthotic und Prosthetic Assoc. -

The Intervist and Your Health
Americar Society of Internal Medicine

QLLﬂPA"unal Tiw.rapy...A Communication Process in Psychiatry

(h o
ngltun U-cunational Therapy, Association
e
Enployment Outlook For Physical Thcrapists and Occupational
Therapists < , : .

U.5. Govornment Printing Office

2
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& ’ .
! A Career For You ‘ ' . -
'ﬁ American Physical Therapy Association
) %

gl

‘Careers In Physical Therapy
. . #11American Physical Therapy Association - ,
“ . . ! J» t 4

‘ !’ Because You Like People...Chopse A Career in Mental Health
§§ L National Asgociation For Mentall Health, ‘Inc.

7
{Aetion- For Mental Health (book) ’
John Wiley and Sons,-Inc. -
oy , ’ -
s . ‘Guidelines For the Tré&nihg of Group Psychotherapists %
. . American Group Psychothefapy Association,,Inc. :
The Psychiatric Technician . :

National Associatibn‘of Human Serwices Technologists

o Standards in Trair 3 in Psychoanalysis y
American Piyghoanalytic Association :

. \

“ Psychiatric Social Worker
L Science Research Associates - .
Educational Opponfunitieg in Pafg;sychology . g
Parapsychology;ﬁssociation ' -
N .
Certification of Respira ry %berapy Technicians
American Assoclation of Regpiratory Thera’y

Considering A Career in'Respizatory,Therapy -
" American Lssociation for Respiratory Therapy
b \ . . : - . .
) Family TFoot Spccialist: Doctor of Podiatry Medicine
American PodiatTy, Association :

Podlatry Education | ' o : Q/
American Podiatry Association

’

Careers in X-Ray Technology

American Scciety of Radia?ogic Technologists

P 0

© A Career in Veterinary Medicine
U.S. Department of H.E.W.

Career Facts ALout Today's Vetqg;narian
- American Veterinary Medical Association .

Today's Veterinarian .
American Vcterinary Medical Association

. .
. . ) ) -

-
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I ]
Care@ in Health Ny '
“ U.S. Department of H.E.W. :

'\

Career’Oppdrtunities - Health Technicians (book)

F.G. Ferguson Publishing Co. « '

. What 18 a Public ﬁeaith Educator? ' 7 . ¢
. Society For Public Health Education

- Fact Sheet: Medical Record Administrator and Medical Record.

~
Careers in the Health Field (book) . '
Julian Messner R .
Health Career Serie} ’ :
‘American HospitalvAssociation R ' : of
. . . .
Join the Life Corps i . 7 ¢ ‘

-

U.S. Department of H.E.W, ¢

New Careers in Health Service, Research and Administration
U.S. Department of H. E W

Health e@yﬁtion as Your Career J )
" American hssociation For Health, Physical Education, -
and. Recreation

o

Horizon Unlimited
American Medical Assoclation S : ’
v o
Carears and Opportunities in the Medical Services (book)
F.D. Duttonand Co., Ing. 2 > !

Registry of l!ledical Technologists 4

-Careers 1in the Medical Laboratory \\

"Be a Medicali Librarian ,
- Medical Library Associatxon, Ihc. » - .

Wante5= Mediral Technologiats @ .
Public Affalrs Pamphlets . . .

What Kind of Career Could I have in a ﬁédical Lab‘
Registry of Medical Technologist% o

Technician
American &-dical Record Association ,
" ,

Learn Medi:al Transcriptioﬁ .
Amaricuu Medical Record Association
-
n Jical lerary Careers .
Medical Library Association, Inc.

2)9 .
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Medical Record Administration
American Medical Record Association

Medical Record Librarian : s
American Medical Record Assofiation

" Your Career As A Medical Record Technician
American Medical Record Association

Ar FEducatlonal Opportunity: Correspondence Course For
Medical Record Personnel
American Medical Record Association

Careers That Count
‘American Hospital Association

Today's Hospital: Career Center For America's Youth
" Mmerican Hospital Association
4
Your Career Opportunities in Hospicals (book)
Chas Pfizer and Co., Inc.

4

Find a Career That Counts - In Hospital Fipancial Management
Hospital Financial Management Assoc.

v
3

Hospital I'ood Service Administrator
American Hospital Assoclation
Hospital Cersonnel Director ’
American Hospital Association
“ ) //., -
Hospital gPublic Relations Officer
Americ lﬁbspital AssOciation
Hospital Hurchasing Agent
Auerican\flospital Association

Hant.d: ‘E*(vtiJL Housekegper .
thlquul ‘<('utivL Lousekeepers Assoclation, Inc.

Joh Descriptions and Organi7atioﬁal Analysis For Hospitals
and Rel-ted ealth oLTViL~o
U. 5. Dep--tment "o f ‘Labor

American Dietetic Association

A Career in Pediatrics
. ~ ‘
"~ American Ac :demy of Pediatrics

A Guide to Opportunities ir Cell Bio%ogy
Amcricaa Society For Cell Biology o

The Human Cell and the Cytotechnolegist,. .
Registry pof [Medical Techrelogists

- .
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III.

%

" AGRI-BUSINESS

- “ -~

!
g ﬁigrobiologiat
U.S. Food and Prug Administration

o3

'Microbiology in You; Future
American Society for Microbiology )

Careers im Plant Pathology
American'Phytopathological Society

Should You Be A“Pathologist?
Intersociety Committee on Pathological
Information, Inc. 7

A Career 1in Physiology

The Americad Physiological Society
Careers in Physiolegy ’
Thn Pmerican Physiolical Society -

7

ENVIRONMENT ' . N ’

Develop a Career as.a Professional Landscape Expert ’
National Landscape Association

Nursery Careers
American Association of Nurserymen, Inc. ~

Career Opportunities in Tree Cate ,

National Arborist Association
1 .

Careegrrs in Horticulture Sciences (book) Julian Messnef

Chrper»Opportunitins in the Pe@t~Control Industry
National Pest Gontrol Association ‘

A Soil Conservation Career For You in SCS -/ -
U.S. Department of Agriculture

A Wildlife Conservation Career For You: ™
Wildljife Society

The Compleat Tnspector
U.S. Food and Drug Administration t

\

The Scientist in the Food and Drug Administration
U.S. Food and Drug Administration )

A Career in Animal Sciences
American Soéilety of Animal Siciences

N
2:1

L e
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A y .

1A Gareer in”Laboratory A@imal Sciénce and Technology’ f .
, ,American Association For Laboraftory s K
A b Animal Seiences ¢ R
» . - .
i r
. Y4 MARINE . K
The Ocead and You ’ : '
Marine Technology Society .
- . i -
Rgsearch in the Sea
Woodshoele Oceanographic Institution .
. .‘ hd " L‘ ~
. ‘ o (
Fs s . : -
/ - v "~ .
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IX: APPENDIXES

W

APPENDIX A: INFORMATION ON LETTER WRITING . : .-

APPENBIX B: INFORMATION ON COMPLETING A JOB APPLICATION
FORM ~ . -
. © : \

* APPENDIX C: A SAMPLE APPLICATION BLANK

‘ APPP@I)IX D: HOW TO PREPARE FOR YOUR INTERVIEW -
2 o DO'S AND DON'TS

« T | L




APPENDIX A. .

b, \ [5Y

INFORMATION ON LETTER WRITING - , -

I.

IL.

" ITIL.

Business letters should follow prescribed usage with respect
to these six essential parts:

A. HPading - must give the full address of the writer and
the date letter was written; should be flush with the right
margin. .- Y
B. Inside address - (identical with the address om the envelopé)-
must give the namé and the full address of the person to whom
the letter, is written. It is typed'flush with the left margin
‘about four spaces lower than the heading. .

C. Salutation - (or greeting) - should be ‘consistent with the
tone of the letter. the first line of the inside address,
and the compliment«.y close. It is typed flush with the -
left margin tyo spaces below the, inaide address-and ‘18 . ’
followed by a colon.,- - .

D. Body - shduldggziizw the ‘principles of good writing. Type-
written letters are usually single gpaced, with double
. *Spacing between paragraphs. All paragraphs are flush with
the left ﬁargin Double-space between paragraphs. Hand *~
written letters should be written legibly, neatly and’
attractively 1in ink. Use good quality white ‘paper.-

E. Complimentary close -~ shodid be consistent with the tone of
.. the letter a:‘d#ith the salitation. It is two spages below .
“the last line of the body and directly under the .salutation,
. flush with the 1.7t margin. dl

¥. Signatire - should- qg.written by hand diregtly below the
complxmuntdru close.

& - . '
In the tert of the letter desceribe your gener qualifications

and your availability date. Iffyou were ref: rred mention by
whom. Tt {. also imprrtant to “include your phone number.

~

Kevp 4 carton copy for further reference. -

-

COon-th s fullowing page is a sample torm for setting-up the .letter.
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* Inside
Address

Salutation

Complimeatary
Clase

Siémx ture
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. SAMPLE LETTER FORMAT i
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APPENDIX B.

+

wl .
°
» : s

INFORMATION FOR COMPLETING THE APPLICNQION BLANK

" 1. The application 5lank §ﬁpuld be filled out néa;ly and éccurately: '
. o £ - ' : ) .
II. Use ink and print aunless directed otherwise., Ty
. LN - ‘
ITI. TFollow directiqns éxactly. . ) . ) s ‘

- »

IV. Be candid and honest'in your- answers.

V.. - Write your name where signature is indicated.

VI. Be sure the applitatiod is complete; all qq;stiong-aré answered,

4 4

¢

~ Ty
o M .
B . .
- - ~
{ E% H . P
w ' !
. A~
- . /
N ¢
"
e ’ :
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'
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APPENDIX C. ;
SAMPLE APPLICATION BLANK ’ : : R Y
' - ‘ . '
o PLEASE PRINT ’ o & -
I. Personal ‘n.formation Date . ,» 19
- Y '
S e Nau:;e ! - - d ) ) ..
R "~ LAST - " FIRST , MIDDLE - .
Address (present) : . .
‘ Street / \ City - _ .
‘ - State. ' Zip Code ;
Address (permanent) : o .
- . i -7 . Street City .
“. . . @ ’L n,.ate . . Zip Co(de ' \'
- : Phone - 1 . ¥ N . , * »
' Position Applied For : ' : -
/ Salary Required - . : - . -
: Social Security No. ’ Height 3 Welight
g Pldce of Birth < ' Date of Birth ’
Age - Sgg o - Tt
Are You a Citizen of the U.S. - S
Check Your Status: Married, - Sing;ey - Divorced,
- . _ Separated, . Widowed S
J . " Name of Husbahd (wife) i .
! Where Employed
.Occupation , L
, ‘ ‘Number of Children - Are You an Expectant Mother?
) o Is Your Health? Excellent, Cood, ___ Fair, _____ Poor
- List, with dates, any chronic or acute illnegs or operations )
you have had., «
T p |
. . , : . o .
* II. Education: Check the highest level school you completed: .
Elementary (K-6) » Junior High (7-9) °,
. High School (10-12) , .College, 4 yrs., » 6 yrs. .
Technical or Trade School .. . = .. ' ' "
. -~ \ toL . . \E:
List High Schools, Calleges, & Technical Schools, dates you .
attended, and degrees or diploma. r
< ' - School ’ Dates Attended Degree or
N R s : From - To \ Diploma
. .

. : :a}_?w

34

&
’
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III. Work Expericnce (Please list_last position held first)

. A B o D_ E F G
Institueion Address| Dates | Job Title | Reason Bupervisor |Salary
Vo i 7 | From-To Leaving '
- -1 . ‘ .
, L .

— IV. Military Service , ‘ : D

° “Dates in Service: From to
Branch and ‘Corps

Type of Discharge

Highest Rank Held

Draft Stagys : : ~ i

—- N IS

——

.

V. Personal\Réigrences List 3 people not related to you, who you

< have known for at least 2 yeaﬁﬁ}
. Name . Address . Phone ' Occupation (Yrs. Known
1%

VI. Miscellaneous ' :
Have you ever applied here before? When?
Are you related to anyone employed here? Whom?
Have you ever becn fired7 ___ (1f yes, please explain)

Were vouws ever arrested? _If yes, describe.

Have You cver been convicted of a crime? If yes, describe. TN

Read %1refully and Sign : '
I certify that the answers to the above questions are correct
and that®a mis-statement of fact. shall be cause’jor dismisaal.

—

Signature N e~ =

Date




‘_._,_.__.__
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APPENDIX D.

' “
TO PREPARE FOR YOUR INTERVIEW - DO'S AND DON'TS

Prior to the interview, investigate fully, facts concernihg
the company and be prepared to defend your desire for the
job. Compile a lis; of questions that you may vant to ask.

Dress in an appropriate manner and be punctual for your K

-interView. v

‘During the interview, communicationqjahould be as follbws:

,.a. Be friendly

. HOW
1.
1I.
AII.
»
\F
I
»

b. Maintain eye contact with phe(inte}viewer
E. Do not chew gun and smoke only if invited to do so

d. Be enthusiastic -

s
e. Be precise in your answers but avoid excessive and
" unnecessary detail

f. . Ask questions you have concerning the job

g. Upon leaving, re~emphasize your interest in the job

o ' \

~
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. INTRODUCTION ) N

Educatots throughout the céuntry have recognized the need for Career

. Educatiom in the public schools. Implementation, however, hgs been

somewhat difficult because of existing curriculum designs and the lack
of required curriculum materials. Forthese reasons, this career guide
wags developed as an initial attempt to provide curriculum materials and

< implementation strategies correlating biology - rélated careers with

f . R
- . the on-golng curriculum and the Florida state adopted textbook, the BSCS

-

Green Version, High Scho6l Biology, Second Edition, published by Rand

McNally and Company, Chicago, Illinois. -

-

e

It shouid be noted here that+although thig career guidé is ;orrela{ed
wit@ﬂa éﬁecific cur;icﬁlum:and_text béok, the objectives and format are
of éﬁch a géneral pature that the guide can be utilized with most -
sg%on@ar; biology courseé.. '

B.

- \ -~
* The,career guide consists of two parts-——the "Student's Career Guide,".

and the "Teacher's Handbook,'" which serves as an annotated edition to
the studentfguide. .,

ﬁ%
\‘\
b
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~activities.

" The student wi

TEACHER'S ummn(gx ' “
FOR USE WITH o
STUDENT 'S CAREER GUIDE~-BIOLOGY
/
IMPLEMENTATION STRATEGIES R -

It\is recommended that this program be implemented throughout the - .
school year, with each student reporting to the class on informa:?3n“ :

concerning his selected career exploratiom, peripdically, The manner - .

of his reporting will vary according to his pérticular student ' A;

b el

t ., s
=S -

Because of the extent of research required to complete the activities,’
' ‘ A

it is felt that the progfam will be most successful 1if each~?tudent is

required to investigate only one career during the school year. The
» - a .
stydent may choose any one of the grading periods’in which to present
[ 1

his research to the class. The preseitation should be in the form of

’

class discussion. In this way the entire class will bepefit from the : \‘

/

research of each individual student.

A

. Thig should be a comprehensive, in-depth report in which he may utilize

visual aids, tape recordings, slides, or any other resoiirces that he

feels will be of value to the class, ) - '

. /\‘ @

OBJECTIVES

The following broad objectives pro;ide the basis of this program. )
The§ are re~defined as specific‘ébjectives in the "Student's Career !

Guide," page 4. o | R w\\ .

.
- “r '
-

<

--Demonstrate self-awareness by identifying his major abilities,.

4 227 » ° g
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III.

1

interests, values, and achievements.

,,. “*

==R?Aate his abilities; intere@é?,‘hchiévements, personal values, énd

A J
[ Ld :
influence of other's values to career choices. .

o TN
; £

-=-Explore occupational cluster areas, noting key“océupations and’ the

-

educational requirements, economic implicétions, required gkills,

and job opportunities related to oceupations.

--Develop specific employability skills nggded to obtatn and maintain

/

employment.

~—

—=-ldentify the relationship between acaderic ttaining {general back-
ground and basic skillg courses) and career opportunities/pPeparation.

€
ACTIVITIES o ~_ e

It should be called to the student's, attention that the numbers of the
activities do not cgrfespond to the ﬁumbers of the objectives; howevef,
as the wording éé s}mikar, it should not be difficult ior the' student .
to locaté those adtivities which will enable him to fulfill his
//%Ejectives. Once he is acqﬁainted with the activities on which he will
be working, he ehoﬁld bé allcéwed to decide for himself the order in
which they will be completed//7A11 should be complefed within one
grading period. A sample evaluation/check list for recording student

progress is included’in Appendix A of this handbook.

The teacher might also enc?uraéé the student to keep a folder of the

EN

Anformation he acquires during the exploration of his career choice.

This folder would be for the student's personal reference in the future.
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The following are terms found in the activities which might be
unfamiliar to the student and need explanation:
<§ 1'. Supply and Demand

2. Benefits and Earnings

3. Role-play Technique ~

IV. CAREER CLUSTERS ! |
In-the section of the "Student's Career Guide'Yentiltled CAREER

CLUSTERS, the student will find a list of careers for exploration.

If he is interested in.a bio1ngy-felated'¢areer which 18 not mentioned,

he is free to explore it and may add it to the list.

-
[

The careers have been classified under five of the fifteen cluster
titiea whichgare widely accepted throughout thé&;country as a method

for grouping careers.

The levels of difficulty were determineg by the parameters and recom-

‘ mendations outlined in the Lincoln Céunty Exemplary Program in Vocational

2 ~
Education. (Refer to p. 8 of Student's Career Guide for definition of

levels.) ‘ )

The student should be told that the definitions glven in this section

-

are not intended to serve as those required in the activities. Thg
¢

Co. ' a
definlitions are, in most cases, oversimplified--their purpose béing

. .
merely to add some Wdescription of a career of which the student has.no

» S
B - . Ok
‘ -l— ———————— - = = W - :
"~ Project PROCESS Staff, Florida State University, €areer Educatjon:
An Introduction, 1974, p. 74-79. . . )

g .
‘incoln County Exemplary Program in Vocational E!hcation, Lincoln
- County Schoq}s, Hamlin, West Virginia, p. 75.

/

-
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knowledge. For example, a student might eliminate the ecologist as

' a caréer choice because he haa no 1idea, what the term means. The
(N ' © 2 )
: einplified defin:l.-t:l.op should give him enough infotjt'natibn so .that he

€an determine if that particular career corresponds closely -enough to

his interests and abilities to merit investigation. - i
. I'd v .

N
@ w . .- -

V. CORRELATED LAB INVESTIGATIONS o -

3o

Listed on the following pages are the ‘laboratoky investigations found

, L in the BSCS, Green Version, text, Related careers have been identified

stated below each investigation. ' : e

-

[ 4
One of the student objectives directs the students to select a career

[*)

, A : oL
‘ - , and complete the lab investigation related to his career choice<\—d///r\ffﬁ\*5
q ,

-This lieting‘will serve as the basis for his selection. (Refer to p. AN

{
¢
- of "Student & Career Guide" for stated objective.) If a career 1s
v 5
.- listed under ﬁgre than'one lab, the student can choose the related lab
B ~
he prefers to complete. !
. L R
CHAPTER 1 - .
“« : ’ » ‘ .
\50 ’ Investigation .1, "Observing Living Things", P. 7
‘ 1. Anatomist -~ ' o ’
2. Taxonemist - . '
3. 'Phxgioiogigt ) s
4. DBotanist b . -
5. Entomologist ) ‘ ) .
6. Herpetologist ’ -,
7. Paleontologist : } °
- 8. Zoologist : '
9. Agriculture Teacher D ' - K
10. Fisheries Biolngist * , .
* 11. Forester . ' )
v 12. Horticulturist ) :
\\/ Investigation 1.2, "The Germinatipn of Seeds", p. 8. '
e 4. Parmer A . .
¢ .. .2, Botanist ' v . .
3. Horticulturist o/

N7




By . <

te

4, Nurseryman ~
“75.. Forester

6. Agrenofjyist

7. Arborist \

<

Inveetigagion 1.3, "Use of the Microscope: Introduction", p. 11
Investigation 1.4, ."Use ‘of the Microséogg: Biological Material", p. 16

. All careers under health occupations cluster which are designated as
.levelsg 1, 2, or 3, and others as follows: :

1. Botanist k '
. 2. Geneticist ’ X .
3. Paléontologist
4., Zoologist ) . .
5.

Soil Scientist ,

: , ) .
Imvestigation 1.5, "Interrelationships of Producers. and Consumers"”, p. 26
1. Ecologist )
CHAPTER 2

Investigation 2.1, "fopulation Growth: A Model", p. 43

Investigation 2.2, "Study of a Yeast Populafion", p. 53

Investigation 2.3, "Pdpulation Changes in Open Systems", p. 62
. : v

L

1. Ecologist
CHAPTER 3
lnvestigation 3.1, "Study of a Biotic Community", p. 76

1. Ecologist ; .
2. Botanist :
3. Zoologist ‘

s

Invescigdtion 3.2, "Abiotic Community: A Comparative Study", p. 98
, . .

1. Ecologist .
'2. Meteorologist

CHAPTER 4

: Lﬂ" '
‘ A
Iavestigation 4.2, "Structural Characteristics in the Identification
*  of Animals', p. 139

tavestigation 4.1, "The Levels of Classification”, p. 108"

1)

T

-12-
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Investigation 4:3, "Diversity in the Animal Kingdom: A Comparative
Study", p. 147 ' o

o

1. Taxonomist

2. Anatomist

3. - Zoologist . ’ .

4. Physiologist ’ ‘

5. Ewmbryologist !

6. Paleontologist .
CHAPTER 5 ’ A . .

Investigation 5.1, "Diversity in Angiosperm Leaves", p. 164

Investigation 5.2, "The Concept of_ Primitive Characteristics", p. 179

1., Taxonomist
2. Botani: * .
3. Paleontologist °
r 4. Nurseryman’ < .
5. Mycologist. '
6. Horticulturist
LY
CHAPTER 6
P s — ]
y Investigation 6.1, "A Garden of Micfoo?ganisﬁs", p. 18%

Investigation 6.2, "Microbial Techniques: Populations!, p. 194

Investigation 6.3, "Microbial Techniques: ~Microscopic Study of
Bacteria", p. 198 -

1 Hierobiologist
2. Bacteriologist
3. Parasitologist
4. Virologist
5. Pathologist .
CHAPTER 7 ) | ' (
0 . l ' &, N

Investigation 7.1, "Microorganisms in School Enviromments", P, 216

1. Microbiologist
2.. Bacteriologist .
> 3. Parasitologist ,
4. Viyologis¥ ‘ (
5. Pdthologist . : )
6. Nutritionist _- e N
7. Medical Technician
8. Medical Technologist
9. Medical Laboratory Assistant
- 10, Cytologist
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11. Histologist \
712. Health Teacher
13. Home Economics Teacher

Iﬁvestigacion 7.2, "Investigating an Infectious Disease", p. 232

1-13. (Seé‘abOVe)
*14./ Gé Practitioner ’
Pediatrician ‘ . <r\

logist
18. Veterinarian o
L. 19. Ear, Nose, and Throat Specialist

- ©
Investigation 7.3, "A Chemical Characteristic of Soils", pP. 238
’ \
- 1. Soil Scientist & )
2. Agronomist ,
3. Biochemist : ’
4. Farmer . " ’ -
5. Agriculture Teacher ‘ ,
. R A 8
CHAPTER 8 « ° o
Investigation 8.1, "Study of Envirommental Tolerance", p. &% . ~

%._. -Farmer . L IR J \ N

-2, Botanist . - ’ . N ?

3. Hoticulturist, ) oo R
4. Nurseryman ’ L

5. PForester ) .

- 6. Agronomist - . ) . '

7. Arborist : o~

. “Dw

‘8. Ecologist : « Cx

9. Meteorologist : %AM* ”

)

Investigation 8.2, "Temperature, Rainfall, and BIome Distribution", t/f/
po 282 N ! .

vy 4

1. Meteorologist .

2. Range Manager . : ' <« -
3. TForester @ : '
4, CGCeologist . ‘ .

5. Agriculture Teacher
u . -~

CHAPTER 9 ’ ' :

]

Investigation 9.1, "ngcession in Fresh Water Ecosystems”, p. 312 ©

1. Ecologist



-~ \
)
P : 1
Investigation 9.2, "Effeqts of Sdlinity on Aquatic Organisms, p. 334 / ‘
' 1. Oceanographer
2. Marine Biologist .
CHAPTER 10 ‘ ’
. " e A ¥ -
. Investigation 10.1, "Paleontological Comparisons", p. 360
o 1. Paleontologist .
2. Anatomist -
| CHAPTER 11 ‘ S : .
Investigation 11.1, "Divers‘ty and Cell Structure', p. 385 -~ . .
Investigation 11.2, "Diffusion *Thr?:ugh a Membrane", p. 383
¢ 1+ Anatomist . _ '
2. Cytologist ) : !
3. Physiologist . BN
¢ 4. Histologist N ’ : ‘
, O+ Microbiologist /) '
Investfigatién 11.3, "Mitosié and Cell Division in Plant Cells", 'p. 397
» X o .
- 1. . Cytologiat ) 1)
/ ' 2. Geneticist N~
. \ CHAPTER 12 P | : :
. Tnvestigation 12.2, "A Study of Biochemical Reactions", 4 411 ,
Investigation 12.3, "Fermentation", p. 420 ,
Investigation 12.4, "Séparation of Leaf Pigments", p. 429 ) .
jIovestigation 12.5, -
1. Biochemist ' .
2. Biophysicis
CHAPTER 13 ' -
\ ’ . o
/\ Investigation 13.1, "Transpiration", p. 448 - -
1. Botanist ' N ~
) . Investigation 13.2, "Stomata and Photosynthesis", p. 450 3 ' -
. 1. Botanist ' : - T ,
, 2, Plant Anatomist ' :
- 3. Plant Physiologist
o 2.34 '
Q Q O =5 '
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// ) Investigation 13.3, "Rate of Growth: Leaves", p. 470
1. Nurseryman W
2. Horticulturist
3. Farmer ,

CHAPTER 14

Investigation 14.1, "Animal Structure and Function", p. 477
: All careers under health occupations cluster which are deeignated
., as levels l 2, or 3.

Investigation 14.2, "The Action of A Digestive Enzyme", p. 490

1. Internist
2.. General Practitionqp
- 3. Biochemist
Investigation 14.3, "A Heart at Work", p. 502
1. Internist - ¢
2.  General Practitiomer
3. Surgeon )

4. Nurse
* 5. Electrocardiograph Technician

g ‘

-

Investigation 14.4,

1.
2.
3'

"Chemoreceptors in Man", p. 527

Neurologist'
Chiropractor

« CHAPTER 15
-

Investigation.l5.1,

1. Botanist
S

Investigation 15.3,

Investigation 15.4;

Biochemist

Investigation 15.2,

1. Zoologist

"Tropic Responses in Plants", p. 543

"Behavi%:/of an Invertebrate Animal", p. 554

"A Method for Studying Territoriality", p. 561

\ orj

—

"Perceptual Worlds", p. 571

2. Psychiatrist

- CHAPTER 16

Investigation 16.1,

"Vegetative Reprodyction”, p. 582

1. Horticulturist




&

" Investigation 17 2,

_Iuvestigation 18 2,

CHAPTER 19 - & .

8.

2¢ Nurseryman -
3. Botanist .
4, VFarmer

Invegtigation 16.2,
’ % Geneticist

Investigation 16 3,

n . .

"A Model of.Meiosis", p. 589 _ : T
-~ K : %

"Chiok Embryology", p. 608 . .

l.
2.

Embryologist ’ : '
Obstetrician ) . ' ' )

CHAPTER 17 = .

t ) .
"Probability", p. 629
N
"Mendelirn Monohybrid Crose in Drosophila", p. 636

Investigatioy 17.1)

"Seedling phemc-,-pesn,'p./ 65i/\
L
"Genetic Differences in Peas", p. 667

Investigation 17.3,

Investigation 17.4, "Human Inheritance", p. 656

Investigation 17.5,
1. Geneticist"
2. Horticulturist
- 3. Animal Husbandryman
- VA .
'TER 18

Investigation 18.1, "The ﬁardy-Weinbefg Principle", P. 685

"Sickle Calls and -Evolutiony, p. 691

Iuvestigation 18.3, "A Stef/Zn Speciation", p. 706 b

1. Anatomist : -
2. Physiologist : | o . | -
3. Embryologist s . o .

Investigation 15.1, "The Skeletéz\hasis of Upright Pospure", p. 722

1, Anatomist

; .
a
X

Investigation 19.2, "Biological Distance"”, p. 732

Investigation 19.3, "Human Blood Groups", p. 735

1. Geneticist
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Pathologist

Medical Laboratory Assistant

4. Medical Technician . . ’

Medical Techmologist ™, ! .
6. Nurse _ )
7. General Practitioner ) R

Obstetrician .
-r*

ENTIRE BOOK -

1. Biology Tegcher C o
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EVALUATION OF STUDENT 6UTCOMES~8 -
The evaluation of the career expXoration ,ﬁcv:rtic_m of the student's
final grade ia' deter;nined by the follogving three criteria:
-~Performance; one-fourth.‘ ~ ' . | .
—Written activities; ome~half.
oc:-fourth.

~-Oral presentation;

Each of these 1s explained fully in the student's guide.

[N
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I. INTRODUCTION -

Broadly, biology is defined as the sciepce that deals with SR
. : v,‘living organisms. Beyond this simple definition lies complexity.
. The careers that relate to biology are innumerable. They can

)

.. s be fsupd atuall levels; professional, semi-professional and
managerial, technical and skilled, semi-skilled, and unskilled.
If a student's interests are biology réla;ed there 18 an ap- °
propriate lavel occupation or career for hiﬁ.

Of/primaiy‘concern to high §¢B9ol and cgllege students today 1is-
the type of training they w;ll neéd in order to pursue a career
1n~fiology in the thﬁre. The-problem they face 1is ; formidable
one because of the nﬁmérous possibili;ies. The fact that bioibgy .

itseif, the study of l1life, is a vast area, encompaséing many

dchipLjnes,lis basic to the problem. It would be impossible for

one to be adequately prepared to investigate all its phase§>” 4

Iy ’

The big decisions that you as a high school biology student have

to make are the following: =~ - | ) ' .

Y
1. Do you really want to study biology?

2. 1f so, what areas of biology are you interested in, and
will these areas still interest you in 10 - 12 years.

3. How can you best prepare yourself now to continue in
biology in the future?

-
.

It is the goal of ﬁé;s program to aséist the student in finding
answers to these questions. This will be accomplished through a

logical progression from the student's pre-conceived ideas.
’ - 243 ‘
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of a particular career to a better understandiﬂg and more

o
, ) realistic evaluation of his’ attitudes, abilities, and interests
regarding such-a career. The techniques osed along this con-
. ~ tinuum will encompess afserieszof concrete, manipulative, visual
and ebstract.activitieslincludingvresearchi simulated experience,
vicarious or actual observation and communication opportunities

- - - ,- - with occupational personoel.&* 4 L.

The outcomes of Career Education activities in the student's
chosen field will include increased‘self-awareness and help in
‘identif&ing his interests and abilities. This student actiyity

package is designed to aid thé student in achieving these ou;comeé,
~ e e )
ITI. DIRECTIONS

. . w ! - h
A.. Carefully read the entire booklet.” Consult t}e instructor

if you havehany questions -

B. Choose a biology-related career which is of interest, tE you

Suggestions may be found in Section V, CAREER CLUSTERS.
‘ L C." You should meet all of the required objectivea and at least
one of those designated "optional" | ‘ i
”D.’ Complete the learning activities from Seetion Iv for the‘
career you have chosen. * - * “h L
E. Prepare agd present Part 3, as stated\in Seotion Vil, ’ -
EVALUATION OF STUDENT OUTCOMES, . L
- | III. OBJECTIVES
Lieted below are four broad, general objectives whiéh are broken
- down into specific objectives. The asteriaks (%) to the left
' ) o e - A‘m

designate thoae which are optional The others are required objec1~f

Q ) tives.' ’ T .

.o ] » . 'y
R 1 } 4 ' ¢ / ] R
L + .




The student will - ' /

A. Demonstrate self-awareness by identifyid& his major abilities, \

interests, values, and achievements, by
1. 1listing his major abilities, interests, valueg, achieve-

ments, and knowledge concerniﬁg possible career opportu-
nities in a certain field.

B. Relate his abilities, inté>ésts,‘achievements, personal walues, B

¢ and influence of othér(s'values to occupaticnal areas, by , "5 y
Vv r~ °
" 2y writing a paragraph expressing the importance of his career . .[°
choice and’its relation to society.- *
\ g .
3. writing a paragraph explaining—the nonvmonetary rewards and C

satisfactions which attracted him to this choice.

~C. Explore occupational cluster areas, noting key occupations and
the educational requirements, economic implications, required
Bkills and job opportunities related to occupaxions, by
4o writing a definition of his occupational choice. ‘ o

5. outlining the nature of the work. -

6l statistically illustrating supply and demand for his career v
. according to distribution.

* 7: listing current projects under research which affect trends-
' and outlooka related to his chosen career. .

8. making a chart listing the following qualifiications of 'his
career—choice--age, sex, physical qualifications, personal
. qualifications, special skills, spdcial tools, preparation
. and time required, experience, scores on tests, and legisla~
tion affecting’ occupation. -

* 9, preparing a flow chart showing lines of promotion, inter-
' relationships of jobs, "and oppdrtunity for advancement

*10, reporting on actual observations he makes in hie field.

*11. taping an actual conversation with a Specialist in his
~ chosen field.

12, presenting orally all of his findings on his career choice.
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D. Develop specific employability skills needed to obtain and
@ - L i

maintain employment, by

13. ueing the career index to ite a business letter
requesting information ogﬁ?ﬁe career. \

14. . completing a job application form.

; A

‘} 15. sketching a diagram of occupations to whick his Jobmay
. lead and another of occupations to which ke may transfer

16. graphing benefits, and earnings, including beginniﬁg wage,

. median, and average salary and id c;eaees possible through
promo tion and experience

17. 1interviewing for a job using the. role-play technique, with . .
a cl.gsmate actinq as the employer. . . . o

-

E. Ideatify the relationships between academic-training (generai

background and basic%skills'coureee),and areer opportunities/

preparation, by

*18- chooeing,perticipating in, and writing a report on a
simulated experience, releted to his career choice.

19. performing career-related laboratory experiments as listed
© 1in the teacher's guide, and submitting a written scientific
- report on the lab experiment.

X

ACTIVITIES ' ‘ ‘ .
ACIIVITIES , o @ L

Select and complete,the correlated activities for the career

objectives you have choeen. The asterisk (*) to the left desig- } .

nates optional activities.

kd

_ - - A
A. Make a list of your major abilities, interests, valnes, achieve-

r

ments and academic preparation-concerning~poseible career ' .
2

opportunities in a chosen field.

¥

B. - Write a paragraph expressing tne importance of your career

cg;;oice and its relation to society.

C.”Write a definition of your cagpeer choice.

_D. Outiine the natu‘@ of work for your chosen career. -
Cow . .
3

‘6 . y:h\
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E. Statistically illustrate supply of and demand for the career. &
b " % F. List current projects under research which affect tfgnds and
. R
Youtlooks related to your chosen career. : -

: ”

G. Make a chart listing the following qualifications of your

R : . , chosen career--age, sex, physical charactgri—stics,npersonal

characteristics, special skills, special tools, preparation

p .
..

. > .,
- .

th time reqdired, experience, sEéres on tests, and legiélation AW
affecting occupatioﬁ.

H. Using the‘céreer index, write a business letter requesting
) ; N
information on yqur career. (Refer to Appendix A.)

1. Complete a job application form. (Refer to Appeﬁdices B and C.).

* J. \Prepare a flow chart showing lines of prdmotion, working

E% . . interrelationships, and opportunity for aqyéhcement.

K. Draw a schematic diagram of occupations to which your joﬁ' ’

. * ;
. . . may lead or transfer. :

L. Graph benefits, and earnings, ing%uding beginning wage, median

and average salary, and increases possible through promotioné
. ’ N . )
or experience.

M.‘ QWriteQ

a paragraph explaining the non~monetarj%rewards and
. X . u-v
P K o8 .
satisfactdions which attracted you to this career.
. ol *-N, Plan and participate in simulated work experience and write

a detailed summary descripl;on of the simulation.

8

. - \\ *# 0. With assistance from the teache;, plan to make an actual
‘i . 8 observation of a situation related to your career choice and

write-'a report on the experience.

+ w “1 *

* P. Tape aﬁnqctualféonVersétion with a specialist in your chosen

2k L

ERICT > | S

[y

{ - field.




:S. Present orally, all of your findings on yodf%career cHolce.

g ' ‘ . ‘ A
Q. Interview for a job using the role-play technique, with a class-

mate acting as the“employer. (Refer to Appendix D.)

R.. Perform career-related lab experiments and submit a written,

scientific report of the experimenﬁ.\ (Refer to Appendix E.)

.

) - v
o~ . . . :

_ B. CRITERIA OF DIFFERENT OCCUPATIONAL LEVELS WITH A GIVEN CLUSTER.

CAREER CLUSTERS SELECTED FOR EXPLORATION . -

A. CLUSTER TITLES f

’

Health Occupations . \
Envirommental Occupations :
‘Agri-business and Natural Resources Occupations
" Mar'ine Science Occupations ’ -
Public Service Occupations ‘ . \ @
. , . : - |
|

Professional — Level” 1

—important function

~independent

--varied resgponsibility

-=deals with policy making and interpretation
--high level of education wheréd relevant

Semi-Prgfessional and Managerial -- Leyel 2

RS

~—gome independence
—varied responsibility
—policy interpretation
—high level of education where relevant

. TechnicaLgand Skilled -- Level 3

-—some variation in responsibility .
~-some- policy interpretation and decision making : ‘.
--special training, apprenticeship, and/or experience

=-knowledge of a particular skill or area |

t ]

*  Semi-Skilled --Level 4 . T N

—little or no responsibility A .
--some special training, eyprenticeship, and/or- experience

) . ’!
. . '9‘
L
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| g
Unskilled -~ Level 5
--no special training and/or ski11.1
L ) @
. C. SUGGESTED OCCUPATIONS ¥OR EXPLORATION WITHIN CLUSTERS
roE HEALTH OCCUPATIONS
) ‘ » 1. Ambulance Attendant -administers emergency treatment to
%an patients transported by ambulance.
0'. j . .
2. Anatomist - studies the structure of plants and animals.
. . 3. Anesthetist - trained to administer anesthetics. R
4. Audiologist - helps diagnose and correct hearing disorders.
5. Bacteriologist - studies a large group of unicellular
L microscopic organisms called bacteria.
6. -Biochemist -~ uses chemical methods to study th position
> : of biological materfals and the mechani biological
' L processes .
1
) . 7. Bioﬁedical@Engineer - désigns instfuments for use by the
medical\?rofession .
s 8. Biophysicist - studies the physics of living things
‘ . \ 9. Chiropractor - treats patients by manipulation of parts of
= A the body, esgeciully the spinal column.
- 10. Cytologist -studies ;Ee individual cell and its internal
function and character.
11. Dental Assistant - assists dentist in preparing fillings and
injections, and having instruments clesn and ready for use.
)
. . 1{: Dental Hygiemist - cleans and polishe%;teeth, takes and
‘ processes X-iays, instructs patients in- oral hygiene and
‘ assists dentist. n : ‘

- 13. Dental Laboratory Techaician - makes dentures, bridges,
thedontic appliances, by following specific orders from
e dentist. :

14. Dentist ~looks for and fills cavities, treats gum diseases,
extracts teeth, and substitutes artificial dentures.

1 ‘
Lincoln County Exemplary Program in Vocational Education, Lincoln
. County Schools, Hamlin, W. Virginia, p. 75.
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N\ : 15. Dermatologist =VSpecia}izes in the diagnosis ‘and treatment
of skin disorders. ¢
. s
. 16. Dietician - plans nutritious and appetizing meals to help
. 642,,//// people maintain or recover good health.

17. Doctor of Osteopathy - diagnose, prescribe remedies, and
treat diseases of the human body; especially impairments in
the musculo- gkeletal system. -

€ ’& . ]
18. Ear, Nose, and Throat Specialist ~ gpecialist in the diagnosis ,

and treatment of diseases and "disorders of the ear, nose, and -
throat. .

. 19. Electrorardiograph Technftian - operates electrocardiograbh .
' and interprets electrocardiogram.

20. Embryologist - studies development of the individual from the
egg to tirth.

K 21. Endocrinologist ~ studies internal secretions and endocrine
» glands; thcir phj‘iology and pathology.

22. First Aid Attendant - trained in the administering of first’aid.

23. General Practitioner - physician who diagnoses diseases and
treats peoplgiqno are ill or in poor health.

3 /z .
. x\”' 24. Gynecol t - specialist in female medicine;
. ) 'd;’ | . j
25. Histologist + studies amimal and Plant tissues.
26. « Hogpital Administrator - highest executive position in hospital,
) directs all adminietrative procedures.
27. Hospital Ward Clerk - Lpdates ‘records and controls visitation
wards. “#
28. 1Inhalation Therapist - (respiratory therapist) ‘monitoped o
_a;// respiratory equipment., - ] .
p
29. I@terniSt - doctor of internal medicine, especially of the .
digestive tract and heart. A

30. Licensed Practical Nurse - provides nursing care Which requires
technical knowledge Dut not professional training.

31. Licensed Regisfered Nurse =administers medications and treat-
ments, observes, evaluates and records symptoms,'reactions

of patients and progress, assists in education. ‘

i

32. Male Nurse - see registered nurse.

2560
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~
33. Medical Artist - prepares visual aids for classroom uge,
. publication, and educational programs. N
’ » 34. Medigal Laboratory Asaistant - assists medical technologist
- perborming -simple routine tests and relatkd work learned
in-short time. = A / >
35. Medical Librarian - orderg, circulatesD and binds bdoks and
. journalg, makes literature searches and ccmpiles reports and
bibliography in medical fields. P
‘e {? 36. Medical Secretary - secretary who must have knowledge of
medical terms. o
. . ; 37. Medical Techngz{gn - less f§%ﬁal training than techmologist,
. : - conducts laboratory procedures, and operates complex
instruments.
. / o .
38. Medical Technologist - conducts laboratory procedures, operates ,
complex instruments, and performs precision tests.
; v _ I
39. Microbiologist - studies miexoscopic forms of life such as . \
fungi, bacteria, viruses, protozoa, etc.
40. Mortician - embalms, prepares bodies, and directs funerals.
\ - ‘ i a
¢ ‘ 41. Mycologi?te studies fungi. | -
| . 42. Neurologist_ - specialisz concerned with diagnosis dnd treatment .
. . ' of diseases and disorders of the brain, epigfl-%ord, and
nervous syétem.
43. HNuclear Medical Technologist - nses radioactive isotopes to
help detect dﬁgeases.
oo . i
44. Nurse's Alde - assists nurse in performing nonwprofessioﬁgi
tasks.
)
45, Nutxitionist - studies processes by which an animal or plant -
takes in and analyzes food substances. -
’ 46. Obstetrician - dotror who specializes in prenatal care and
' delivery.
s
47. Opthamoluplst = diagnoses and treats diseases and disorders
l of the eye.

48. Optometrist - helps people improve and protect their vision.
R .
49, Orderly - performs non-professional ,tasks especially for male
patients. .

251,
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Orthodontist - a dentist who specializes in straightening
teeth.

. _Parépsychologist - psychical research with people or animals. /

Parasitologist - gtudies parasites.

Pathologist - phyaician who Specializes in diagnosing the
cause ang nature of disease. b

W

. Pediatrician - gpecialist in health and care of children

Pharmacist - dispenses drugs and medicines and provides
information on their use to help protect peoples health. 4

[

Pharmacologist - studies the nature and propertieskof drugs.

Physical Therapist - hélpa persons with muscle, nerve, bone
and joint diseades or injuries, to overcome their disabi;}ties.

Physical Therapy Attendant - assists therapist in pe~1ent .
treatment and excercises

*
Phyﬁiologist - studiea~function of orgams, tiaaué@, and cells,

etc. ’ /->

Podiatrist (Chiropodist) - diagnoses and treats diseases
and deformities ‘of the feet. “

lProathetist - makes and fits artificial limbs.
Y

Psychiatrist ~“medical doctor trained in the techniques of
psychoanalysig and the diagnosis and treatment of patients
with emotional disturbances.

Psychotherapist - mental health specialist.

Radiologic Technologist - operates X-ray equipment under
direction of physicians who are usually radiologists.

/“ Radiologist -physician who speclalizes in theﬁx-raylprocedures.

Speech Therapist - helngmdiagnose and correct speech and
language disorders.

Surgeon - medical doctor who specializes in 3u4gical procgdures.

: L
Surgical Technician - monitors operating room iﬂg&;uments
during surgery.

Taxonomist-classifies plants and animals according to their
natural relationships. N




_ ENVIRONMENTAL OCCUPATIONS

70. Toxlcologigt - studies poisons and their effects.

71. Veterinarian - concerned with the trea?hent of diseases and
injuries of animals other than man.

72. Virologist - studies Viruses. : ‘ ) y

o
1. Botanist - sclentist who studies

'l
<

2. Consumer Safety Officer - does professional work concerned gith
enforcing the laws and regulaticaus protecting consumers from
foods, drugs, and cosmetics~that are impure, unwholesome, in-
effective, improperly labeled, or dangerogs.

3. Ecolog'st - etudies mtual relationshipl amgng organisms and
between them and their enviromment.” i

-

%

4. Entomologist - studies insects, both benmeficial and harmful.

5. Gaie Manager - concerned with management of wild game reéources
’ and insures that game laws are obeyed.

6. Geneticist - studies heredity and variations among related
organisms, also breeding.

7. -Geologist - studies structure, composition and-/aistory of the

earth's crust. D e ‘
b | O T
8. Geophysicist - studies the earth's physical charasteristics -

such as its electric, magnetic, and gravitational fields,

intcrioy hieat flow, and vibrations and solar radiation.

!
9. Herpetologist - studies rept%}es and amphibians.

}0. Meteorologist - studies the atmosphere and its phenomena

especially in relation to weather forecgfting.
11. Oceanographer - studies the ocean, {ts life, and iéi~phenomena.
12. Paleontologist - studies life of past geological periods. h

13. -Range Manager - responsible fgr the management, development, -
and protection of rangelands and their regources.

'14. Sanitarian - performs duties to safeguard the cleanliness and

safety of the food people eat, the liquids they drink, and the
air they breathe.
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Zoologist - studies animal life and the ways in which animals

15.
influence and are influenced by their environment.
AGRI~BUSINESS AND NATURAL RESOURCES OCCUPATIONS i
1. Agriculture Teacher - supervises and gives instruction in
farm management; communication, mechanics, engineering, and -
related fields. - .
2. Agronowist - gtudies the theory and practice of field crop

10.

11.

12.

13.

14,

15.

production and soil management. v

Animal Husbandryman - respomsible for the wise management and
care of animals through studies of environmental influences.

Arborist - specializes in tree care.

Farmer - deals with the problems related to production and
marketing of farm Bgoducts.

Fish and Game Commission Biologist - position for fishery and
wildlife biologist employed by state agencies.

Fisheries Biologist - responsible for conservation, protection,
and management of game fish.

Forester - manage#, develops, and protects woodlands and their
resources, p ' '

/
’

Game Manager = concerned with management of wild game resources
and ensures that game laws are<pbeyed.

—_— { .
Geologist - studies structure, composition, and history of the
earth's crust.

Horticulturist -studiaes techniques‘in growing fruits, vegetables;
and flowers. %, : .

Nurgeryman - owns, operates, or works in a nursery for growing
plants, trees, etc. ’

‘ - [}
Range Manager - responsible for the management, development,
and protection of rangelands and their resources.

Sanitarian - performs duties to safeguard the cleanliness and
safety of the food people eat,.the liquids they drink, and the
air they breathe.

Soil Scientist - studies the physical, chemical, and bilological

characteristics and behavior of soils, investigates soils both
in fi{elds and laboratory.
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16. Taxidermist - preserves skins of _animals usually by stuffing.

17. Wildlife Sdientist - responsible for the conservation, Jnanage- '

N ~ ment, and protection of wild mammals, water fowl, and upland
. game birds. , '

MARINE SCLRNCE OCCUPATIONS ” L

. - 1. Bétanist - studies ‘plant life.

i1
. )

2. Fish and Game Commission Biologist - position for fishery and

.. i wildlife biologist employed by state agencies. - . ;
" 3. Fisheries Biologist - tesponsible for conservati\‘;xprotection{
. and management of game fish., - Lo -

N

.4. Marine Biologist - studies- plant and animal life in the oceana R
and enuﬁronmental conditions affecting them.

5.° Microbiologist - studies microscopic forms of 1ife such ag +
- fungi, bacteria, viruses, protozoa, ete,"

'
1

. " v
’ 6. 'Oceanographer - etudies the ocean, its life, and phenomena.

. 7. Zoologist - etudies animal life and the weys in which animals ¢
. -+ influence -and gre 1nfluenced by their environment '

N i
‘ A . ;
S - , . . . |
A - N * N - ’ "
N . . .o . \ ,
- ‘

. PUBLIC SERVICE OCCUPATIONS - . ' R ' . |

Theifollowing prepare for and give instruction in their field.
- B . . '\ . "~ B ‘
L. * 1. Agriculture Teacher - - o . ¥; |

. 2. Biology Teacher
- 3. Health Teechir’
5k Home gé& omics Teecher

|

\

|

|

|

", 5. Phisicel Education Teacher - .( P / ’ . %
|

|

\

VI. CAREFRS CORRELATED WITH: TEXT, HIGH SGHDOL BIOLOGY BScCS, GREEN VERSION

The following 1s an outline of the eections in your textbook and sﬁecific

>~ careers relatéﬁ'to each section. Numbers to the side 6t the career'

Y

Jindicate\the related chapters in your teXt.- S

‘Section I. THE.WORLD OF LIFE: THE BIOSPHERE
Chapter 1 - The Web of" Lite

—rr

.
. - N " N o A - .

N . - 15 4 |
a . - . 1
o X . 1




/
Ind%viduals and Populations
3

Chapter 2 -

Chapter 3 -

: e
Carecers:

1. Ecologist

2. Meteorologist

A

- 1’ 2, 3

- 3

SECTION II. 1f{;ERSITY OF LIVING THINGS

4Chap ter 4
Chapter 5
Chapter 6

. Careers:

]

Animals-
Plants

Protists

1y

9.
10.
11.

y 12
- 13,
14.
15.
16.

1 . 17.

Wildlife Sclegtists

Game Managers

Fish and:Game Commission

P

Fisheries Biofg%iets
Range Managers
Animal ?Husbzyndry
"Entbq?Iogfgt
>Herpe£ologist
Zoologist

Farmer

Biologist
Taxonqmiét

‘Botanist

Nurseryman

Forester
-Mycologist

‘Hofticulturist

I4

Communities and Ecosystems

&




.{9’
/- | L "

19. Parasitologigc-<=r‘f;*-w'

Bacteriologist - 6. -

~

6 .

20. Microbiologist\ -
g 21. Virologist - 6 N ";
. ‘ agg. Pathologist _ - 6 | y
23, Agronomist - 5, 6
- 24. Arborist | - ‘5 "

SECTION III. PATTERNS IN THE BIOSPHERE ‘ ‘ ) - .

Geophysicist .

- 289

Chapter 7 - Patterns of Lifé ia the Micfcscopic World
Chapter 8 - Patterns Jt Life on Land
VChaptq; 9 - Patterns of Life in the Waéer » .
éhapter 10 - Patterns of Life in the Past
) Careers: .
1. Medical Technician’ - 7
2? Medical Technologist - 7
3. Pathologist - 1%
4, MEdical Laboratory Assistant - 7
5. Virologiat - 7
6. Bacteriologist - 7
. 7. Microbiologist J - 7
8. Cytoiogist - } 
’ 9. Histologist - 7
‘ 10. Range Manager ' - ¢8
11. Fo;ester - = 8‘
12. Farmer ‘ - 8
13. Geologist ~ - 8, 10
« 14. - 8, 10




. 1s.
16.
17.
18.
19.
20.
21.
22.
23.
2.
25.
26.

27.

~

¢

Jildife Scientibt -

Animal Husbandryman

- Soil Scientist

Fishéfies Biélogist

Fish and Game Commission Biol.
Ecologist o
Oceagogrgpher

Marine Biologiat'>

Botranist | | ‘
Zgologistv

Agro&omiat

Paleontologist

Taxonomist

\

SECTION IV. WITHIN THE INDIVIDUAL ORGANISM

Chapter 11 ~-- The Cell

Chapter 12 - Bioenergetics

Cha&ter 13 - LZB@ Functioning Plan
I - N

Chapter 14 - The Functioning Animal
Chapter 15 ; Behavior |
Careers: ' 4
1. Cytologist - 11 )
2.  Physiologist - 1
3. Genéticist - 11 '
4. Mic?fbiologist - 11
5. Histologist - 11, 13
- 6; Anatomist - 11, 13

)

}
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"~7. Biochemist , e - 12 o .
8. Biophysicist o | - 12 . ' ' if'

r 9. Botaﬁ;ét _ / - 13 =~ . o
10. | Arborist - 13 .

S 11, uiétﬁlogist | ) - 13

“ 12. Anatomtst - 13

13. Dental Assistant - - 14 .
i&, Dental Hygienist | _E' ~ 14 | - v

15. Debptal Laboratory'Assistant - 14

16. Dentist | - 14
h | 17, Medical Technician = - 14
18. Medical Technologist v . -Q 14
19. Medical Laboratory Agsistant - 14
, 20. Li;:encéd Registered Nure; - 14 s

él. Licenced i’ractical ‘Nurse - 1

22. Male Nurse . : - 1 (

23. Nurse's Alde J . - 14

24. Orderly T - 1

25. ggspiﬁal Ward Clerk oo o
26. Hospital Admintstrator - 14) ) )
27. Awmbulance Attendant . ' /- 14 )
28. TFirst Aid| Attendant ~ 14, "

29. Medical Secretary » - 14 &

30. Medicél/Librarijﬁ ‘\\> .- 14

'3‘1. Medical Artist - 14 .

32, Surgical <'I'e'chni‘cian | - ll_;
“33. Electrocardiograph Technician - 14

o ~ 259
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. 34.
"35.

36.

- 37.

38.

" 39,

4.

41.

42.

[ 43,

) ‘Qhﬁ\\§\\:4.
45.
46.
47.
48.

49-

51.
52.
53.
54.
55.
56.
57.
58.
59.

60.

g

( v
Radiologic Technologist

Nuclear Medical Technologist

4

Prosthetist
Mortician
Micrbbiologist
Bacteriologist
Parasitologist
Virologist
Mycuo? ‘g%
Endocrinologist '
Toxicologist
Cytologist ~
~Anatomist
Histologist
" Embryologist

Physiologist

"50+~ Taxonomist.

Dieticién

Nutritionist‘

Speech Therapist

P£y31c31 Therapyr%xtendant
Audiologist ’

Inhalafiqn Therapist

Biomedical Engineer

Biochemist
Biophysicist
- ~&
Cliiropractor - .
. 267
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14

14

14

14

14

14

14

14

. 14

14

14 °

14

14

14

14
14

14

.14

14
14

14

14

14
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- - | \\‘@
61. Psychiatrist . .‘ - 14, 15
62. Anesfhetist: T ¥ - “ 14 )
© ' q 63. Radioloéist: _ - 14 -
A v .
; 64. Pharmacologist - . . ‘ +$ = 14 T
65. Pharmacist f - 14 o | , J/
66. Generz;l Practitioner .= 14 |
67. Surg;ojrx ‘ - 14
68. Veterinarie;n : | /- 14
!/ e v
69. Podiarrikt - 14
70. Dematc;lggist ] ‘ _ - 14 ,
. 71. Doctor of Ogfeepathy - = &
- '72.  Ear, Nose, and Thran Specialist - 14
% Internist ) - 14
o 74. Ophthamologist : - 14 : i '
75. Orthodontist | | - 14 ‘
"~ 76. Pathologist - 14
77. PRediatrician - 14
o " -
78. Gynecologist - = 14 .
79. Endocrir_xologist ) ‘ ‘ - 14 T ) |
80. Toxicologist - °~ | - 14 ' N
, 8l. Physiologist | R VA
82. Neurologist _ ~ -"14, 15
83.. Obs‘t:et:&rician‘ , : - 14
’84, " Gonsumer Safety Officer .= 14
- 85. Parapsychologist - = 15 ‘
'8-6. Psychotherapist » -. 15“3 .
g *
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SECTION V. CONTINUITY OF THE BIOSPHERE

’ / -Chapter 16 _-~ Réproduction
Ck;aptel: 17 . - Heredity
| : Chapter'18 - Evglution <
: ' (. N

. Cafeers:

1. Embryologist = 16

i & 2. Gynecologist - li.
. . 3; Endocrinologist - 16
4., Horticulturist - 16.

5. Geneticist S - 17

6. Botanlst - - 18
7. Zoologist - 18
8. Taxonomist - 18

[ :

SEETION VI. MAN AND THE BIOSPHERE

Chapter 19 ~ The Human Animal

Chapter 20 - Man in the Web of Life

Careers:'
" 1. Anatomist’ - 19
. h: Psychiatrist - 19
3. Paleontologist - 19

L

4, Medical Technologist -~ 19

5.  Geneticist ' - 19
’ 6. Pathologist - 19
7. Ecologist - 19, 20
R . 8. Soil Scientist =5 20 S
- _ 9. Forgster ‘ - 20

10. Wildlife Scientist - 20 -

o . {
Eﬁﬁf S . 282 =




. Game Manager - 20

. 12. ShnitariaL =20
SECTION VII. ENTIRE BOOK I L

1. Agricﬁl;ure Teécher ‘

. 2. Biology Teécher‘ R
. - 3. Health Teacher .
8 s
. . 4. Home Economics Teacher

5. Physical Education Teacher A

1 VII. EVALUATION OF STUDENT OUTCOMES . »

The student evaluation will be based on three criteria—-pérformance,n

. -

.8 - 4
written activities, and oral presentation.
1. Performance - This protion of the evaluation will consist-of

the teacher's observations of the student's actual work in the

.laboratory, his role-play activity, and his simulated work

> : - experience. These actiﬁitieé will account for one-fourth of
~N .
his total grade on the career exploration activities. ~

Yy 4

2. Written Activities - The evaluation of written materials will

be composed of individual grades for all of the student's

.7 writtep activities. These will comprise one-half of the total
L . grade on the ESFFer exploration activities.
%7 3, Oral Presentation - The evaluation of oral presentation will

. . 7
include the taped conversation and.final oral report. These

will make-up'one-fourth of the total grade on the career
exploration activities.

\\a,, o 263 |
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VIII. ‘RESOURCE MATERIALS
&The resource materialg are divided in six categories - books,
films, filmstrips, occupational guddance kits, VIEW scripts, and
pamphlets.
A. BOOKS - All the following books are fo in the Leon High
” School Library or the Guidance Office.

4 ¥ .
\ 170.¢¢ Your School and You, A Textbook, of Guidance by

B Bliss, Walter B.

331.7 Your Future in a Changing World - Brunetti, Cledo
Bru

331.7  Occupations. - Rrunettiy, Cledo
Bru

331.7 Occupations - Duckal, Walter

, D )
( 331.7 A Gulde to Professional Careers - Duckal, Walter

D' '

331.7 Encyclopedia of Careers & Vocational Guidance -

- _H Hopke, Wm E. .

331.7 .Occupations - Hopke, Wm. E.
H

331.86 Apprenticeships in America - Kursh, Harry
K

333.7 Careers in Natural Resources Conservation -
H Herbert, Fred W. ) .

333.7 Conservationists and What They Do - Harrison
q- —f}~ ‘ : =

362.11 Aim For a Job in a Boéiital'- Kirk, Weir Robert
Kir . .

371.1  So _you Want to be a Teacher - Ge¥inas
G C:(’!\A’ i

371.42  An Outline of Careers - Bernmay, E, L.
. .

371.42 Career Opportunities - Career Information Service, N.Y.

"371.42 How You Can Get the Job You Want - Gardiner, Glemn L.

371.42 Career Choices For the 70's - Arnold

A e ..

371.42 Tﬁ%ﬁsoientific Approach to Career Planning - Coﬁb, M.
Cob .

371.42 Your Plans For the Future - Detzen, M. F. & E. W.
D -

371.42 Employability: Discovering, Developing, and Using
Em Personal Abilities .

371.42 careers For You - Ferrain, E. P.
Fer ' :

371.42 Careerg For Women - Filene, C. v

- ; -
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371.42
Gru

371.42
Moo"

371.42

Moo
%371.42
P
371.42
Par
371.42
Spl
371.42
Spl
540.69
Nou
551
W
551.4023
G .
551.5
Ber
570.69 ‘-
Fox
619.69
Nou
610.69
Paul
610.69
Sta
610.6953
Che
610.7
D
610.7
E
610.9

615.4
Kra
z

615.85
Shu

621.38
Wes

623.8
Ste

629.1
Dau

629.4
L

630.0
P

* Resumés That Get Jobg - Grubér, Edward C.

Career Guide For Young People - Moore, Mary F.,
‘o

Occupations - Moore, Mary F.

Occupationsg - Puchaski, Ben S.

Jdb Opportunities For Young Negroes - Paradis, Adrian A.

.Occupations - Splaver, Sarah

Your Career if Your Not Going to College - Splaver, Sarah

So You Want to Be a Chemist - Nourse, Alan E.

Your Future in Geology - Weltz, Joseph L.

four Future in-Oceanography - Gaber, Norman H.

Your Future in Meteorology - Berry, Fred A.

Careers in Bilological Sciences - Fox, William -

So You Want to be a Doctor - Nourse,.Alan E.

Your Future in Medical Technolqéz”— Paul, Grace

L4

Find a Career in Medecine - Starrell, Robert S.

Your Future in Medical Assisting - Chernok, Norman B.

Carcers For Nurses - Deming; “Dorothy v

Nurse, The Story of Great Professions - Ebrele, Irmengarde
’ X

Medicine In Action - Hyde, Margaret

Your Future in Pharmacy - Kraemer, James

Your Future in Occupational Therapy - Shuff; Frances L.

Y
Find a Career in Electronics - West, Wallace

Nucleai Submarine‘Skipperé and What They Do -
Steele, George P. ‘
Aviation as a Career - Daughtery, ‘Charles M.

Your Future in NASA-- Lgvine, Sol

Agriculture and Farm Life - Phillips, Harry A. .
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635.9 Horticulture; Your Future in The Nursery Industry -~
Pin Pinney, John James
636.089 Your Future in Veterninary Medicine - Riser,»Wayne H.
Ris o ,

641 The Story of Meat - Himman, Robert B.
H : ‘ .
651.02 © The Medical Secretary - Coffin, K. B.

Cof N

.

Pam Wileqn, Registered Nurse - Deming, Dorothy

Penny Marsh, Public Health Nuxge - Deming, Dorothy -

Trudy Wells, R. N., RBediatric ;Eiae - Deming, Dorothy

.

Holly Andrews, Nurse in Alaska - Roberts, Suzanne

Ao oOmo

o
o .

hY

pﬁbvejgy's Carecer and Vocational School Guide - .
Ciarence E. I~vejoy (Occupational Specialist)
! A\

5

CareefJIndex - Chronicle Guidance Publishers

. (Guidance Office)

Hanﬂbook of Job Facts - Thremann, Norman L.
(Guidance Office)

Occupational Outlook Handbook - U.S. Dept. of Lahor
(Occupational Specialist)

ﬁ? o . ‘ }

. “p -
FILMS - ‘The following\LiIms have been ordered, and will be
shown as they become available, (only postage fee required):

N &

i) Day of Judgément - Pharmacy Recruitmeat - Lilly & Co.

. LY -
2) American Doctor - American Qsteopathic Assoclation

3)"New Life For Lisa (Nursing) - Ethicon, Inc.

4) Light in Shaaows: Story of X-Ray (Radiologist) -[Dupont
- deNemours & Co., Inc. o
- s : N
5) Laser & Living Cells (Cytologist) Merck, Sharp & Dotme Films -

/ : : : .

6) Careers in Oceanography - Dept. of the Navy ///f’ﬁﬁ\\ o

Aninals of the #a - Dept. of the Navy , .
Labbratogy;pf the Body - (Dental research)

American Dental Asso. ¢

\

Challenge of Denistry - American Dental Asso. .

. Y
The Grass 1s Greener - Gardeners, etc - Chevron Chemical Co.
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11) The Making of a Plague - Entomologist, Pest Control Operator
" Chevron Chemical Co. o
12) A Green Thumb for Macauley - Gardeners, Horticulturist -
Union Fork & Hoe Co. .
13) Goodbye, Mrs. Ant - Entomologist, Pest Control Operator
Velsicol Chemical Co.
14) Trek to the Tetons -~ Wildlife Scientist - Eastman Kodak Co.

. 15) Man Behind the Gun - Pest Control Operators
1 . Chemagro, Division of Baychem Corp. }
) 16) Web of Life, Endless Chain - Ecologist USAEC

17) Atomic Greenhouses — USAEC

. 18) Building Blocks of Life - USAEC .
w(?
19) Controlled Photosynthesis - USAECY
s e
20) Radiation & the Pupulation - USAEC s

21) Radiation in Biology -~ USAEC

22) Understanding the Atom: Radioieotqngs in Biology & Agriculture -
USAEC

23) The River Must Live - Pollution Control -~ Florida Dept. of
Natural Resources .

24) Air is for Breathing,- Shell 0il

25) The Rival World - Entomologist, Pest Control - Shell 0il

26) 0dd Occupations - Florida Dept. of Commerﬁi
n! & Co

27) Career in Bacteriolegy - Becton, Dickinso

) . 28) The Air Force Nurse -~ U.S.A.F.

"29) The Army Nurse - Dept of Ammy

30) To Touch the Sky - Forestry - Modern Talking Picture Service

- 31) The Career Game - Modern Talking Picture Service

.32) Code Blue - Minority Groups - Careers in Health - Modern Talk-
- -ing Picture Service .
. . 33) The Covenant - Veterinarians ~ Modern Talking Picture Service

34) Horizons Unlimited - Over 20Q Careers in Medicine -
Modern Talking Picture Service -

35) Matter of Opportunity - Minority Careers in Medicine -
Modern Talking Picture Service

36) The Surgeon - Modern Talking Bicture Service

37) Creatures of the Sea ’Marine) - Miami Seaquariam

38) Maripe Life Preview - Marineland of Florida
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39. The Hidden World - (Entomologist) Aetna Life & Casualty

40. Cracking the Code of Life - ‘(Geneticist, Embryologist)

) American Cancer Society )

41. From One Cell - (Embryologist) American Cancer Society
American Cancer Society '

42. In a Medical Laboratory - (Medical Technicians, Pathologists,
Lab. Assistants, Etc.) American Cancer Society

FILMSTRIPS - These filmstrips are in the Leon High School Library

and can be checked out through your teacher.

Al " A
< '(?I
[ hied

Fs082 The Astronomer at Work . .
Fs201 You and Your Mental Abilities

Fs202 Discovering Your Interests’

FS331.1 Finding Your Career . /

FS331.1 Getting a Better Job R
FS331.1 Job Shopping

FS331.1 ~ The Job Interview

FS331.1 What Can You Dn?

F8409 Science Opens .cw Doors

FS414 New Career Opportunities

F35640 New Frontiers in Space

FS644 . Development of Embryos

FS740 The Fruit Fly, Key to Heredity

FS746 New Exploration in Science

FS781 Bactériological Techniques ’

FS1033 Animal Care in the Laboratory .
FS1052D Getting a Job and Keeping It :
FS1077A-F Interdependence of Living Things Series ~ Ecology

FS1109 Requirements in the World of Jobs

FS1110 Achieving Success in the World of Jobs

FS1149 Investigations in Biological Heredity

FS1159 ( Basic Subjects - Preparation for Work

FS§1195 Oceanography: Developing Science

FS1208 Interpreting Biological Data 5

FS1254 Science Technology and Society :
FS1281 Careers in the World of Tomorrow

FS1284 Your Job Outlook ’ :
FS1331 Foundations in OccupatiShal Planning Pharmacy: A Health Career
New People Who Work in Science - Guidance Associates

OCCUPATIONAL GUIDANCE KIT - This 1s a series of booklets giving informa-

~J
tion on numerous careers. It is available in the’Leon High School -

Library and the Occupational Specialist'g office. All careers are listed. "

alphabetically in an index volume.

SCIENCE & ENGINEERING CAREERS KIT - Largo - This kit contains an

alphabetized series of scientific career descriptions. It will be

kept in the science department or media center.
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E. VIEW SCRIPTS - The VIEW. scripca\ean be found in both the library

and the Occupational Specialist's office. They list information

‘concerning careérs in condensed form., The following are available

p - "~ biology-related careers broken down by clusters:
. . ' a. Health Occupations
- . \ ) 1) Dental Assistant -
: 2) Dental Hygienist ' .
- 3) Dental Lab Technician
: 4) 1Inhalation Therapist ‘

4y 5) Medical Lab Assistant

6) Medlical Office Assgistarnt
7) Medidal Technician . )

8) HNursds Aide ' e

9) Opcrating Room 1echnician ‘ i N
10) Dental Technilcian - ’ _ > .
- 11) Opticalman oo .
. 12) ‘Practical Nurse : T ‘

' 13) Registered Nurse
14) Veterinarian Assistant
' . 15) ' Hospital Ward Clerk
‘ 16) X-ray Technician
17) Funeral Director (Mortician)
18) Technical Illustrator (Artist),

& 19) Child Care Service
b. Environmental Occupations
1y Park Ranger ' o :
2) TForestry Ailde KJ’
3) Pest Control Worker K
‘ . . ) : .
c. Agri-business and Natural Resources Occupations .
1) Retail Meat Cuttex
2) Animal Keeper .
. ‘ d. Marine Sciencé Occupations

‘1) Oceanographic Technician

e. Public Service .Occupations
[

1) Teacher's Aide

269 I
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F. PAMPHLETS ~ ¢The following 1ist of pamgg;ets and books have been
ordered as regource materials for the students. This is not &
intended to be a complete 1ligt, as other materials will soon be

. 3 . ordered. These are broken down inato clusters, with the first

group of general interest to everyome. :

: I. GENERAL

Can I Be A Scientist?
General Motors Corporation

Can I Get the Job? . - o )
General Motors Corporation '

Career In Biology ! %
American Institution of Biological Sciences

. Cross i.ference: Manpower-Education—-Careers
Americip Hospital Associlation
A 2

Preparing For ‘A Career in Biology
Carolina Biological Supply Co.

A Career in the Biological Sciences ,
B'nai B'rith Career & Counseling Seryices

II. HEALTH -

A Career in Nursing .
B'nal B'rith Career and Counseling Services

L

Career Materials 5 " .

erican Nurses' Association, Inc.

Career Opportunities - Licensed Practical Nurse
National Association For Practical Nurse

‘ ] Education and Services, Inc.
3 X
Declaration of Functions of the Licensed Practical/Vocational
Nurse o ’
National Association For Practical Nurse .
. Education and Services, Inc. . ’ .
- . Do You Want to Be A Nurse? ;
National League Fqg Nursing, Inc. -
. Educatiopn For Nursing: The Diploma Way ~Q

National League For Nursimng, Inc.
. ' )
Hasband/Father/Humaﬁitarian/Spegialist/Nurse
National League For Nursing, Inc.
-~

.
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A Secure Job A Lifetime Career, after One Year of Study
National Association For Practical Nurse
. Education and Service, Inc. * - .

- Why Have Male Nurses?
e National Association For Practiecal Nurse
* Education and Service, Inc. \#f

C;¥eers in Dental.Hygiene
American Dental Hygienks; Assoclation

: Orthodpnt%ce; Challenging Dental Career ) .
American Denfal Association '

Careers in Pharmacy
B'nai B'rith Career & Counseling Services

> Pharmacy Serves Everyone
American Association of Colleges of !‘m:macy

Shall I Study Pharmacy
American Assaciation of Colleges of Pharmacy

Wha't is A Pharmaci t?
Upjohn Cofipany

Pharmacy: A Synthesis of Sciences (book) by Fay
D C. Heath Co. .
" Opportunities in Pharmacy Careers ‘(book)@by Gable )
. Vocational Guidance Manuals . ’ o

A Career in Pharmacology QA
- T American Society for'Pharmacology
» and Experimental Therapoutucs, Inc.

Opportunities in Opticianrj ‘
Vocational Materials . )
The P%raoptometrics
American Optometric Association
« Career Opportunities For Orthotists and Prosthetists
American Orthotic and Prosthetic Assoc.

The Internist and Your Health
American Society of Internmal Medicine
' Q

Qccupational Therapy...A Communication Process in Psychiatry
(book)

American Oédupational Therapy Association o -

Employment Outlook For Physical Therapists dnd Occupational
— Therapists s

u.s. Government Printing Office
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A Career For You )
American Physical Therapy Association

Careers In Physical Therapy
Ametican Physical Therapy Association

Because -You Like People...Cﬁﬂase A Career in Mental Heﬁ}th
National Association For Mental Health, Inc.

Action.For Mental Health (Book)
John Wiley and Sons, Inc.

Guidelines For the Training of Group Psychotherapists
American Group Psychotherapy Association, Inc.

The Psychiatric Technician
National Association of Human Services Technologists

g Standards in Training in Psychoanalysi
’ American Psychoanalytic Assoclatio

Pgychiatric -Social Worker : 1
Science Research Associates

Educational Opportunities in Parapsychology
Parapsychology Association

Certification of Respiratory Therapy Technicians
American Association of Respiratory Therapy

. Considering A Career in Respiratory Therapy
American Association for Respiratory Therapy

Family Foot Specialist: Doctor of Podlatry Medicine
American Podiatry&Aseociation

Podiatry Education :
" American Podiatry Association

Careers in X-Ray Technology
American Society of Radiologic Technologists

“

*

A Career in Veterinafy Medicine
U.S. Department of H.E.W.

Career Facts About Today's Veterinarian
American Veterinary Medical Association

Today's Veterinarian
Amerdcan Veterinary Medical Association

»
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Careers in'Health
C U.S. Department of H.E.W.

-~

Career Opportunities - Health Technicians (book) ' ) -
F.G. Ferguson Pdpliahing Co. T

Careers in the Health Field (book)
Julian Messner

Health Career Series . - L 4
American Hospital Association

. Join the Life Corps : - .
U.S. Department of H.E.W.

New Careers in Health Service, Research and Administration
U.S. Department of H.E.W. ) '

Health Education As Your Career
American Association For Health, Physical Education, %
and Recreation

What is a Public Health Educator?
‘Society For Public Health Education

Horizon Unlimited
American Medical Association

. Y ’
Careers and Opportunities in the Medical Services (book)
F.D. Duttonand Co., Inc.

Careers in the Medical Laboratory
‘Registry of Medical Technologists

Be a Medical Librarian
Medical Library Association, Inc.

Wanted: Medical Technologists
“~ngl15 Affairs Pamphlets

What Kind of Careex Could I have in a Medical Lab?
"~ Registry of Medical Technologists

Fact Sheet: Medica1 Record Adminissfator and Medical Record
Technician °
* a American Medical Record Association

2 Learn Medical Transcription . . »
American Medical Record Association

Medical ‘Library Careers
Medical Library Association, Inc.
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Medical Record Administration ;
American Medical Record Association

Medical Record Librarian
American Medical Record Association

Your Career"As A Medical Record Technician i
Americhn Medical Record Association .

An Educational Opportunity: Correspondence Course For v -
Medical Record Personnel B ¢
American Medical Record Association . s

Careers That Count ‘
American Hospital Association .
) a
Today's Hospital: Carcer Center For America's Youth
American Hospital Association .

Your Career Opportunities im Hospitals (book)
Chas Pfizer and Co., Inc.

Find a Career That Counta_ In Hospital Financial Management
Hospital Financial Management Agsoc.

Hospital Food Service Adminigtratoer - "
American Hospital Association '

Hospital Personnel Director
American Hospital Association

Hospital Pubfic Relations Officer' \
‘American Hospital Association . ‘

, |
Hospital Purchasing ARent 4 . .
American Hospital Association _ _ i\

Wanted An Executive Housekeeper :
National Executive Housekeepers Association, Inc.

3
Job Descriptions and Organizational Analyaig For Hospitals
and Related Health Servic
U. S. Department of Labor

hmerican Dietetic Association,
A Career in Pediatrics
American Academy of Pediatrics

A Guide to Opportunities in Cell’ Biology
American Soclety For Cell Biology

The Human Cell and the Cytotechnologist -
Registry of Medical Technologists

3
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Microbiologist _ — o
U.S5. Food and Drug Administration

LU o Microbiology in Your Future ‘ ¢
: o American Society for Microbiology ’
A 2 . !
e . Careers in Plant Pathology _ _ .
- American Phytopathological Society “

Should You Be A Pathologist?

. v Intersociety Committee on Pathological

Information, Inc. N } ’ ) , . &

y, ‘ A Career in Physiology ’
. . The American Physiological Society

. Careers in Physiology f
The American Physi~'ical Soc?:T?“

III. ENVIRONMENT ‘ -

. T . » - e
Develop a Career as_a Professional Landscape Eﬂpert
{ National Landscape Association
¢ - N
ot Nursery Careers ' 4
’ Americgh Association of Nurseryme\\\inc. »

‘

N

Career.Opportunities in Tree Care
L * National Arborist Association

Careers in Horticulture Sciences (book) Julian Messner.

~

& o T Career Opportunities in the Pest Control Industry
. ) - National Pest-Control Association

A Soil\Conservation Career For You in SCS,//
U.S. Department of Agriculture .

A Wildlife Gonservation Career For You , ) |
- ) Wildlife Society [

[ IV. AGRI-BUSINESS . | P )
. - &
. A The Compleat Inspector
. . ) , U.S.. Food and Drug Administration Q
- . , The Scientist in the Food and qug Adminiqtration
. . u. S Food and Drug Administration “\

‘

A Career in Animal Sciences .
. American Society of Animal Sciences




[

A Career in ﬂaboratory Animéi clence and Technolog
American Associatiorr For LaWoratory
Animal Sciences

MARINE

The Ocean and You ' ,
Marine Technology Soclety

Research in the Sea
Woodshole Oceanographic Institution

PEPR ' »
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APPENDIX D: HOW TO PRE?ARE FOR YOUR INTERVIEW -
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APPENDIX A.

INFORMATION ON LETTER WRITING

I. Business letters should follow prescribed usage with respect ™
to these six essential parts: .

: ‘ * A. Heading - must give the full address of the writer and
\\\\ the date letter was written; should be flush with the right
margin. -
e . ' B. Inside address ~ (identical with the address on the envelope)-

must give the name and the full address of the person to whom
the letter is written. It is typed flush with the left margin
. ., about four spaces lower than the heading.
C. Salutation - (or greeting) - should be consistent with the
tone of the letter, the first line of the inside addressg,
) .and the complimentary close. It 1is typed flush with the
% . . left margin two spaces below the inside address and is
followed by a colon.

D. Body % should follow the principles of good writing. Type-
writtqn letters are usually single spaced, with double
spacing between paragraphs. All paragraphs are flush with
the ‘lef\t margin. Double-space between paragraphs. Hand
written\letters should be written legibly, neatly and
attractively in ink. Use good quality white paper.

V

B . E. Complimentary close - should be consistent with the tone of
’ the letter and with the salutation. It is two spaces below
the last line of the body and directly under the ‘salutation,

»flush with the left margin.

~ . F. Signature - should be written by hand directly below the
- complimentary close. :

-~ >

AN . II. In the text of the letter describeé”your general qualifications
and your availability date, If you were referred, mention by
S whom. It is also important to include your phone number.

t
"

III. Keep a“ca;bon copy for further reference.

" .
a .
. ’ . x
M .. - £ . .
'

On the following page 1s a.sample form for setting up the letter.
. S

&> N N S
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SAMPLE LETTER

/Ingide
"Address

‘Salutation
[

Body

2

Complimentar’lp

\N*ﬁ& Close
F

Signature

£




APPENDIX B.

INFORMATION FOR COMPLETING THE APPLICATION BLANK

I.
II.
III.
Iv.
v.

VI.

The application bi;nk should be filled out neatly and accurately.
Use ink and'print unless directed otherwise. ’

Follow;ditectione exactly. ‘

Be candid and honest in yohr answers..

Write your name where signature is indicated.?

Be sure the application 1s coiﬁplete;'all questions are answered.
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- APPENDIX C.

Al

. ,
SAMPLE APPLICATION BLANK

&

_ ~  PLEASE PRINT
I.--Personal Information Date , 19
) Name B ’
LAST . FIRST MIDDLE
Address (present) . . . -~
- *  Street , ) City ’ T
State . Zip Code
Address (permanent)
T ' Street City
State Zip Code
Phone - : :
Pogition Applied For ]
# Salary Required -
Social Security No. Height pight
Place of Birth Date of Birth =
Age Sex

Are You a Citizen of the U.S. .
Check Your Status: Married, Single, Divorced,

¥ Separated, Widoved
Name of Husband (wife) »
Where Employed
Occupation

Number of Children Are You an Expectant Mother?
.Is Your Health? Excellent, Good, Fair, Poor
<:i:ifst, with dates, any chronic or acute illness or operations

you have had. \

\

II. Education: Check the highest level schoofl you completed: N
Elementary (K-6) > Junior High (7-9) ,
High School (10-12) » College, 4 yrs. » 6 yrs.

Technical or Trade School . .
. List High Schools,\Colleges,~& Technical Schools, dates you R
attended, and degrees or diploma. : ¢
. School Dates Attended Degree or
\ From --To . Diploma

- | . 231




III. Work Experience (Please 1ist last position held first)
A B C D E F G
InstitutionjAddress| Dates | Job Title | Reason Supervisor [Salary
From-To Leavi
A
° IV. Military Service
Dateg in Service: From ‘to

Branch and Corps
Type of Discharge
Highest :Rank Held
Draft\Status

V. Personal References: List 3 people not related to you, who you .
have known for at least ‘2 years.

Y

‘ Name Address Phone Occupation |Yrs. Known
VI. Miscellaneous ) .

Have you ever applied here before? When?

Are you relfted to anyone employed here?. Whom?

Have you ever been fired? (1f yes, please explain) '

Were you ever arrested? If yes, describe.

Have You ever been convicted of a cr}me? If yes, describe. )

. Read Carefully and Sign ‘ :
I certify that the answers to the above questions are correct
i and that a mis-statememt of fact shall be cause for dismissul.
' ’ /

o , Signature — - . i

Date
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APPENDIX D.

HOW TO PREPARE FOR YOUR INTERVIEW - DQ'S AND DON'TS

* " I. Prior to the interview, investigate fully, facts concerning
the company and be prepared to defend your desire for the
Job. ' Compile a 1list of questions that you may want to ask.
II. Dress #n an’approgriate manner and be punctual for ybur -
interview. . - ‘ . 4

1)
Y

4 " 2

. “III. During the interview, communications should be aquollowgi

-a., Be friendly -

.

b, Maintain eye contact with the interviewer

c. Do not chew gum and smoke only if invited to do so

d. Be esthusiastic .
. : . ) .
e. Bg'prECiéé in your answérs but avoid excéssive' and
unnecéssary. detail T ’ .

f. Ask°questions you have concerning the job

.

g. Upon leaving, re-emphasize your interegt in the job

. v ~ e ot B
. -
- -
iy 2
« . 0 . .

283 .
~4b-




APPENDIX E. . " -
| OUTLINE FOR LAB REPORT

I. Title B .

II. Date ’ _ 173
<>

ITI. Purpose .

IV, HMaterials and Equipment
~vk5 Procedure ! . .,

VI. Results and Conclusions including answers to . ¢

- questions, charts, graphs, etc.

- . s
4 i . -¥
’ ?
= 4
¥¥
N ]
&
i . ¢ >
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